MIHICTEPCTBO BHYTPIIIHIX CIIPAB YKPAIHU
XAPKIBCBbKNU HAIIIOHAJIBHUU YHIBEPCUTET
BHYTPIIIHIX CIIPAB

Kadenpa nporuaii kidoep3nounnuocti pakyabrer Ne 4
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3ATBEPI>XKEHO CXBAJIEHO
HaykoBo-METOIMYHOIO PaJIOI0 Buenoro pagoro dakynbrery Ne 4
XapKiBChKOI'0 HAIlIOHAIBLHOTO [TpoTokon Bix 16.08.2023 Ne 8
YHIBEPCHUTETY BHYTPIIIHIX CIIpaB

[TpoTtokon Bix 30.08.2023 Ne 7

I[TOT'O/IP)KEHO

Cexkiero HaykoBo-meTomnuHOT paau
XHVYBC 3 TeXHIYHUX AUCIUILTIH
[Tpotoxon Bix 29.08.2023 Ne 7

PosrisinyTo Ha 3acimanHi Kageapu npoTuii Kioep3nodynHHoCTI pakynbrety Ne 4
(npomoxkon 6i0 15.08.2023 Nel9)

Po3poOHuk:

1. cmapwuii euxknadau xagedpu npomuodii kibepsnouunnocmi ¢haxyromemy Ne 4
Poe B.€.

Penenzentu:

1. 3asioysau xagedpu ingpopmayitinux ynpasnsarouux cucmem XHYPE, 0.m.H.,
npocghecop Ilempos K.E.

2. Ilpoghecop kagheopu xibepbesnexu ma DATA-mexnonoeii paxynomemy Ne 6
XHYBC, 0.m.n., npogpecop Mooicaes O.O.



1. Po3noaiy yacy HaBYaJIbHOI JUCHMILIIHMA 32 TEMAMHU

1.1.1. Po3noais yacy HaB4YaJAbLHOI AMCIUIJIIHM 32 TEMaAMHU
(nenHa popmMa HaBUAHHA)

HomMmep Ta Ha3Ba HABYAJIBLHOI TEMH

KiabkicTh rogun, BigBeaeHnx Ha
BHBYEHHS HABYAJILHOI IMCIUILIIHA

3 HHUX:

Bceboro
JIabopaTopHi 3aHATTS
Cawmocriiina podora

JIeKIii
CemiHapchbKi 3aHATTS
IIpakTU4Hi 3aHATTS

Jliteparypa, cropinku

Bua konTpoJiro

Cemectp 1

Tema Ne 1:

1.IToHATTS iHPOPMALIIHHUX TEXHOJIOT11.
2.IlpuHnmnm QyHKIIOHYBaHHS 1 peCypcH
Mepexi [HTepHer.

3.ABTOMaTH3AIliS TIATOTOBKH FOPUIUIHAX
nokymentis y MSWORD.

4.06po0ka i anamni3 iHpopmarii y
MSEXCEL.

5.CtBopenHs npe3enTauiii. [Iporpama
Microsoft PoverPoint.

58 10 22 | 26

9,10,

13,
14,15

Kounrp

0JIbHA

poboTa
Nel

Tema Ne 2:

1.€nuna iHpopmariiitna cucrema MBC
VYkpainu.

2.ABTOMaTH30BaHe poOoUe MicIe
npauniBHUKa nigpo3auty "102" (APM
"onepatop "102") cucremu IITHIT.
ABromaruszoBaHe podoue micie (APM)
"mucneruep" cucremu IITHIIL. Po6ora 3
0a3amMM J1JaHUX, BUKOPUCTAHHS Pa/ilo3B’A3Ky
Ta Bizieo (ikcalii y poboTi maTpyabHOTO
OJIIIIEHCHKOTO.

32 4 8 |20

1,5
8,141

Kourp

0JIbHA

podorta
Nel

Bceboro 3a cemectp

90 14 30 |46

3aJIK




2. MeToau4Hi BKa3iBKH 10 J1a00paTOPHUX POOiT

TEMA: BE3IIEKA POBOTH 3 IH®GOPMALIEIO.
Jlabopamopne 3auammsa Ne 1-2.

Ingpopmauiitni mexnonozii 6 noniyeiicokii dianvnocmi. besnexka
pobomu 3 inghopmaugicio.

HaBuajibHa MeTa 3aHATTS:IOCTIAUTA POOOTY TporpaM sl TOOYIOBH KapTH
Mepexi Ta 300py iHQopmarii mpo Hei; ¢opMyBaHHS HABHUOK Ta BMiHb IIOJO
CTBOPEHHSI  3aXMILIEHOTO CEPElOBUINA, «KPUNMOKOHMeliHepay, Mu(pyBaHHS
pPO3IUTIB JMCKIB, CaMUX JHUCKIB (1 CHCTEMHI), a TaKOX 3 €MHUX MPUCTPOIB
30epiranns ganux (USB-dneniku, floppy-nucku, 3oBuimHi HDD).

Yac nposeoenns - 4 200.

Micye nposeoenns - komn 1omepHull Kiac

HaB4yajibHi NUTAHHSA:
. [lonepenniii 301p 1aHux
. JocnimkeHHs Mepexi 3 mormomoroto nporpamu \Whois
. JocnimkeHHs Mepexki 3 qormomororo nmporpamu VisualRoute
. Jocmimkenus Mepexi 3 gornomoroto nporpamu NeoTracePro
. IIpuznauennss nporpamu TRUECRYPT. CtBopeHHs mnpoctoro Ta
MIPUXOBAHOTO TOMA.

b whE

Jlitreparypa, MeToAUYHE TAa MATEPiaJIbLHO-TEeXHIYHE 3a0e31eYeHHs 3AHATh:

5.1.. KoHcrniekT nexuii.

5.2..Komm’rotepai Mepexi Ta TelekoMyHikamii: HaBd. moci6. / HO. T.
Mamikapos, 1. B. Ko63es, O. B. Opnos, M. B. Mopasunues. Xapkis : Bua-so
XapPI HAZLY “Marictp”, 2012. 212 c.

3aHATTS TPOBOIUTHCS B KOMIT'IOTEpHOMY Kiaci. KoxkHHI KypcaHT
3a0€3Meuy€eThC OKPEMUM poOouuM MicleM (KOMIT'IOTepHa Mepexka 13
MIJKII0YEHHAM 70 Intertnet, mporpamu gociipkeHHs Mepexu Whois,
VisualRoute, = NeoTracePro, mporpamoiro  Truecrypt). Mertoauune
3a0e3MeyeHHs], 1HAMBIAyalbHI 3aBJaHHS HAJalOThCS B EJIEKTPOHHOMY
BUTJISAJI Yepe3 JOKAIbHY KOMIT IOTEPHY MEPEKY YHIBEPCHUTETY.

I1;1aH npoBeIeHHA 3aAHATTA:

I. ITopsimok npoBeAEHHS BCTYILY 1O 3aHATTS



OrojiolmieHHS TEMH 3aHATTI Ta MHWOr0 METH. 3aBaHTAXXEHHS METOIMYHOTO
3a0€3MeUeHHS I MPOBEICHHS 3aHATTSA. bl onmuTyBaHHS KypCcaHTIB 3 BIJAMIOBIIHOTO
TEOpEeTHYHOTOMATEpiay.

II. ITopsimok mpoBEAEHHST OCHOBHOT YACTUHHU 3aHSTTA.
BukoHaHHS 3aBIaHb MPAKTUYHOTO 3aHITTS 32 METOJAMYHUMHU BKa31BKAMH.

1. IlonepenHiii 30ip naHux
[TowaBmm «3 HyJs» (HATPUKIIA], MAFOYH JIUIIIE 3araibHI BIJOMOCTI
PO MiAKIIOYCHHS JI0 IHTEPHETY) 1 3aCTOCOBYIOYH Pi3HI 3aCO0M, MOYKHA

BU3HAYNTH:
1. moMmeHHI iIMeHa;

2. aJpecH IMija MEpeK;
3. aapecu OKpeMHuX KOMIT IOTEpiB opraHizaiii, miAKIIOYeHUX 10 IHTEPHETY
(Tabm. 1).

Tabmuusg 1. [nenTrdikyrodi BiJOMOCTI 32 pi3HUMHU TEXHOJIOT1IMHU

TexHonozin Toenmughixyroni eidomocmi
InTeprer — IMEHA JIOMEHIB;
— AJpeCH NUDMEPeK;
— 1ol IP-azpecH KOMIT F0TepIB, MUTKTIOUEHHX J0 IHTepHeT,
—TCP- 1 UDP-cTyA0H. IO NPAaIIoOTh HAa KOKHOMY 3 BHABICHHX
KOMIT IOTepIB; apXiTeKTypa cHcrenu (Hanpukmaz SPARC aGo
X86).
—MEXAHI3MH VOPAaBMHHA JOCTYNIOM 1 BUNIOBLTHI  CITHCKH
ynpasmzES goctynoM (ACL — Access Control
Kopniopatuerl |— Te X, mo 1 14 InTeprer +

Mepexl — BHKODHCTOBYBaHI MepeXHI npoTokomH (Hampuxmaax IP, IPX
DecNET1T. 1);
— IME€HA BHYTPIIHIX JOMEHIB
Biggatenmit |- TeneOHH1I HOMEPH, BHKOPHCTOBYBAHI VIS BUIIATEHOTO JOCTYITY,
JocTyn —a Takox i ATC (aranoroBa 9 mHdpoBa);

— THIT BUIIATEHO! ONEPALIHOT CHCTEMH:

— MEXAHIM aBTeHTH(IKAII 1 BEKOPHCTOBYBaH! npotokans (IPSEC,
PPTP)

ExcTpavepei |— BHXUIHI TOYKH TA BXUTHI 3’ €THAHHS,

— THII 3’ €THAHHA,

— MEXAHBM YIIPARTIHHSA JOCTYIIOM

MeTtoniB 360py moniOHOi iHGOpMaIlii ayke Oaratro, MpoTe BCl BOHU 3BOJATHCS 0
onHoro [ orpuManHs iH(opMmarllii, Mo Mae BiTHONMICHHS O TEXHOJOTIH 1HTEPHETY,
KOpIOpaTUBHUM Mepexkam  (intranet), BiggageHoMy JocTymy (remote access) 1
eKkcTpaMepekam (extranet).

2. locnimzkenns Mepe:ki 3 qonomororo nporpavu \Whois
s 3060py 1H(oOpMalii, OTpiOHO 3HATH ajpecy opraHizaili adbo siKy-
HeOy/lb 1HIIYy TOYAaTKOBY TOYKYy. B 1HTepHeTI aapeca 3BMYalHO mpuiiMae
BUJI IMEHI JOMEHY.
3amycTiTh nporpamy whois 3 HaCTyNmHHMM YBEIEHHSIM IMEH JOMEHIB,
o Bac 1ikaBnsTh:



— www.microsoft.com;
—www.mail.ru;

— www.google.com;

— WWwW.samsung.ru;

— www.anekdotov.net;

— www.yandex.ru;
—www.australia.gov.au;
— Www.turismo.gov.ar;
— www.mincom.gov.ma,
— www.info.gov.hk;

- www.sar.gov.pl;

— www.kenya.go.ke.

[Tporpama Whois no3Bosisie ai3HaTHCsS AesKy iHQopmariiio 1 BOyaoBaHa B
outbmicts Bepeiit OC UNIX. [l i BUKOpUCTaHHS HEOOX1THO POCTO MEePEeUTH
y BIKHO TepMmiHainy a00 B KOMaHAHUK PSAAOK 1 BBECTH KoMaHay whois
neuriders.com (HampuKIad, 3TIOMHHUKA I[IKaBUTh KOMIaHis newriders).
Y upomy Bumnaaky BaMm HamaeThcsi MOXKIMBICTD O3HAMOMHUTHUCS 3 MPOrPaMOI0
SmartWhois nig Windows, pe3yiapTaT poOOTH SKOi aHAJIOTIYHUN PE3yJIbTaTy
BukoHaHHs nporpamu Whois B8 OC UNIX.
Jlnst mouyaTtky 300py HeoOxigHOi iH(popMallli HEOOXITHO 3alyCTHTH
nporpamy 1 B MOJ€ BBECTH IM'd XOCTa. IO LiKaBUTh Bac. ioro IP-anpecy
a0o iM's JoMeHy 1 HaTucHyTH Enter abo xkHotiky 3anum (puc. 1).

II 1P, XOCT MNK ACHEH: Ig mail.ru EI @ 3anpoc ‘

Puc. 1. [Tone nporpamu SmartWhois mig Windows

VY BIKHI, IO 3'IBHJIOCS, MOXKHa NOOAYUTH pe3yJbTaT BUKOHAHHS
3anuty Whois (puc. 2).

VY Bl yacTHHI €KpaHy MICTHThCS 1H(pOpMAals IpO TPUHAIEKHICTh
By3Ja, sikuii Bac 1ikaBuTh, 10 Mepexi Ta ii Macka. Y TMpaBiil yacThHI
JOKJIa/IHIIIA 1H(pOpMaILlis PO aAMIHICTPATOPIB IOTO By3Jia a00 KEPIBHUKIB

= SEMWhiNS s poun =101
| davin Mpasxa Bax Hacrpoia Croasca

’ S P @ ¢ w
Owmcrere OTepeTs Coop,  Coxp. Bce  MNedams
] IF, ocr v aove:. [ mai.ru

] e
g 194.0.0.0 - 194.255.255 255 B st
g 19¢.67.0.0- 194.67.63.255 Kocr AvcTyrien, 5 Geanen
a 194.67.57.0 - 194.67.57.25! 30€ o

Qfé 194,67.57.0 - 194.67.57 255

Port.ru
Moscow, Russa
Russian Feceration

Ad ministrator
Pushechnaya /6
Moscow
Russia

donain@corp. mall.n
phune: 47 095 7256357

Ad ministrator

Cg Puchechnaya 2/6 -
Hoscow
Russia

donain@carn mal.r

phone: +7 095 7256357
o 13 |
T'oToB0 [ _ﬁ

Puc. 2. Pesynbrat podoTtu nporpamu Whois

3. JlocaixkenHs Mepe:xki 3 ronomoror nporpamu VisualRoute
VisualRoute - ne nporpamuuii 3aci0, sikuéi 00’€HY€E IHCTPYMEHTH



Traceroute, Ping i Whois B ogHOMYy 3pyuHOMY Tpadiuaomy iHTEpdeiici.
[IporpamMa Hamae MOXJIMBICTh BHU3HAUUTH TreorpadiyHe TOJOKEHHS
poyTtepiB 1 cepBepiB (puc. 3), 3a0e3neuyrouu iHGOpPMAIlIIO, KA MOXKE
JIOTIOMOTTH B ieHTU(IKAIIl JOKepena MEpeKHHX BTOPTHEHb 1
MICIICTIONIOKEHHS 3JJOBMUCHUKIB.

Sacramentgs———%Frederick
/

/

o/ »

Perth “—‘“—‘gydnt‘,

Puc. 3. Pesynbrar pobotu nporpamu VisualRoute

VisualRoute 3a6e3neuye TpacyBaHHsl e-mail OBIJOMIIEHb, IO MOXE
CTaTM B HArojAil JUisi BUPIIMICHHA MpOOJeM EJIEeKTPOHHOI MOIITH Ta
MOJIIOBaHHA 3a  cnaMmepamu. Ha BigMiHYy BiJ 3BHYAMHHUX Mporpam
TpacyBaHHs, VisualRoute Bu3Hauae Bci [P-niepexonu napajiesibHO (3aMICTh
TOro, 100 POOHUTH 1€ MOCHIOBHO), 3a0€3MeUyI0Yr IBHJIKE OTPUMAHHS
pesynbraty. [laker VisualRoute Server mo3Boisie aicraBatu IOCTyH 10
OMMUCAHOI (PYHKIIIOHAIBHOCTI 3a JIOMOMOTroI0 Opay3epa, TakKUM UYHUHOM
KOpPUCTYBa4 MOKe 3amurtatd iHdopmaiiro Traceroute, 3HAXOJIYUCH 3a
OpanamayepoM a0o 3 BiIIAJICHOr0 KOMIT I0Tepa.

BuxopucroBytoun Qpyskuiro Ping, MOXHa KOHTPOJIOBATH, YU CAUT
‘“KMBHI”, a 3a JOomoMOror Traceroute MO)KHaA [JI3HATHCI, YM HEMae
npo0Giem o 1opo3i Ao Hporo. VisualRoute Traceroute popmye Tpu Bum

pe3yibTaTiB:
- 3arajJbHUM aHaIl3;

- Ttabaumro ganux (puc. 4);
- reorpadidyHe po3TairyBaHHs poyTuHra (puc. 5).

3aranbHUi aHalll3 MICTHUTh KOPOTKUH ONUC MEPEXO/lIB; BKA3IBKy Ha MiCIIE,
ne BimOymnacs mpoOsema; THI MPOTPaMHOTO 3a0e3MEeYeHHs, BCTAHOBJICHOTO Ha
cepBepi. Jani B TabmuuHiii dopmi MICTATH 1HGOPMAIIO TPO KOXKEH Mepexii,
Bmovaroun [P ampecy, iM’s Bysna, reorpadiyHe TMOJOKEHHS W OCHOBHI
Mmarictpaii IHTepHeT, 3 sKkuMu crioiayyeHui cepBep. Kapra cBiTy nae reorpadiune
VSBJICHHS MapIIpyTy, 3a SKHM BimOymocss 3’emHaHHd. KopucTtyBad Moxe
HAOMDKATH 1 BIAJATSATH KAPTUHKY, MEpeMimaTtucs mo kapTi. KmarmuyBmm 1o
BY3JTy MUIIICIO, MOKHA JICTaTH AOCTYM JO KOHTAKTHOI 1H(OpMAIIii 17151 BiAMPaBKU

MOBIJIOMJICHD Y pa3l BUHUKHEHHS TTPOOIeM.



Slox

Fie Edt Oplions Tooks Help

Address [samsung u F© IPAddesses[195151 20263 ]

Real-time report for samsung.ru [195.151.242.49] (90% done) P

Analysis: IP packets are being lost past network "RoSprint Company” at hop 27 There is insufficient cached information to deter
the next network at hop 28,

Hop |%Loss |IP Address [Node Name Location | Tzong|ms Graph Network

0 192168.30.4 o 01 |¢private use)

1 192.168.30.254 [OLIMP o0 (private use)

2 1921686254 |- 0 (private use)

3 192.168.0.19 B 0 (private use)

4 192168.10.254 |- 0 (private use)

s 10.100.150.254 [apiv2.bi.com.ua 113 (private use)

6 80.73.1.150 stolb bicomua 83 Main network of

7 80.73.0.33 bb-prior.bi.com.ua 52 Main network of [~ |
o 80.72.0.50 bursarbi.com.ua 20 Main network of

9 80.73.0.18 counter.bi.com.ua 115 Main network of
10 80.73.0.1 bi-core-fa0 bi.com.ua Jk Ly 84 Main network of

1 212113472 |Dialup-GWi-Kharkiv.unn.utel |inarkov, Ukraine 198 Utel ISP Networ

12 212113470 |kharkiv-Isr-1.unn.utel.ua v, Ukrai 199 Utel ISP Networl

13 212113631 atm?2.0.1-1sr1_kyiv.unn.utel.ua |(U ) 199 UTEL National T|
14 |10 212113 37.133 (gate2.utel.netua Jh 205 Utel ISP Networl

15 |10 [19522205.221 |pali-utel-5-ua.seabonenet [(taly) +01:0/234 TI Sparkle Seab:

16 |10 18522208.98 [lon7-lon1-racc1 lon.seabone.|f (it +01:0|322 SEA-BONE Inters

17 |10 193.251.129.45 |S02-2-1.LONCR1.London.opé|London, UK i 421 France Telecom:
18 |10 [193.251,128.20¢/S03-0-0.LONCR2.London ope{London, UK * 425 France Telecom
19 193.251.154 90 |S00-0-0 FFTCRZ Frankfurt opi|Frankfurt, Germany |+01:0/442 France Telecom
20 19325113289 |S01-0-0.FFTCRI Frankfurt op |Frankiurt, Germany [+01:0/463 Franca Telecom

21 |10 [193.251.13211(/P4-0.FFTBB2 Franklurt opentr Franklurt, Germany |+01:0/451 France Telecom
2 193 251.15423¢P6-0 FFTBB1 Frankiurt opentr |Franklurt, Germany |+01:0|468 France Telecom
7l 1—‘j_|

Puc. 4. CpopmoBana VlsualRoute TaOJHIIST TaHUX

2. VisualRoute 6.1a Trial Version 55 =10lx|
Fis Edl Oplions Toos Help

Address [samsung 1 FD IPAddesses[135151 24243 5]

TSUEIT YL WG T TOULT TN RIGICOREI [T TN GEnTiary [vUT 0[YaT TiBiive e CUN LUy ]

193,251,154 23(P6-0 FF TBB1 Frankiurt opentr | Frankfurt, Germany |+01:0]468 France Telecom Long CF
0 [193.251.242.46 |P1-0.COPBB2 Copenhagen.o|Copenhagen, Denrr[+01:0/427 France Telecom Long C

193251240 81 |P8-0.COPBB1 Copenhagen o|Copenhagen, Denrr|+01:0]434 France Telecom Long C

193.251.240.15¢P9-0.5THBB 1 Stockholm opeifStockholm, Sweden [+01:0{444 France Telecom Long C

193.251 243 78 EquantRussial GW opentran:|- 352 z— France Telecom Long C}
D [19323288.26 |MoscowB0-GE-0-0-0.rosprintiMoscow, Russia 287 RoSprint Company

195.151.242.49 [samsung ru - Pointto-Pointlinks
irip time 1o 193 232,86 26, average = 267ms, min = 260ms, max= 390ms - 30.10.2003 19.46:00

“Liceland
calan - Finland
Norway
" " kingd 27 Moscow
fiited Kingdom
) 9 Poland - Belarus.
3 Frankut ~ Ukraine “1tKhakoy
Kaz
France Hungary
Italy Bulgaria i vt s

— s

Puc. 5. T'eorpadiune po3TairyBaHHsS pOyTHHTa

Jns oTpuMaHHs HajaHoi BuIe iHGOpMaIi HEO0OXIJHO 3aIlyCTUTH
nporpamy 1 3anmoBHUTH Tosie Address, sik moKa3aHo Ha puc. 6 (MOMKIUBO
3anoBHeHHs mnonst Address a6o IP Address mo BuOOpy, 3aJIeKHO BiA
BITOMHX JIaHNX) i HATHCHYTH Enter

T VirualHoute 6.1a Tnal Vession
File' Edit Options Tools Help

Address [samsung #=D P Addesses[195151.24243 5]
Puc. 6. YBenenns aapecu a0 BianoBigHoro BikHa Visual Route

=1olx|

[Ticns 1mporo Oyae BuBeneHO 1HGOpPMAIID MPO XOCT, a TaKOX TeorpadiyHe
MIOJIOKEHHS POYTEPIB 1 CEPBEPIB.

VY nom Tabnuii:

- Hop [J mokasye KiJIbKICTh POYTEPIB 1 CEPBEPIB, Uepe3 5Kl mpoxoauTh [P-naker;

- Node Name [] Bkasyetbes inpopmanis npo DNS imena poyTtepis i cepBepis;
- Location [ MlcueposTamyBaHHsI UX BY3JiB;

- Tzone [ BinmoBigHUI YacOBHit TOSIC;

- NetWork[ | Tun mepexi.

VY mporpami TakoX € MOXKJIUBICTh BUBEIEHHS 1H(OpMAIIi 1010 KOKHOTO 3 BY3JIIB
okpemo. Jlis nboro B moisii Node Name kiarHiTh OJUH pa3 MUIICIO TO 1MEHi
XocTa, skuil Bac mikaBuThk. Y pesynbsTari Bu otpumaere neHy iHdopmailiro (puc.

7), Ak OaunTe, BOHA JyXE€ CX0ka 3 1H(opmalli€ro, ska oJepKaHa 3a JOMOMOTOI0
nporpamu SmartWhois.



T |33

% By submitting a query to RIPN's Whois Service
% you agree to abide by the following terms of use:

% http://www.ripn.net/about/servpol.htal#3.2 (in Russian)

% http://www.ripn.net/about/en/servpol.htel#3.2 (in English).

domain: SAMSUNG.RU

type: CORPORATE

descr: Corporate domain for Samsung Software Center
admin-o: S$SC-ORG-RIPN

nserver: ns,rosprint.nec.

nserver: ns.samsung.ru. 194,133.69.66
nserver: ns2.rosprint.net.

created: 1997.03.25

state: Delegated till 2004.04.01
changed: 2000.10.25

mnt-by: GO-MNT-RIPN

source: RIPN

Puc. 7. Indopmarnis nmpo nomen, Bugana Visual Route

Jns BuBenenHs iHpopmanii y (ailm HaTHCHITH KHOMKY Snap, pO3TalloBaHy B
3aroJIoBKY BikHa (pHC. 7).

VisualRoute € qyke 3py4HHM 1 HAOUHUM 1HCTPYMEHTAJIbHUM 3aCO00M OTPHUMAaHHS
iHpopMmanii, HeoOXigHOi uid 3’sicyBaHHS 1H(oOpMalli, Ha Takux eramax: 1)
3’scyBaHHS BBiTHOI iH(opMalii; 2) 3’ACyBaHHS aIpecHOTO IMPOCTOPY Mepexi; 3)
CTBOPCHHS KapTH MEPEKi.

3amyctiTh Tiporpamy Visual Route 3agaBmm 115 momryky iMeHa JOMeHiB, 1o Bac

M1IKaBJIATH:

— www.microsoft.com;
— www.mail.ru;

— www.google.com;

— WWW.Samsung.ru;

— www.anekdotov.net;
— www.yandex.ru;

— www.australia.gov.au;
— WWW.turismo. gov.ar;
— WWW.mincom.gov.ma;
— www.info.gov.hk;

— www.sar.gov.pl;

— www.kenya.go.ke;

4. NocaigxenHss Mepexi 3 nonomoror nporpamu NeoTracePro
3a Jomomororo 1i€i MporpaMuM MOXKHa
BU3HAUUTH TreorpadiuyHe po3TailyBaHHS Oyiab-

sIKoro Web-cepsepy.




Puc. 8. I'eorpadiune BinoOpakxeHHS pOYTHHTa

NeoTracePro 3a iM M caiiTy abo MOIITOBOT CKPUHBKHU BIJIOOpakae Ha KapTi
MapuIpyT MNPOXO/PKeHHS Tpadiky 3 JOKIATHUM IEPESIIKOM BCIX TOYOK
petpancii. [Ticns 3akiHUeHHS POIECy MOYKHA NIEPETJITHYTH TaKe:

~ BY3IH, uepe3 sKi BiI0yBanocs 3’ € JHAHHS;

- rpadik MBHUAKOCTI Mepeaadl JaHUX Yepes Il BY3Iu;

— JI3HATHCH, SIK1 KOMITaHi1 BOJIOJIIFOTh HUMH Ta iX (p13UYHI aJIpecu;

~ peaJibHe iICHYBaHHS SIKOi-HEO0Y/Ib TIOITOBOI CKPUHBKH.

Sk BUIHO 3 ommCy i puc. 8, mporpama cxosa 3 nmporpamoro Visual Route.

Camocmiiino uguims MONCIUBOCNT NPOSPAMU

NeoTracePro i 3p06imb 8i0n06iOHI BUCHOBKU.
BupimniTe 3aBaaHHs.

BuxopucroBytouu Bizjomi Bam 3aco0u, Bu3Haure,

YW 3HAXOATHCS B OJIHIN Mepeki Taki KOMIT'FOTEPH:
(] 195.151.242.491195.151.242.250;

(1 195.151.242.491195.151.241.50.

5. lIpusnavenns nporpamu TRUECRYPT. CtBopennsi npocToro ta
IPUXOBAHOI'0 TOMA.

Beryn

[Iporpama TRUECRYPT cTBOpIO€E crienianbHy 3axuileHy miomuny. OneparniiHa
cUCTEMa CIpuiMae 110 o0iacTh gk ¢ain ado auck. BiAMiHHICTE MK 3BHYAHUM
nuckoM 1 3axuieHuM npoctopom TRUECRYPT y tomy, 1110 Ha 3BUYaitHOMY JHCKY
naHl (3a 3aMOBYYBAaHHSIM) HISIK HE 3axHIleHi, B Truecrypt Koaye naHi «Ha Jiemy»,
Maii’ke HETOMITHO JUIsl KOPUCTYyBaya, 1 TAM CaMUM 3a0e3neuye HaAliiHui 3axuct 0e3
AKUX-HEOYIb CHEIaJTbHUX MAHINYJIAIIHN 3 (paitiaom.

Hane [13 n1o3BoJsIE CTBOPIOBATU OKPEMI «KpUNMOKOHMelHepay, MUPPyBaTH MU
pPO3AUIM JUCKIB, caMi JUCKU (1 CUCTEMHI), a TaKOXK 3 €MHI TMPHUCTPOi 30epiraHHs
nauux (USB-¢aemku, floppy-aucku, 3oBHimHI HDD).

[IudpyBanHs «xa nemy» O3Hayae, MO BCl JaHI MUEAPYIOTHCS 1 JemuPpyroThCs
nepes; 6e3rnocepeIHIM 3BEpHEHHSIM JI0 HUX (YUMTaHHS, BAKOHAHHSI a00 30epeXeHHs),
1 Oy1b-4KO1 y4acTi KOpUCTyBaya B LIbOMY Ipoleci He noTpiOHo. [Ipu BcboMy 1bOMy
naHl mU@pyroThCS B TTOBHOMY 00Cs31, BKJIIOYAIOYM 3arojOBKU (pailiiB, iX BMICT,
MeTa/1aHi TOILO.

KpiMm 1poro, y BHYTpIIIHIN «o00ObluHoi» 3axuileHoi obmacti Truecrypt BMie
pO3MIIyBaTH JaHi, Kl HE TUIBKM 3aKOJ0BaHI a ¥ aOCOJIIOTHO MPUXOBaHI Bif

CTOPOHHIX 04Yeil: HIXTO KpiM Bac He Oyze mi1o3proBaTH Npo iX ICHYBaHHS.
[Iparrroe Take mudpyBaHHs TPUOIU3HO HACTYITHUM YHHOM .

[Tpunyctumo, y Bac € Bizneo-(daiin (Hexail 11e Oyae mpuBaTHE XOYM-Bi€O), SIKUIA
30epiraeThbes B 3amudpoBanomy KoHTeitHepi. OTxe, caMm (aitn Tex 3amudpoBaHU.
[Tpu 3BepHeHHi no0 uporo ¢ainy (3amycTunu) Oyne 3amylieHa MporpaMa, ska
acoirifioBana 3 1uM tunom ¢ainis (Hamp., VLC Media Player, abo Oyab-sxuit iHIIHIMA



1.

nporpasad). [Ipuposro, MoBa i€ PO CUTYAIli0, KO
KIMOM3IMOHMOBAHUL .

[Ipu 3amycky daiiny uwepes VLC Media Player, meit mporpaBad modnHae
3aBaHTaXyBaTH HEBEHKI MOpIii JaHux 3 3amudposanoro tomy B O3I1 (onepaTuBHy
nam'aThb), 100 moyvartu ix BiATBOproBaTH. [[0KM YacTUHA IMX JaHUX 3aBAHTAXKYETHCS,
TrueCrypt ix posmudpoBye B O3II (a He Ha HDD, sx ue poOnsiTh, HanpuKIia,
apXiBaTOpH, CTBOPIOIOYM TUMYACOBI ¢aiiiu, a came B ornepaTtuBHid mam'siti). [lics
TOTO, SIK YaCTHUHA JAHUX JeMU(PYyeThCs, BOHU BIATBOPIOIOTHCS B MpOTpaBadi, THM
gacoM B O3II HagxoauTh HOBA MOPILIIS

3amr@poBaHuX NaHMX. | Tak HUKIIYHO, MOKHU i€ 3BEpHEHHS A0 3aln(poBaHOTO
Gaiiny.

3BOpOTHUM TMpUKIAAOM MmUpyBaHHS «Ha Jjemy» (1 OyXKe TOKa30BUM), € Te,
Hampukiag, sk mpamiooTh apxiBatopu (WIinRAR, 7-Zip 1 in.). [lpum 3amycky
3arapoJIeHOr0 apXiBy, MICIs BBEAEHHS MapoJisi, HEOOXiTHO MO0YEKATUCS MOMEHTY,
KoJiu (paitn po3apXiBYeEThCS, 1 TUIBKUA MICHS I[OTO BiH 3MOXE OYTH MHpPOYHUTAHUMA
(3amycTUTBCS). 3aJIEKHO Bl PO3MIPY 3aapXiBOBAaHOrO (ailily 1 3arajJbHOTO pO3MIpy
apxiBy - 1€ MOKE€ 3alHATH qyke TpuBaiui yac. Kpim Toro, apxiBaTOpu CTBOPIOIOTH
TAMYAcCOBl JIOKAJIbHI Komii BUAOOyTHX aiiiB, ski Bxke po3mmdpoBaHi 1
30epiraloTbcs Ha KOPCTKOMY JAMCKY Y BIAKpUTOMY BUTIISIL. | 10 HEe € molpe, Koiu
MOBa 1€ Mpo MOCh KOH(PIACHITIHHE.

3MOHTOBAaHUM K€ mMOM, QAHAJOTIYHMM 3BUYAMHOMY JIOTIYHOMY JHUCKY a0o
M1JKIIF0YEHOMY 30BHIIIHBOMY MIPUCTPOIO (Hamp., (iemri). [ B mboMy miani 3 momom
MOKHa TpaIfoBaTH 3a JIOMOMOTOI BCIX CTaHJAAPTHUX 3aco0iB, SIK  IMPOBIIHHUK
Windows, ¢aitioBuii MeHemkep Ta 1H. Y TOMY YHCII 1 MIBUAKICT pOOOTH 3 IIUM
BIPTyaJIbHUM JIUCKOM (0MOM) YUCTO BI3yaJIbHO aHaJOriyHa TOMY, SKII0O O BH
npaifroBaiu 31 3suyaiinuM HDD abo ¢daenikoro.

Bci nani, 110 3Haxona1bcsl B 3adpoBaHOMy KOHTEHHEP1 (PO3ALTL IUCKA, JIOTTYHOMY
JTUCKY) MOKYTh OyTH po3mndpoBaHi TIILKHA MPU BBEJACHHI BIJIMOBIIHOTO napois ado
Katowo6020 ¢haiiny. He 3naroun mapons, abo He matouu key-gaiiny, posmudpysaru
JaH1 TIPAKTUYHO HE MPEACTABISAETHCS MOMIIUBUM.

IIMoBipHO, He BCi (aiinmu Ha KOMIT'IOTepi OTPeGYIOTh TAKOTO CEPHO3HOTO 3aXUCTY,
HO MAaTH HEBEJIMKHN (PparMeHT KOPCTKOTO JUCKY B SIKOCTI «ceiday» 3pydHo U
KOPHCHO.

YCTAHOBKA TRUECRYPT

3amyckaemo (ailn .exe, MoroKyeMocs 3 JIIEH31H CTaBUMO Ipanopels y mnoii
«Accepty (mpuiimaemo) 1 tucHemo "[lami". YV HacTymHOMYy BiKHI Ham
OyJe 3ampomoOHOBAHO [IBa BapiaHTH Ha BHUOIP: "Install" (3a
3aMOBUYYBaHHSIM, YCTAaHOBKa SK 3BHYalHOI mporpamu) abo "Extract"
(po3nakyBaHHS IPOrpaMHUX (pailliB y mamnky) .



& TrueCrypt Setup 7.1a 3
wizard Mode
Select one of the modss. If you are not sure which to select, use the default mode.,

 Install <& Monuan y

Select this option If you want to nstall TrusCrypt on this system.

" Extract <& MNop (portable)

If you select this option, 3l fles wil be extracted from this package but nothing wil be.
installed on the system, Do nit select it i you intend to encrypt the system partition or
system drive. Selecting this option can be useful, for example, if you wank to run
TrueCrypt in so-called portable mode. TrusCrypt does not have to be installed on the
operating system under which it is run. After al files are extracted, you can directly nn
the extracted file 'TrueCrypt.exe’ (then TrueCrypt will run in portable mode).

Help | < Back. Next > Cancel |

Sxmo BubGpatu BapianT "Extract", To Ha Buxoai Bu orpumaete Bepciro TrueCrypt
Portable. Y Oarathox Bumagkax MoOpTaTHBHA Bepcis Kpamie. Hampukimanm, o6
BUKJIIOYUTH O3HAKU BUKOPUCTaHHS JAaHOI Iporpamu (Uisi UbOrOo BUTATTH Gailiu,
HaIpuKiIaa, Ha GJenKy, 1 mporpamMa 3aBxau Oyjae 3 BaMu). AJle ClIiJi maM'aTaTH, 110
Portable Bepcis TrueCrypt mae psig oOMexeHb - B Takid Bepcii HEMOXIUBO Oyjie
noBHICTIO 3amudpyBatu aucku (1 ¢aemku) 1 cucTemHl po3aumu. Tomy BapTo

BUOUpATH BUKOPUCTOBYBAHY BEPCIIO B 3aJIEKHOCTI Bij OTPED.
Oobupaemo BapianT "Install"

V BiKkHI «BblO0p nanku ycmaHo8Ku u onyuil
TrueCrypt» 3anumaeMo yce sk € 1 HaTUCKaEMO
«Install» (YcraHoBuThb).

#a TrueCrypt Setup 7.1a = 3

Napamerpet ycranoskn o
0
T —— e

BLiBEpUTE HECTO, kYA Bl XOTUTE YCTEHOBUTS MPOrpaMMHbIE daiins TrueCrypt.
Ec/m yKasaHoi Nanki1 He CYWeCTSYeT, ona GYAeT CosAaHa aBToMaTHHETKM.

[ c:\Program FilesiTruecrypt\ OB30p...

¥ ¥crarosute NS BCEX Nonb30BaTenel
¥ [oBasus TrueCrypt 5 memo Tyae"

”
W Cozgate

Cripasia <Hasan | YeraHosuth OTrera

[Ticnst ycTaHOBKM MpoTpama 3arponoHye BaM erecmu donate
(moxxepTBYBaHHs). HaTtuckaemo «Hi».

ITicnms naruckanHs Ha "Finish" 3'IBUTBCS HEBeIMKE BIKHO, JE€ Bac
MOBIIOMJIATh TPO Te, MO0 SKIO BU BIepiie kopucryerecss TpyKpinrom, To
MOXETE O3HAaHOMHUTHCS 3 KOPOTKOIO I1HCTPYKIIE€H (aHIiiichkor0). Moxkere
MOTOAUTHCS 200 BITMOBUTHUCA.

o6 pycudikyBatu TpyKpinrt, ciig BUTATTH 3 3aBaHTaXXEHOTO apXiBY
¢daitn  Language.ruxml B Tmamnky 3 BCTaHOBJICHOIO nporpamoro  (3a
3amoBuyBaHHaIM - 11ie C: \ Program Files \ TrueCrypt).

3amyckaemo TrueCrypt, 1 6aunmo po6ody 00JIacTh TPOTPAMH.



Sxmio TpyKpinT aBTOMaTu4HO HE
"maxonuB" pociiCbKy MOBY, TO 3ai/IiTh B
"Settings" - "Language", i BHOEPITh 31 CIIHCKY
"Pycckuu'.

PexomeHy€eThCSI BBECTH ICSIKI 3MIHU B
HanawryBauus ( "Hanawmyeanns' -

[Ilo moTpiOHO 3MIHUTH:
Hi B sixomy pasi He Biakitogaemo podoty TrueCrypt B poHOBOMY pexumi (MOBUHHA
cTossTh Trajmouka "BxioueHo"), 1HaKIIe NESIKAW BaXIWBHUMA (QyHKIIOHAT Oye
HEJIOCTYITHUH.

VY poszaini "Asmomamuueckoe pazmonmuposarue" MOXKHA aKTHUBYBATH IMYHKT, SIKUN
BIMOBIJIae 3a JIEeMOHTYBaHHsS MpU CTapTl 3acTaBKU (@ TakKoXK IMpPU BXOIl B
eHepro3zoepexeHHs1). TakoK 0OOB'SI3KOBO aKTHUBYEMO MOXJIMBICTH BIJ'€AHAHHS TPU
HE aKTHUBHOCTI, 1 BKa3yeMo 4ac mpoctoro (Hamp., 30 xBunuH). Hi 10 yoro tpumatu
3MOHTOBaHI TOMH, KOJIK BOHU HaM HE MOTPIOHI.

BxirounmMo npuMycHe OYMIIEHHS Kenly napodiB (ToOTO iX 3amam'sTOBYBaHHS) MPHU
BUXO/JI1 3 IPOTPAMH.

Bce iH111€ MOKHA 3aJTUIINTH 32 3aMOBYYBAHHSIM.

Mosxna BukopuctoByBatu B TrueCrypt rapsui knaBimm ( "HamamryBanusa" -
"T"apstui xnaBimi ..."). B mpuHImni, ocuth OyJie MPU3HAYUTH BCHOTO OJIHY KPUTUYHY
KOMOIHAI[I}0 KJIaBilll, SIKa JI03BOJIUTh HETAMHO OeMoHmy8amu 6Ci MOMU, OYUCHUMU
Kewt i sutimu 3 npoepamu. Y GOpC-MaKOPHUX CUTYAIISIX MOXKE 3I0POBO BUPYUUTH.



[ Crpencaene HasHaue

7 cnl [ shift I~ At I~ win Yepare

3pyuna komb6inamis "Ctrl + Shift + Crpinka BHM3", K MOKa3aHO Ha
MaJtoHKy. Ileprni AB1 3HAXOAATHCS Ay>Ke OJIM3BKO, 1 JIETKO 3aTUCKAIOTHCS
OJIHUM TIaJIblieM, HY a "CTpUIKa BHHM3'" HATUCKAETHCS 1HIIOK PYKOIO - BCE

BiIOyBAETHCS MalKEe MUTTEBO.
2. CTBOPEHHJ ITPOCTOI'O TOMA 1 MOI'O MOHTYBAHHA

(TILAKJTIOYEHHS) JUTS TIOJAJIBIIOT POBOTH

VY TrueCrypt momamu Ha3UBaOTHCS OYyAb-5K1 KpunmokowmetiHepa, 0yab-to Ganaosi
KOHTeHHepH, usb-demku ado uiii po3auin HDD. [llpocmum (3BUuaitHuM) momom
HA3UBAEThCS came (ainoBuii kKoHTelHep. To0To, 3 0JIHOrO OOKY Takuii KOHTEHHEp -
11€ BCHOTO JIMIIE 3BUYAHUHN (haii 3 aOCOMOTHO Oyab- SKUM PO3MIUPEHHIM (abo 6e3
Hboro). Komm x Takuil ¢aiin Oyne 3MOHTOBaHMi, BIH OyJe BUIVISAATH BXKE SK
3’€MHHMI HOCIH a00 OKpeMUl PO311 JKOPCTKOTO JUCKA.

Hatuckaemo xnonky "Cozdams mom" B TOJIOBHOMY BIKHI MPOTpaMH, IICIS YOrO
Hac npuBiTae "Mactep co3ganus TomoB [rueCrypt":

| MacTep cosganua TomoB TrueCrypt k. o =] 3
MacTep cosgaHia TomoB TrueCrypt
' Cospats i haii
C03AaTb BUPTYANHBIN 38WNPBPOBaHHEI AMCK BHYTPH dafina.
A
Moapofee
© 3aumdpoBaTh HECUCTEMHBIA pasaen/ aucK
SaumpposaTh pasaen fies OC Ha BHYTDEHHEM/BHEILHEN AHCKe
(Ha 'dnswke’ 1 Ap.). AONONHUTENBHO - CO3AATE CKPbITBIR TOM.
" 3awnbposaTh pasAen unm Bech ANCK C CACTEMON
3awndpoBaTh pasaen]AMCK, rAe yCTaHoBNeHa Windows.
Mepea KaKAOH 3arpysKoi Windows Hy:HO ByAET BBOANTE.
Naponb ANA ACCTYNE K OC, CHUTBIBAHMA W 3aNMcH hakinos 1
T.A. [l0NOAHATENEHO - CO3AaTS CKPBITYIO OC,
MNoapofHee o wHbPOBaHMH CHETEMBL
j] Cnpaska I Hesaa Aanee > Orrena
IUSIHINY. DI

Bubupaemo wadnepmuii nyHkT "Cozdamb  3awugpposanviii  atinoswiii
koumetinep", TuUCHEMO "/lanee". Y HacTymHOMY BiKHI BKazyeMo "Ooviunviil mom',
a mam moTpiOHO Oyne Bkazatu (Qaitn, skuil 1 Oyne HammM 3amudpoBaHUM
KOHTEUHEPOM.



| Macrep cospanua Tomos TrueCrypt ] =10 x|

PasmenieHie Toma

I 2 [ewn. |

IV He coxpanaTe netopuio

Tom TrueCrypt MOXeT HaxoanTeCA & datine (konTefiepe’
TrueCrypt) Ha ¥ECTKOM AvcKe, dnsw-HakonuTens/USE v T.n.
KoHTefiHep TrueCrypt HUYeM He OTAMYaETCA oT Atoboro Apyroro
ofbi4HOro dhaFina (HanpHMep, ero MOXHO NepeMeLLaTE MK
YASNATL KaK v Npoume takinsl). Haxm1Te kHonky '®ain’, 4Tobs!
YKa3aTk MMA M Ny Th K CO3AaBaEMOMY hakiny-KOHTEHHepy Ana
XPaHEHHA HOBOrD TOMa,

BHWMAHWE: Ecnn Bl BbifepeTe yie merowmkca dain, TrueCrypt
HE 3awndpyeT ero; 37oT dain 6yAST YAANEH U 3aMEHEH BHOBL
(CO3AaHHBIM KOHTEHepom TrueCrypt, Bl cMoxeTe sawndposaTe

i nxs

C03A3BaEMBI CEF|AC KOHTERHEP TrUECrypt.

Cnpaska | <Hazaa I Aanee > | OTrena |

VY sKkocTi (Qailny-KoHTelHHEepa MOXHA BHOpaTu Oyab-skuil icHyrounit Qaiin (ane
namM'sitaiite, mo caM ¢aitn Oyae BUIAJICHHWM, 1 3aMIHEHMM Ha HOBHM, 3 TaKUM XKe
iM'sIM), @ MOYKHA TIPOCTO CTBOPUTH MOPOXKHIN (aitit 3 Oyab-axkum iM'ssm. Tlpu Bubopy
po3mrpeHHs pailily MOKHA KepyBaTHCs MPUOJIM3HO HACTYITHUM MPUHITUTIOM.

Sxuo B KOHTEWHEpl IUTaHyeTbes 30epiraHHs Oe3nmiyl 3amu@poBaHMX JaHUX
BEJIMKOIO PO3MIpY, TO CJIiJT BAOUPATH PO3MIMPEHHS, XapaKTepHE JUIsl BETUKUX (DaililiB.
[le moxe OyTH, HampuKiIaa, Bigeodai 3 Ha3BOI SKOTOCh (GIIBMY 1 3a3HAYEHHAM
sxocti (DVDRip, BDRip i T.1.), a6o X, 1s0-00pa3 saxoi-HeOyab Ipu, a00 OyIb-IKuit
IHIIMI AUCTpUOyTHB. 3arajom, 00 MPUXOBATH HASBHICTb KOHTEIHEpA B CHUCTEMI,
BUOUMpaiTe i1 HbOrO TO PO3IIMPEHHS, AKUX (ailniB B cucTemi 6araro. Takum yuHOM,
KOHTEeHHep "3aryOuThcs" B 3arajibHiil Maci.

Sxmo x B 3ammdpoBaHOMY TOMI TUTAHYEThCS 30epiraTy TUIBKKM HEBEIUKi (aitnu
(IokyMeHTH, AKych 0a3y 1 1H.), To MOXHa B SIKOCTI pO3LIMpeHHs (aiiay BUOpaATH,
Hamp., Mp3 abo jpg.

[Ticnst 3aBnanHs (aitiny, He 3a0yapTe B TOMY
K BIKHI MOCTABUTH TaJOYKy HABIPOTH IYHKTY

"He coxpansmov ucmopuro".
T T e e

PasmenieHie Toma

I [ e |

IV He coxpanaTe netopuio

Tom TrueCrypt MOXeT HaX0AWTLCA B tharine ('KonTefinepe’
TrueCrypt) Ha ECTKOM AvCKe, dnaw-HakonMTens/USE v T.n.
KonTe#iHep TrueCrypt HUYEM HE OTAMYAETCA OT Mtoboro Apyroro
ofibi4HOro thakina (HanpHMep, ero MoXHO NepeMellaTs ik
YASNATL KaK ¥ Npoume haiinsl). Haxm1Te kHonky 'ann’, 4Tobel
YKa33Th MMA M NYTh K CO3AABAEMOMY hakiny-KOHTEHHepy Ana
XPaHEHHS HOBOO TOMa,

BHWMAHWE: Ecnv Bl BbifiepeTe yie vmetolmica dain, TrueCrypt
HE sawndipyeT ero; 3T0T hakin 6yAET yAANEH M 38MEHEH BHOBL
CO3AGHHBIM KOHTENHEpoM TrueCrypt, Bul cHOXETE 3aWwHbpoBaTL
MMerowmMeca daiinel (BNOCNEACTENH), NEPEMECTHE MX B
(C03A3BaEMbIA CeH4ac KoHTerHep TrueCrypt.

Cnpaska <Hazaa fanee > OTHera

Hactynnum eranom Oyae "HanamryBanus mudpyBanHs "



[ Macrep co3ganus Tomos TrueCrypt = =] 3

HacTpoiiki umidpoBaHis

[ AnropuTm

| Mposeprrs
YTEepKAEHHBIN FIPS (CLUA) anropuTh widposarna (Rijndael,
onyBNKOBaH B 1996 T.), PaspEWEH K NPHHEHEHHI &
heaepansHeIx CTPYKTYpaX CLUA AN 38WHTb! BaXHEHLIEH
MHGOpMAUNH, 256-BUT Kntod, 128-6uT Bnok, 14 payHAos
(AES-256). Pexam paboTel: XTS.

[~ ANTOpHTM

RIPEMD-160 v | Ceeaenna o xew-anropumax ‘

Cnpaska [ <Hasan [ geree> | omera |

B npunIumni, TyT MOKHa 3aJIMIINTH BCE SIK € 1 HE MIHATU aJTOPUTMHU MIU(PPYBaHHS
1 xerryBaHHs. J[J1s OUIBIIOT CTIHKOCTI MOXKHA BUOpATH alropuTM "cuiibHime", ado x ix
MO€/IHAHHS (B BUIAJal0UOMYy CIIUCKY aJICOPUTMU PO3TAIIOBAHI B MOPSIIKY 3pOCTaHHS,
a TakoX JO0 KOXHOIO 3 HHUX JA€ThCA KOPOTKE MOSICHEHHs). AJjie mam'aTaiTe, UM
CTIHKIINN aJITOPUTM, THM TIOBLIBHIIIE Oy/ie mpamroBaTy mudparys / aermudpyBaHHS.
Ha cyudacHux OararornpoiecopHux Kommn'rorepax 3 Benukow kui-too O3I1, mo ixei, ue
Oyne He ayXe TOMITHO. AJie HaBiIIO YCKJIaAHIOBATH cOOl >KUTTSA (32 YMOBH, IIIO
mudpyeMo AaHl HE HACTUIbKK KpuTuuHi)? Anroputm AES cam mo cob6i Outbln Hix
CTIAKUH.

Hactynnuii eran - ue po3mip Tomy. Po3mip moxHa Bkazatu B Kb, M6 abo I'0
(CD- 700 M0). Sxmio pe3epBHI KOIii JaHUX CTBOPIOIOTHCS HA KOMIAKT-AMCK,  TO
3a/1a€Thesl po3Mip ToMy Tpoxu MmeHine Hixk 700 MO, nanpukiang 640 MO (o6 BiH

rapantoBano nomictuBcs Ha CD). Hatuckaemo «/[anee»
Jlai BaXXJIMBUU eTall - CTBOPEHHS ITapOJIsl.

| Mactep co3ganvs Tomos TrueCrypt =0 x|

ITaponb TOoMa

apone: [+

prr
Noatsepanre: |
I Knrou. dakinel
™ Nokas napons

OueHb BaHD BBIBPATE XOpOLNH Napons. MsferaiiTe ykasbisaTs
N3POAH M3 DAHOMD MM HECKOMBKHMX CNOE, KOTOPLIE MOXHO HaHTH B
cnoBape (MK KoMBHHAWHH U3 2, 3 MK 4 TaKkKx cnos). Maposis He
AOMKEH COABPXET HMEH MM AST POKAEHHA, OH AOKEH BbiTo
TPYAEH ANA YraAbIBaHNA. XOPOLWMH NapoNk - CAy4aiHas
KOMBHHELHA NPONHMCHBIX U CTPO4HBIX ByKE, WP 1 0cobbix CMMBONOE:
@ ~=¢*+ut.a).

PexoMeHayeH BbIGHPaTE NaponH, COCTORLIME Bonee 4t 13 20
CHMBONOE (HeM ANHHHEE, Tem nyuwe). MaKe, AnvHa: 64 cuiBona.

Cnpaeka I < Hasa, I anee > I OTmMena I
IVSIIIY.OIL L= 2 A

VY TrueCrypt icCHy€e MOXJIMBICTh BUKOPUCTAHHS HE TIIBKU napoJis, alie 1

K110406020 (hatiny (a00 HaBITH JeKUIbKOX key-(haiiniB). Bapiawiii TyT KiJbKa: TUIBKU
naponw;
TUIBKH K1r0yoeuti ¢hatin (a00 KiJIbKa TaKuX (PaillliB); MOEAHAHHS nApOJisl i KIH0U08020
¢Gatiny (iB).

Bubip 3anumraerbest 3a BaMH, 1 3aJI€KUTh B1JI KpUTUYHOCTI IMIM(PPOBAHUX JTAHHX.
To0TO, SKIIO BH MPOCTO XOYETE 3aXOBATH SIKMMCh KOHTEHT, CKa)XIMO BIJ JITEH, TO
MOXHa BHUKOPHUCTOBYBATH MapoJib mpocTime. AO0 BHOpaTH BapiaHT  TUIBKH 3
KIJIFOUOBUM (paitsiom.

ko x mudpyemMo BaKJIMBI JaHi, TO JOLUUIBHO BUKOPHUCTOBYBATH CKJIQTHUMN
napoJib a00 K MOEHAHHS CKJIAJHOTO MapoJis 1 KIOUOBUX (haiiIiB.

Ilam'amavume!
Axwo u 3a6y0eme napo.iv 8i0 KOHmetiHepa abo Kuo4osull @aiil 00 Hbo2o 6yoe



BMPAYEHO (NOWKOOMNCEHO, 3MIHeHUll), mo 6u Oilble HIKOIU He 3Modceme
3MOHmMYy8amu yet mom i, 8iON0BIOHO, He 3Modiceme ompumamu O0OCMyn 00 CB0IX
Gaiinig! Tomy 3a30aneziob noobatime npo pe3epaHi Konii napoie i Kio4osux atinis.
Pezepsnux xoniti nogunno 6ymu dexinvka!

SIkmo BM BUOpanu BapiaHT 31 3BHUAWHUM MapojeM, TO MPOCTO BBEIITh HOTO
NBi4l 1 TUCHITH majii. Mo)kHa ckopuctatucs BikHoM "[lokas maposs", mob 6auutu Te,
o Bu BBojauTe. Takox TrueCrypt mae Bam cBoi pexkoMeHaallii mo Budopy mnapois. Y
pasi SKIo mapoib OyAe AyXe MPOCTUM, TO Mporpama Bac MEpenuTae Iie pas, 4u
JIHACHO BU X0YEeTe BUKOPHCTOBYBATH TaKHi MapOb Ud Hi.

Hamni TpyKpint norikaBuThes y Bac, 4 30upaerecs: BU 30epiraTi BeIHKi (aiiiu
B nmaHoMy Tomi. Ha ocHOBI Bamioi BiamoBifi, migoepe ¢aiioBy cuUCTeMy ISl HBOTO
(FAT a6o NTFS). JlunamigyH1I TOM HE BUKOPHUCTOBYEMO.

BtimM, Ha HactymHOMy ertami ( "dopmaryBaHHS TOMY'") BH BCE OJIHO 3MOMKETE
caMi ii 3MiHUTHU. Alle, nam'staiite, o FAT He miarpumye ¢aitnu, po3mipom Oisibliie
4T6.

[ Mactep cosaanua Tomos TrueCrypt i 5 ] 3

D OpPMAaTHPOBaHIIE TOMa
~Onunn

osinaer.[FaT =] K [Fo yron =] Avviann-
a#in.cueT, [FAT nactep |Mo yron o i

Chyuaiin, nyn; 72622C17C66E6C2A15CB4472970D2396.. ¥
Knrou 3ar-ka:
MacTep-Knwu:

vie | CropocTs | Ewe |

BAXHO!: Xa0THHHO NepeMeILa/TE MbiLub BHYTPH 3TOr0 OKHa (et
A07blUE, TEM YHIUE) - 3TO SHEHMTENLHO YBEHIHT
KPHNTOCTONKOCTS KAROHe WMBPBaHH.

aTen HaxHTe 'PaSHETHTS', 4TOBb! CO3AATE TOM.

Cnpaska | <Hasan IPasMemeI Otwera |

NUSHIV.BIE

«@opmamuposanue moma» - PO3MITKA BIPTyaJIbHOTO JHUCKY sl 30epiraHHs
1Hdopmartii (1151 mpolieypa He 3HUIIUTD HisIK1 JaHi Ha Bamomy peanbHOMY AUCKY).

XaoTUYHO JEIKUW Yac TMepeMilllyiTe MHUIIKY Yy o00JiacTi I[bOTO BIKHA s
30UTBLIEHHS. Kpinmocmitikocmi KIOYIB MHUQpPYyBaHHs, HAaTUCHYTH "Pazmecmums" 1
JIoueKaTHCsl 3aKiH4YeHHs mnpouenypu. Yac (opmaTyBanHs Oyae 3anexar, B MEpILy
4yepry, BiJ po3Mipy TOMY 1 HOTY>KHOCTI KOMIT'IOTEpa.

Bce, (aitnoBuii kpintokoHTeWHep (npocmuii mom) cTBOpeHuid. Temep #oro
MOTPIOHO 3Moumysamu, OO TMOMICTUTH Tyau notpiOHI daitm. Ile poOuthes 3
TOJIOBHOTO BiKHA MPOTPAMU:

[ TrueCrypt 1 =1alx
Tona Crcrema Vbfiparios Copene  Haerpofin Crpaera Beb-cTpana

A | Tom | Pasrep | Anropnme widpoea... | Tin | 4]
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Hacamnepen Bkasyemo OykBy MaWOYTHBOTO BIPTYaJbHOIO JUCKA.
Bubupaemo Oyp-sKy, sika CBIIOMO HE Oy/€ BUKOPUCTOBYBATHCS B IMOAAIBIIIOMY
IHIIMMU TporpaMaMu (HarpuKJIIaj, JIOKaJbHUM BEO-CEpBEPOM).



"

Hatuckaemo "@aiin ...", BKa3yeMO CTBOpEHHUH Ha MOMEPEAHHOMY  eTami

daiin, motiM "Biokpumu'"
Tucuemo "Cmonmuposams"
V BikHi, ToTpiOHO Oyie BBECTH MapOJib JJIsi TOMY, SIKHH MIIKII0YaeMO. SIKII0

X 1711 TOMY NPU3HAYCHUH KITIOUOBUH (paili1, 1oro Takox moTpioHO Oy/e BKa3aTH.

Tenep, B ronoBHoMy BikHI TrueCrypt MoxHa T0OAYUTH 3MOHTOBAaHUN JUCK,
MOJIBIMiHE KJIAI[aHHS O SIKOMY BiIKPHE HOTO.

Aucks | Ton | Pazmep \ ANFOPHTH WHBPOES. . | Tun

e Ll
A
“at s C..\Reservoir.Dogs. 1992, 1080p. BDRemu:x.mky 1023 ME  AES OBEM.. .
i
S
a7

[Totpanut B 1€l BIPTyaJIbHUH JUCK MOKHa 1 uepe3 "Mii
komm'torep", 1 yepe3 "Ilyck"... Tobto abcomOTHO Tak camo, SK 1 Ha
3BUYAWHUM )KOPCTKUM TUCK a00 MOTO pO3ALIH.

Balinbl, KPAHAWMECH Ha ITOM KOMNBHITEPE

) OBWwHe A0KYMEHTEI Nanka ¢ darnanH
1) Aok YMEHTE - AAMMHMCTRATOP MNanisa ¢ daiinarn

HecTkwe quckm

S NokaneHed auck (C:) ToKaNEHBIA JHCK 19,9TE
“e NMokaneHer ance (W) ToKaneHeIA 4Hck 0,996

Y\

Haw cMoHTUpoBaHHbIA BUPTYanbHbIA AUCK

Tenep MoxeTe NepeMICTUTH Ha LIeH IUCK BCl KOH(IAEH1MHI 1aHl, 1 BOHH OyAyTh
Ha1HMHO 3aXHIIECHI.

Lleit xpunmoxoumeiinep MoOXXHa 30epiraTd 1€ 3aBroJHO - Ha dQuemi, Ha
xoctuHry (I'iraxoct, Hampukiaz, Buauisie BciM mo 33 1'0), B XMapHHUX cepBicax,

MepeCUsIaTi HOro MOIITOIO (B 3aJICKHOCTI BiJl pO3MIPY, 3BHYAIHO).
3asoanns 1:
Ckoniwtime saxuii He 0Y0b @ainl HA CcmMEOpeHull GIpMYyalbHUll  OUCK.

llepexonaiimecsi 6 tioeo OocmynHocmi. 3axkpuiime @atin. Posmoumytime mom.
Bioxputime ¢hauin, axuii Bu posmicmunu y cmeopenuii npocmuti mom. [lanutl ¢hatin ve
siokpuemucs!!!
3. CTBOPEHHA [TPUXOBAHOI'O TOMA TRUECRYPT
[IpuxoBani Tomu TrueCrypt - 1me oOIMH 3 BapiaHTIB MPaBIONOII0HOTO
3anepeyeHHsl npuyeTHocTi. [Ipaiftoe e mpubdIM3HO TakK: CTBOPIOETHCS NPOCHULL TOM,
BCEPE/IMHY HBOTO TOMINIAETHCA npuxosanuti TOM. SIKII0 BUHUKHE cutyalis 1 Bam
NPUNIETHCS BUJATH MAPOJIb BiJl npocmo2o TOMY, TO AOCTyI Oyjae TiUIbKH 10 (ailmis,
K1 MICTATBCS B HhOMY, @ HE JI0 THX (DaiiIIiB, 110 PO3TAIIOBAHI B #PUXOBAHOM) TOMI.
O6upaemo "Cozdams mom". B BikHI mo Bigkpuiock obupaemo "Cozdamb
3auughposannslii hatinioswvlii Konmetinep''.



[ =lcix|
Macrep cospanna Tomos TrueCrypt
[ cosmars soumbponormmis dainoswixonreimen |

PRKONEHAYETCR HECBITALN DOTESOEATENA.
Doagcluee

" 3amedposats HECHCTENHLE PaSAEA; AHCK

(92 'SmuIKe’ 1 29.). ACOMHTENEHD - COMAATE CKPRTLH TON,
© JambponaTs pasAEn Wik BECH AHCK € CACTENOR

.. AONCTHATANEHG - COSAATS EXPTYIO OC,
Doagofies o wrebooearem owcTeres

Ha nactynnomy erani notpioHo obpatu "Ckpeimsiii mom TrueCrypt".

He 3a0yBaiite mpu KOXHiH J1ii YUTATH MOSICHEHHSI B CaMiid TpOrpami.

=1olx]
Tur1 Toma

pIOSHN0.DIZ
" O6b1uHbIA ToM TrueCrypt

BbifepnTe 3Ty onunio, 4To6bl CO3A3TE OBbIHHEIA TOM
TrueCrypt.

& CkpoiToiv Tom TrueCrypt

MOMET TaK CRyHTECR, 4TO KTO-TO BLIMYAHT BaC COOBLINTE
NapOfb OT 33WHHPOBSHHOrD ToMa, B PAAE CHTYaUMH BbI
npOCTO He BLIAATE Napon (¢

PIpH BEIMOraTENLCTEE), B NOAOBHBIX CNYUaAX MOMOXET TaK
Ha3LIB3EMSI ‘CKPLITLI TOM, NO3BONAOWHT HE BLIASBATE.
o ﬁ N&PONA K ABHETENTENEHO UEHHEIM ASHHEIM.

= / ro Taxoe ‘cxpbiTeii ToN?

Yurare NOACHEHUA NO Xoay AeNCTBUIA
jo; Cnpaska | < Hasaa I Aanee > I OTHeHa |
BecbMa =)

Haruckaemo «/[anee» 1 obupaemo «lIpsmoti pexcumy

[ Macrep cosaanus Tomos TrueCrypt = =

PesxuM co3gaHuA TOMa

" OB6bIunbIit pesxuM

Ecnn BoifpaTh 3Ty ONLAO, MACTEP CHayana NOMOXET Bam
c03aaTb 0BbI4HbI ToM TrueCrypt, @ 33TeM BHYTPH Hero -
CKPBITBI TOM. TOT BAPUAHT NpeaHasHayeH Ana
MOMNb30BATENei1-HOBUHKOB.

1 % Npsmoii pe>xun
BiibepyTe 3Ty ONLUAIO, YTOBEI CO3AATS CKPBITLIT TOM BHYTP
) yxe uMeroLLerocs Toma TrueCrypt (T.e. y Bac yxe aomkeH
BbITh paHee cosnaHHeit Tom TrueCrypt, NpUroaHsit Ans
XPaHEHUA CKPLITOrO TOMa).

Crpaska I <Hasaa I fanee > [ OTMera l

O6upaemo ctBopennit Daiin — «oObIuHbLI
mom», aKui Bu Bke CTBOPWIIM 1 HATUCHITD
KHOTIKY «OmKpulmb»

[ Macrep cosaanus Tomos TrueCrypt = % |

PasMemenne TomMa

[ ~ @aiin...

¥ He coxparaTe uctopito

BeibepuTe pasmeleie Toma TrueCrypt, BHYTDH KOTOPOTO Bbl
XOTMTE CO3AATH CKPLITHIA TOM.

Crpaska | <tasan [ panee Orhera |

3BepHITh yBary, «He coxpanams ucmopuro»
MAKITI0YEHO. «/Jlamee»



[E Macrep cosaanus romos TrueCrypt

HapOJIb BHCIIIHETO TOMa

MNapone: |

I~ Koy, daitner

BseavTe Napons AN TOMa, BHYTPYM KOTOPOO Bbl XOTUTE CO3AaTL
CKPBITBIA TOM.

Mocne HaxaTus 'flanee’ TrueCrypt NOMLITAETCS CMOHTMPOBATS TOM,
rI0CNE YEro NPOCMOTPET KAPTY KJIACTEPOE CMOHTUPOBAHHOTO TOMA
5 NOUCKE HENpepLISHON c0B0AHOI 0BNACTH, B KOHLIE KOTOPOI
OKZ)KETCS KOHELL ToMa. B 370l 06nacT pasMeltaeTca ckpbiTbii TOM,
T.8. OHa ONPEAENAET €ro NPeAenbHbI Pasep. MpocMoTp KapTsl
HYXEH NS rapaHTM TOro, YTO AaHHbIE BO BHEWHEM ToMe He ByayT
NEPE3aMACaHbI BHYTPEHHIM TOMOM.

Cnpaska | <Hasaa | Ranee > I Otmena |

BBoanmo BiMmoBiTHAN TTAPOITH IS
CTBOpEeHOro BamMu «0OBIYHOTO TOMAY

[ Macrep cosasmua owos TrueCrypt = RS

CKpBITBII TOM

KapTa KnacTepos ToMa NPOCMOTPEHE, MaKCMANBHO BOSMOXKHBIN
PasMep CKPLITOro ToMa OnpeaenéH, Ha Crieaylowyx skparax
MacTepa Bam HyxHo ByaeT 6ibpaTh NapaveTpbl, pasMep U naponb
ARSI CKPBITOrO TOMa,

Cnpaska 333 Ranee > Otmera
I | | |

[Tpo1oBX)UTH TIPOIIEC CTBOPEHHS «CKPBIMO20 MOMAY AHATOTIYHO IO CTBOPEHHS
KOOBLIYHO20 MOMA»
[Ticns dhbopmaTyBaHHS KCKPBIMO20 moma», TrueCrypt mnoBIIOMUTH I

MacTep C0383aHMA ToMOE TrueCrypt 5' 1]

CKPBITEIA ToM TrUECrYPE CO3A45H W FOTOB K HONONLS0BaHKM. Ecnk Geini cofinko AeHe!
ELE MHCTRYKLHH M MPEANPHHATE MEPEI NPEAOCTOPIXHOCTH, NEPEYHCIEHHEIS B
pazaene "TpeboBaHHA H MEPE! MPEADCTOPOKHOCTH, KACAHILHECH CKPLITEIX TOMOE" B
PykoBOACTES NONb30BATENA TrueCrypt, Y3HATE HABEPHAKS, HMEETCA MM CKPBITEIA
TOM, CTAHET BPAA M BOZMONHD A2KE NDH CHOHTHPOBSHHOM EHELUHEM TOME,

L.}

BHUMAHWIE: ECTI Bbl HE SALLTMAM CHPBITEIA TOM {0 TOM, KAk 3TO CAENATE,
CM, PAZAEN "PROTECTION OF HIDDEM YOLUMES AGAINST DAMAGE" ("3ALLMTA
CKPBIThIX TOMOB OT I'\OBPE)KAEHMlﬁD B P¥KOBO/ACTBE MOMb30BATENA
TRUECRYPT}), HWHEMD HE SAMKMCEIBAMTE BC BHELUHIM TOM, MHAYE Bhl MOMETE
MEPESAMACATE 1 MOBPEANTE CKPBITEIA TOMI

SHU0.01

CnpaBa B ToMy, 110 Koiau Bu uurtaere (aitnin 3 30BHINIHBOTO KOHTEHHEpPA, TO
HISKOI 3arpo3W TOIIKOKEHHS BHYTPIIIHHOIO TOMa Hemae. Ane, koiau Bu Oyxpere
3aMKMCyBaTH Ha 30BHIMIHIA TOM Oynp sAki ¢ainu, 18 3arpoza €. Tomy mnoTpiOHO
3aXUCTUTU «CKPLIMbIU MOM.

Jns uporo motpidHo 3amyctutu TrueCrypt, oOpatu Tom ((aitn) 1

BBECTHU NapOJIb:

Tors CHeTens VEopaRoE  Cepere TaCTpone Crpeers i e o
Ance | Ton | Pasnep | Anropurnumbposa... | Tan | <]
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< 0:

< 0: [ ]
o Mapene: | 3 ok
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Ane mepen THM, SK TIeH TOM «cmoHmuposamvy (kHomka "OK') HeoOXimHO
HaTUCHYTU Ha "[lapamempuwl". B nianoroBomy BikH1 "[lapamempoi

MoHmuposanusa" Tpeda MOMITUTH TaJOUYKOI MYHKT "Jawumums CcKpblmbslli mMom Om
HOBPENHCOeHUsL NPU 3aNUCU 80 GHEUHULI MOM", BBECTU TTAPOIIb BIJl «CKPbIMO20 MOMA», U
Haxatb OK.

TrueCrypt - lapaMeTpbl MOHTHPOBAHHA

x|
l_ MOHTMDDBaTb K3K TOM TONEKO 4NA YTeHWA
'_ MOHTHDDBETD TOM Kak CMSHHbIﬁ HOCHTENE OTMeHa |
l_ Mo BOZMOMHOCTH NPHMEHATE KONHKD) 33rON0EKa, BECTPOSHHYHY B TOM

™ MoTHposaTs pasaen & wibposaHker OC b3 A03arp, SyTeHTHEHKALHA

JalHTS CKPBITOrD TOMa

I [V 3aluTHTE CKPEITEIR TON 0T NOEREXAEHHS NP 33MHCH B0 BHELUHAR ToM I

Maponk CKPEITOMD TOMa: I
(BCAM NYCTO, TO M3 Kalwa)

[ Moraz napona KCnkos.chadine. .

[ Knroueesie dakine

YTo TAKOE 'SHUMTA CKPBITEL TOMOE'?

3axXUCT «CKpblmo2o moma» Jll€ 10 TOr0 MOMEHTY, IOKM TOM He Oyne
po3MoHTOBaHO. [lpm HacTymHOMY MOHTYBaHHI, Jii IIOJO 3aXUCTy TOMa BIJ
MOIIKO)KEHb, TpeOa MOBTOPUTH.

3aXHUCT «CKpblmo20 moma» TOTPIOHO BUKOPUCTOBYBATH TIIBKH TOJI, KOJIU
noTpiOHO 100aBUTH (aitinu Ha 306wniwHiti ToM! ToMy, MOTPIOHO CMIOYATKY PO3MICTUTH
¢aiinm y 30BHIIIHBOMY KOHTEHHEPI, a MOTIM CTBOPIOBATH B HHOMY BHYTPIIIHIH.

Jist Toro mo0O 3MOHTYBAaTH «CKPBITBIA TOM» MOTpIOHO Bkazatu Bam daitn-
KPINTOKOHTEHHED, 6KA3VI0OUU OJIsi Hb020 NAPOlb 8i0 «CKpblmo20 momay. To0To, SKIIO0
Bu BkaxuTe 10 1poro ¢aiiay maposib BiJl 30BHIIIHBOIO TOMa, TO BIJAKPHETHCS

(CMOHTYETCHS) 30BHIIIHIN TOM, SIKIIO BT «CKPbINMO20», TO
KCKPLLMBLLD.

3aeoannus 2:

3.1.Ckonirotime y «ckpvimolil mom» sakuti-ne6yow ¢hatin. Ilepeanaume tiozo.
Posmanmyume.

3.2.Cmoumytime 306uiwHilt mom. Ilepexkonaiimecs 6 momy ujo « CKpblmbiil mom» He
8i0oOpaxcaemvcsl.

3.3.111. [Topsaok mpoBeACHHS 3aKITFOYHOT YACTUHHU 3aHITTS.
3.4.0O1iHIOBaHHS BUKOHAHUX 3aBJIaHb MPAKTUYHOTO 3aHATTS KypCaHTaMH

TEMA: ABTOMATH3ALIA ITI/II'OTOBKH OPH/THYHHX
JAOKYMEHTIB Y MSWORD

Jlabopamopue 3anammsa Ne 3-4
Bukxopucmanna mexcmoesozo npouecopa MS WORD ona cmeopenns wiaodnonie
OPpUOUYHUX 0OKYMEHMIB



HaByanbHa MeTa 3aHATTA:ONAHYBATH MOKJIMBOCTI TEKCTOBOTO PEIaKTOpa
Microsoft Word niis cTBOpeHHS CKJIaIHMX €JIEKTPOHHUX JIOKYMEHTIB, JOKYMEHTIB
tunmy ¢opma, JOKYMEHTIB 3 TaOJuIsIMH CKJIaaHOro Qopmary,  CTBOPCHHS
111a0JIOHIB.

Yac nposeodenns - 4 200.
Micye nposedenns - komn 1omepHutl Kiac

HaBuaJjbHi nUTAHHA:
1. CtBopennst ®opm
2.Bxnanka «Paspabomuuky. I'pyna «Onemenmol ynpasieHus»
3. CtBopenHs Tabauib. BractuBocti TabIUIIb.
4. CTBOpEHHS IOPUIUYHOTO JTOKYMEHTY,
BIJIMOBITHO  BapiaHTy, Yy BHUIJISAl  TaOJIHIII.
CTBOpEHHS OB Y TaOIHII.
5. 3axucT JOKyMEHTY. 30epexeHHsI JOKYMEHTY SIK 1a0JIOHy

Jlitreparypa, MeTOAUYHE TAa MATEPiaJILHO-TEeXHIYHE 3a0e31eYeHHs 3AHATh:

1. KoHCnekT JeKIri.

2. Komicauk T. II, Ce3onoa I. K. Kowmm’rorepHe iIoOBOACTBO IS
npaBooxopoHIliB : HaBd. [loci6. MBC VYkpainu, Xapk. Hall. yH-T BHYTP.
cupaB. XapkiB : HikaHogsa, 2015. 180 c.

3aHATTS NPOBOJUTHCA B  KOMITIOTepHOMY  Kiaci. KoxHHil — KypcaHt
3a0€3MeUyeThCA OKPEMHUM poO0OYMM MiclieM (KOMIT IOT€pOM, MIIKIIOYEHUM 0
JIOKaIBHOI MEepex1 Ta 13 MiKII0OUYeHHSM 110 Internet),mporpama Microsoft Word.

Meronuune  3a0e3nmeueHHs, IHAMBIAyaJlbHI  3aBAaHHS  HAJalOThCI B
CJIEKTPOHHOMY BUTJISA/II YePe3 JIOKATbHY KOMIT IOTEPHY MEPEXKY YHIBEPCUTETY.

Il;1an nmpoBe/IeHHS 3AHATTH:
I. ITopsimok npoBeAEHHS BCTYILY JO 3aHATTS.

OroJsiomieHHd TEeMHM 3aHITTS Ta MHOro METH. 3aBAHTAXKEHHS METOIUYHOTO
3a0e3MeUeHHs 1JIs1 TPOBEACHHS 3aHATTS. bIIil] omuTyBaHHS KypCaHTIB 3 BIIMOBIIHOTO
TEOPETUYHOTO MaTepiaiy.

II. ITopsinox mpoBeAEHHS! OCHOBHOI YACTUHHU 3aHSTTS.
BukoHnaHHs 3aBIaHb MPAKTUYHOTO 3aHSITTS 32 METOJIMYHUMHU BKa31BKAMH.

Jlo ©GaratboX JOKYMEHTIB CTaBJSTHCS UITKI BHUMOTH CTOCOBHO MICIIA
pO3TalllyBaHHs, PO3MIpy Ta BapiaHTIB 3allOBHEHHS PEKBI3UTIB. biaHKM Takux
JIOKYMEHTIB Ha3uBarOThCs QopMamu. Word Halae MOXKIMBICTH CTBOPEHHS (PopM
3aB/sIKM BOYJOBAaHUM 1HCTPYMEHTOM — (popMamu. 3a JOTMIOMOTOO CIIeIliaJbHUX OB
MOXHA PO3MICTUTH JiajoroBl BiKHa BBEICHHS, TMpamopii 1 CHUCKU IO
posropratoThes. Lle 3HauHO MPUCKOPIOE 1 MOJIETIITYE MPOIEC 3aIOBHEHHST (POPMH.

Y mnons opMu BHOCAThCS MdaHl Hamepes Bu3HaueHoro tumy. I[lpu npomy,
3a3BUYal, HE3MIHIOBaHA YacTHHA ()OPMHU 3aXHUIlEHA BiJl OYIb-SIKIX 3MiH.



JI1st 3aXUCTY BUKOPUCTOBYIOTHCS KHOTIKU TPYIH « DieMeHmbl YNpasieHusLy
BKJIAAKU « Pazpabomuuxy

Enextponna opMa MICTUTB J1Ba TUITH €JIEMEHTIB:

2.1.Texct abo rpadiuHi €IeMEHTH, SIK1 He 3MIHIOIOMbCS KOPUCTYBAUEM,
akuii 3amoBHIOE (opmy. Lli enemeHTH 3amar0TbCs PO3POOHUKOM
dbopMu 1 MICTIATh MUTAHHA, CIIUCKA MOXJIMBUX BIJMOBiACH, TabmuIIi
3 JaHMMH Ta IHIIE;

2.2.momst hopmu - HezanosHeni 00IACTI, Y K1
BBOJIUTh  JaHi KOPUCTYBa4, SKUH
3armoBHIOE (HOpMY.

3aeoanna: llompiono cmeopumu y euznaoi

‘ Aob6asneHo npumeuanume ([U1]):

maoauyi 3axuuieHull Waoda0H 10pUOUYHOZ0 1 Nepeiiairs no rinepnocinartio.
’_L 2. MepesipTe W06 y AOKYMEHTi 6yn0 niakNo4eHo
«CeTky».
d0’{.))'}‘/le’-l’1/l.y 3 noaamu ojl}l 86eoeHHﬂ oa ux- 3. ,ﬂ,eTZI'IbHO npoaHanisyiTe JOKYMEHT. 3BepPHITb yBary Ha
Te, L0 YaCTMHA JOKYMEHTY, IKa He 3MiHIOETbCA | obacTi
HQuKJlao AOKYMEHTY, AKi 3aN0BHIOE KOPUCTYBaY PO3MiLLieHi B

OKpemmx KomipKax Tabauui.

1. IlpoanamizyiiTe CTPyKTypy JOKYMEHTA BiAMOBIIHO Bamiro eagummy a
came, 3’sCylTe fKa 4acTUHA JIOKyMEHTY HE€ 3MIHIOETHC
JOKYMEHTY 3allOBHIOE KOpHCTyBad. JIOKYMEHT NOBHICTIO TIOBUHEH
po3MintyBaTucs y tabmuui. [Ipu 1ipomMy 1 yacTMHA JOKYMEHTY, IO HE

3MIHIOETBCA 1 00JIacTI JOKYMEHTY, IO 3alOBHIOE KOPHCTYBad MOBHHHI
OyTH B OKpEMUX KOMIpKaMU TaOIHIII.
2. HabGip pokymeHTa MOTpPIOHO TOYMHATH 3

Ao6asneHo npumeuanue ([U2]):

BCTaBKU Tabmui (6akaHO 3 BEIMKOIO KIIBKICTIO Mepeifa, N0 rinepriocnankio 41A 3a6aHTaxeHHA
AOKYMEHTY Baworo BapiaHTy

CTOBMNYMKIB Ta psakiB). [lns cTBOpeHHS Ta

dbopmaryBaHHs TaOJMUIll BUKOPUCTOBYHTE IYHKT

MeHIo «BcraBka — Tadoaumay.

Bcraska PasmeTka cTpanuLiel Ceankn Pac

A QER e 2

[ras  Paspuis | [Ta6mnua || Pugyrok Knvn @arypes Smart Pasmep TabnHue
Huua cTpaHuLE!

X

VILE! / Bcrasia Tasnup it Yueno cronbyos: 40 £
I : =
Q000000000 || e creae =0 x
EEEEEEEEEE AETONAG0R WHPHHE! CTONGLOE
%SS%%EEEEE (%) nocToanHan: AETO E
OOOO00o000on () No coABpHHMOY
I o | [ [ O
j BeraguTe Taganuy.. e R EA

- T —
= Boase memy | [ Mo yMonuanik ana Hoss:: Tabnwg
e || O G

I -
3. BuaiunuTu BCO TaOIMIIO 1 Y KOHTEKCTHOMY MEHIO BUOPATH KOMaH]y




«A6monoobop» — «DuKkcupoBaHHaAs WMUPUHA CIMOAOYA»

T

AETONOAGEOp F S Astonogéop no cogepxumomy
BcraenTe HazsaHKe.. E ABTONOABOP NO WHWPWUHE DKHA
B Ceoiictsa Tabnnu.., 5 DuKMpOBaHHaR WWPKMHA CToNELa

4. Tlicnsa BCcTaBKH TaOJIUIl — BIAKIIOUNATH TPAHUII, 3ATAIITUBIIN TITHKH
«Cemxyy. (Ilignyuxt Tabauya/Omobpasxcams cemky).

@ 900 Dbl o ® Aoxyents - Wcrosolt Word Pasora ¢ raSsisen
7 rowas  soaea Pewemacpwwem  Co  Pasun  Peievwposine B | Komcropreo | Mawer
V. Crposa sarosoexa W' Mepewit crontey
Crpoca wrorce Docsemah crosteu
¥ Sepeyoumecs crpoxin I Nepearoupsecn cronSum
™ TR TRy

N Avaronarenss rpanis coepey emots
7 Anonasyan rpamiis oy seegn

@ R B Ol e Roxyusrs - Microsoh Word Paora crabauciaim ]
7 tumar Bowa  Pumenscpimew  Con P Petoncomest B Pussoresc  fomcopes | Macer

¥ Croomwrorens 9 Neprad cronsey =

y r -
| 7 croona irorse Tocaeand consed oo
| { ey

¥ Sepeaomeecs crponn 17 Sepegposviecs cossin

Mapaverpe crunes 126

5. Hua Habopy TEKCTOBUX JaHUX BUKOPHUCTOBYITE
¢yHkiito 3

KOHTEKCTHOTO MEHIO « DObeOuHums a4euxkuy ma npu HeoOXioHocmi —

«Pazoenumo auetixku».

# Bupezate
By Konuposate
(§8, Mapamerpbi scrasKm:
&
Beragute »
YAANMTE AYEAKM...
BrigennTe »
B Pazaenuts aueiikn.., ﬁ'\
[cbaa-lit - A A A F .
| O Cparnus u 3anueka..,
(xrzmw-a-wws=- .A
o e T |lf Hanpasnenme Tekcra...
| A? :vcm- ................ BripasHuBaHue aueer ]
1|43 xenuposars i bt E R EES S
L R I S S S 3 S S5 S0 N A A A O | AETONOAGEOP »
Ecos I NEENEENRANNN & Ceoiictsa TaBnuugL...
L wetibn..
T R ———— PEEEERT IS Mapkepe | »
v [y = Hywepsuns I
TN Honpsssenne rescra.. o8 T N S 7
,,,,,,,, || avosemsarte sucex 8 A 2 8, rungpecanka..
Aponogiepr 0 >R L L Ll il il foet
1@ geoncres ragmmse . 98 0 O A L9 I Mouck | v
Sttt i
ENEERECRSEMENEORE AN ANEE] e -
......................... 3E nNepesca
AononHUTENBHEIE AeAcTENE F

6. Y xomipkax, B fKi OyIyTh BBOJUTHUCH JaHi MPU



3aIIOBHEHHI JAOKYMCHTA — BKIIIOUHUTH «HUINCHIO

CPAHUYIO.

ccde AaBbCi AaBb(
mre... 33r0n0e0. 3a

« AaB

7. Jlna  KOXHIA ODJIaCTIJOKYMEHTY,  sKa Oy/e 3aloBHIOBATHUCS
KOPUCTYBAU€M CJIiJl BCTABUTH €JIEMEHT-
noJjie y BIAMOBIHOCTI 10 TUITY JAHUX IO

Oy1yTh BHOCHUThHCSI.
8.  lns BCTaBKM n0.1i6 BAKOPUCTOBYIOTBCS BKIAAKY « Paspabomuuiy.

9. Jlmst cTBOpEHHS 101i6 BAKOPUCTOBYUTE IHCTPYMEHTH:

meKkcmoee no.ie

ab|
noJae 3i CRUCKOM

MOHY8ANHHA NOJi6 hopmu

=

10./1m1s1 BcTaHOBJIEHHS OOMEXEHb JTaHUX, 1110 BBOASATHCS Y MO (KUIBKICTh
CUMBOJIIB, (popMaT JaTH, €IEMEHTH CIHCKY TOILO) CIiJ HalallTyBaTH
napaMeTpu KokHoro mosis. J[jis 1poro 3po0iTh MOJABIMHUN KIIK Ha
BIJIMOBITHOMY TIOJI1. Y J1ajJoroBOMYy BikHI «/lapamempobl mexcmogoeo

nonsy abo «llapamempuol nois co
CNUCKOM» BCTAHOBITH BC1 HEOOX1H1



O0OMEKEHHS.

MapameTpel TeKCTOBOrO NOAR

h SN

=

TexcTosoe none
Tun:
ObbiHHBIA TexeT
MaxkasManbHas anuHa:
BE3 orpaHMuEHIi
BHINOAHKMTE MaKkpOC

npy BX0AE:

MapaMeTpel nons
3aKnaKa:
TexcTosoelonel

Pa3PEWHTL H3MEHEHNA

[7] Brancrus npn sexone

TeKCT N0 YHONHaHUIO:

[]

Gopwar TexcTa:

: [=]

npi Bexone:

QK QOTmera

MNapameTpsl NQAR CO CAMCKOM

INEMEHT NHCKE:

BbINONHATL MaKpoo

npv Bx0Ae:

MNapaMeTpel nonA

saknagka: | MoneCoCrmckoml
PE3PELINTE HEMEHEHIA
[T B Ts npu BeixonE

CrmcoK:

npW BEIXOAE:

[]

]

A —

11. 3axucTUTH JOKYMEHT («BKJIIOUUTH» 3aMOK Ha MaHeni PopMmu)

e

Visual Maxpocw
Basic

AR

aaemar Bcraoka

_\ 5eronacocre
Koa

(e id - 60 oS

== Zd3anuce waxpoca
33

3onou | ¥ Aokyments - Microsoft Word Pa6oTa ¢ TAGAM - 82X
PaIMETES CTDAMILS Comnxnm Paccwanm Peuersuposanue Bua PaspatoTumx Kowcrpyxrop Maxer “
= Pexat KONCTRYXTOPS = Cxensa w
maEl | pros ] e 2 [
137 Ceoiicrea 6pazOBaNNE
e | 8 (- . Crpyxmypa JauwpTuTe Wabnon
uaxpocos | s e e 18] roynnuposans - & Naxeru AOKyMENT
3nemenT yNPITIEHIE XML W | Wadnor

i1 |lllll‘rj‘JllllllllllIllllllllllly’ml’km’bmm'x

1. OrpassicHma na

12.

bopratiposanae

[ Orpasarasms natop
PAIDER CTHIE

HacTpodn, ..

2. OrparsieHms na
PEAAKTMPOBAIE

e [ Paypewams Toro yazueesi

€NocoB peAsKTHPOBSIHA
AckywenTa:

|2p- [Beos ameecenonadopn v

3. BIMOMATS SaupuTy
Nperermo YXANNRI0 HICTRORON?
(Mosanse rx wowno Gyaer
OTEMOWTE)

o (oo o]

«Hazea Bawozo ookymenmy»

saxuaoaon (oopatu Tin daity

«1Tabnon nokymenTta *.dot a6o

* . dotx»).

; : — I
Tun daiina: Iil.l.laﬁnon Word (*.dotq) v] i
Astopbr: User Knioueesie cnoea: [JobassTe kKNHOYEBOE CI0BO
i
]
[F] Coxpanate 3ckuzsl i
|
L
4 CkpbiTb Nanku Cepsuc v [ Coxpanuts ] [ OtmeHa l
(|
']

13. 3axpurty madiaoH.

14 Binkputn  1mabioH

Bartmoro

JNOKYMEHTY

‘(BBepHi"H"B yBary — IMa0JIOH BIJKPUETHCA SIK

[Ticnst woro 30epertu ioro y nanii «Bauwe npizeuwe ma im’s » 3 1M’ M

JIOKYMEHT) 1 3alIOBHUTUIAHUMHU IYCT1 00JIacT1

JTOKYMEHTY.

Aob6aBneHo npumeuanume ([U3]): Ak 6aunmo BBOAUTH
AaHi MM MOYeMO TifIbKK B nona ¢opmu. IHWa YacTuHa
AOKYMEHTY 3axulLieHa Bif, peJaryBaHHa

15. 30epexiTh TaHUI TOKYMEHT SIK OOKYyMeHm Y CBOIN MarKHu.




Tun daiina: |,£l,mqrMeHT Word (*.docx) -

Astoper User Knrouesbie cnosa: JoGaseTe KIOYEBDE CNOBD

CCX[’JEHHTI: FICKWEbI

CKpbITE Nanku Cepeuc ~ [ CoxpaHuTte l | Otmena

16. 'V Bammiii manku moBuHHO OyTH ABa ¢aitnu:
16.1. IlaGyroH mokymeHTy (TuI ¢ainy — dotado dotx)
16.2. ToxymenT (tum ¢aitry — docabodocx)

I1I. ITopsimok MpOBEECHHS 3aKI0YHOI YACTUHHU 3aHATTS.
O1iHIOBaHHS BUKOHAHUX 3aBAaHb IPAKTUYHOIO 3aHATTS KypCaHTaMu

Jlabopamopne 3anamms Ne 5
3naummsa 00KyMeHmie ma nio2omoeKa JUCmie 0151 pO3CUNKU

HaBuajibHa MeTa 3aHSATTS:OMAHYBATH MOXJIMBOCTI TEKCTOBOTO pPEIaKTOpa
Microsoft Word a1 cTBOpeHHS TUCTIB U1l PO3CUIIKH 3 BUKOPUCTaHHSAM 1Ia0JIOHIB Ta
(bopM eIEeKTPOHHUX JOKYMEHTIB.

Yac nposeodenns - 2 200.

Micye nposedenns - komn 1omepHutl Kiac

Hap4yaabHi NUTaHHA:
Anaini3 cTpykTypu « OCHOBHOTO TOKYMEHTY»

AHani3 CTpyKTypu JOKyMeHTY «Jlxepeno»
AJTOpPUTM BUKOHAHHS 37UTTS IOKyMEHTIB
[NinepnocuiaHHs 3 3aKIaKaMH

PN E

Jlitreparypa, MeToAUYHE TAa MATEPiaJIbLHO-TEeXHIYHE 3a0e3eYeHHs 3AHATh:

1. KoHchekT jekmii.

2. Komicauk T. II, Ce3onoBa I. K. Komm’roTepHe niloBOACTBO ISt
npaBooxopoHIliB : HaB4. [loci6. MBC VYkpaiamu, Xapk. Hail. YH-T BHYTP.
cnpas. XapkiB : HikaHoga, 2015. 180 c.

3aHATTS TNPOBOAMTHCS B KOMIT'IOTepHOMY kiaci. KoxHuit KypcaHt
3a0€3IeUyEThC OKPEMUM POOOYUM MiclieM (KOMIT FOTEPOM, T1IKIIOYECHUM
JI0 JIOKAJILHOT MEPEXi Ta 13 migKIItoueHHsaM 110 Internet),mporpama Microsoft

Word.
Meronuune 3a0e3mneueHHs, I1HAWBIAyaJlbHI 3aBAaHHS  HANAlOThCS B



CJIEKTPOHHOMY  BHIJISIII  4Yepe3  JIOKAIbHY  KOMITIOTEPHY  MEPEKY
YHIBEPCHUTETY.

IInan npoBeaeHHs 3aHATTS:
I. ITopsimok npoBeAEHHS BCTYILY JO 3aHATTS.

OrosiomieHHss TEMH 3aHATTS Ta WOr0 METH. 3aBaHTAXKEHHS METOJUYHOIrO
3a0e3neyeH s 1 IPOBEACHHS 3aHATTA. bl onuTyBaHHS KypCaHTIB 3 BIAMOBITHOTO
TEOpETUYHOrOMaTepiamy.

II. ITopsimox mpoBeNEHHS OCHOBHOI YaCTUHU 3aHSTTS.
BukoHaHHs 3aBlaHb IPAKTUYHOTO 3aHATTS 3@ METOAMYHUMU BKa31BKAMHU.

3IUTTS JOKYMEHTIB — I1e 00’ €IHaHHS OCHOBHOI'O JOKyMeHTa ( 1mabyioHa ), mIo
MICTHTh 3arajibHy iH(opmariito, 13 mKepenoM aaHux (06a3010 JaHUX), M0 MICTUTh
KOHKPETHI JIaHi.

[Tpuknagom 3IUTTS JOKYMEHTIB MOXe OyTH NIEpCOHaI3allis JIUCTIB.

Texkctom nucta € nosicmka npo euxnux. lloniOHMI 11a0JOH € OCHOGHUM
OOKYMEHMOM, 3a MOro 3pa3KkoM rOTYIOThCA MOBICTKU. KOHKpETU30BaHUMU
JaHUMM €, Hanpukian, /Ipizeuwe,Iv’s,llo 6amvrosi,adpeca Tomo. JlOKyMeHT, B
SKOMY MICTSTBCS 111 IaHl, € JKEPEIOM JaHUX, ad0 cnuckom (6a3or 0anux).

2.1. 3aBantaxutu ¢ain «llogicmka npo euxnux» (3BEpHITH yBary — Iie
11a0JioH). BifgkmounTr 3axuct (BBeAiTh mapoiib 555).

2.2. Slkio He BiOOpakaroThCs «IOJIs1» B JOKYMEHTI, TO MIAKIIOYUTH
«3amemneHue  noneti gopmein3a  JIOMOMOTOIO

KHONIKM ¥ Ha BKJIAALl «DemMeHmsl ynpagieHus»
cTpiuku «Paszpabomuux» (puc.l.)

KOPIHEIb IIOBICTKH ITIPO MOBICTKA ITIPO BHKTHK
BHKJIHK Tp-a (xa)
Momicrka ma i'a  rp-Ha (mpismiome, ir'x 2 mo-Garsroni)
K1) IO MPOKHBAE 32 3JPECOK

sigmoeigmo go emvor crer. 133, 135 Bam meofxizmo 3ImeHTHCH
20 POKY 0 « » Tog. BKad. N a0

mpo ABKY
20 poxy o (aituenysamis Ta apacs OpTaNy 20CY0EOT0 POSCTIIVEANAE, 380K I IY)

rog B xab.
Ne Ao anayaacti v Qonumi

(azpeca opramy (sasea mponecyamsso

V KpHMIHATEHOMY BIIPOBATKEHHI

‘Zocya080ro poseaiyesms)

B AKOCTL NiD03PHOEATEHOZ0

2714 3abeanedtenna yaact y (mpouecyamsmmit cTatye, & ToMy NspaGyEas BIEAIRARA 0c05a)

donumi
(mama mponacyazsmoi 2il ) Crarrs 138. IloBaskHi NPHYHHH HeNPHOYTTS 0COOH HA BHRIHK

Y _l\‘pmliﬂa:mimr}' 1. TToBaxXHUMM IPHYMHAMYE HENIPHOYTTA OCOOHM HAa BUKIHK €:

BIPOBA/PKCHEI 1) saTpuMaHHA, TPHMAHHA MiJ BapTOK a00 BiZOYBaHHA IIOKApaHHA:

2) 0OMe:KCHHA CBOOOH IEpeCyBaHHA BHACTIAOK Jii 33aKOHY 200 CyZ0BOT0
pimreHHEA;
OTPHMAB 3) obcTaBuHEY HemepeOopHOi cHTH (emigeMii, BilffcbkoBi moil, cTHXiHH mxa

[rre———

Puc.1. ®parment 3aBantaxkeHoro mabnony «IloBicTka mpo BUKIUK

2.3. 31UTTS JOKYMEHTIB BUKOHYETHCS 3a JIONIOMOIOIO
MaicTpa, HUISIXOM MOCIIIOBHOTO MPOXOHKEHHS YCIX HEOOX1THHUX
etamiB. O0epiTh MOCHIIOBHICTE KOMaHA: Paccviiku— Hauamo
ciusnue —  Ilowaeoswviti macmep causnus (puc.2.).Bikao
JUIIBUKOHAHHS €TalllB «CIuUsHUe» BIIKPUETHCS CIpaBa B poOOYOi
oOJacTiekpaHy MOHITOpA.



8 Pasp Ma
LK
PIHEIL, NIOBICTKH TIPO TIOBICTKA NP0 BHKTHK
BHKTHK (- (xa)
Momcra m bex  rpam T e
10 poxIEAC 33 azpeco0
sanosizmo R0 mewr crcr 133, 135 Bas
« » 20 _ pory o 20
o Ty
‘ » 0 pory o pr e
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% 0 Zaxywacny _Domuml
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o T Irantwe
s moct  midosposanoed M T —
33x sabeamenem yvacn y e Ea = \
Sommi

Puc.2. BikHO nociiioBHOCTI BUOOPY KOMaH/I JIsl BUKJIUKY BikHA « CiusHue»

2.4. Bubpatu
Omkpuoimue
«Bwvibop

KOMaH/Ty
OOKYyMeHma.

OOKYMEHma
«Texywuu

«/lanee.
Y posmimi
BCTAaHOBUTH
TOOTO

OOKYMeHm,
3aBaHTaXEHUH 1I1a0JI0H

«llogicmka npo BUKIUK.

2.5.

nojyuameneu».

Bubpatu
v

KOMaHIy

po3mimi

«Cywecmayrowuticnucok»Bu0Opatu KoMany«Oo3op»i

5| Camatine v x (5] Conarne v x
BIIKpUTH NOKyMeHT«ba3a danux».Y BikHi«/ fomymeameny PR
70 bt B6l XoTEMM B35 T 33 @ Vicnonssosanne cwcka
OCHOBY ANA COSAAHUA MHCEM?
I C §’" sOdtack
CAUAHUA» HATUCHYTH KHOIIKY > waton . (PHC.3u)c e
2) CYmecTByIowM A0KyMEHT Cymecvayrousli crmcox
~| Texyupsii goxyment Vicnonb3yiiTe uena  anpeca is
H Gaina ww 6asel farBIX.
e e
Eemaats :
275 ARsneA BeR O e D02
NONY$aTENsX.
Sranims 6
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P ) Oanee. OTKDbITUE AOKYMEHTA 3ran21s6 ran3ws 6
- | % fance. u6iop nonyrensii 2| @ nanee comame i
~ B 323, Buib 12 Aok i = = -
¥ CﬂEAyl‘OLuMM war mMacrepa 2 @ Hasaa. Buiop TUna aokymenTa ';3 & Hasan. OTKpoiTHE AOKYMENTS

«/lanee.Bvibop

Jl

Tonysatenn canmrus

3ot

i Syt

WCDALIYATE PRCTORGIRCHINGIC MANE KrorI 1 Casinan, A1

s, fns "
yaencrwia neny

cooTDETCIOyoMAE dnars, Mocae Toro rars cncers EyAST raTeo, nammTe snansy "0

McTowes mammni Inpexe | Tone_ssmcrmmns ~[Mos -
Di\Merog_warep_waric.. 1 | Oxeasia | Cens
D:\Metog warep_manc.. [¥  Awronenko 61098 2 Tana o

|| | DAMeroa marep_weric.. [F Awronon 51034 3 Ceprifi  Merp|
D:\Meton warep maric.. [V Bonommawpos 61095 4 ArTon Ceny
D:\Metoq marep_maric.. [¥  Eroposz GL03E 5 Ieen Merg
D:\Metop_warep_wmaric.. [V Isancs G1098 [ Metpo Cupel |
D:i\Metog marep_manc.. |¥ [laenosa 61034 7 Onera  Isasi
Di\Merog marep_maric.. [ Merpos 61043 8 Cugop  Erop _
:| B — n o - | - B

WeToumk aznFen

D:\MeToa_maTen_nancTpn_2

¥TOYHTB CTIMCOK. Mony-aTEnei
41 Coonposaa...
3 oustp...
i) HEATM NOBTODEHHE. ..

- | 4 naiimnoay.atens.

[ Oposepurs anpece...
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JOKYMEHTY ITHCbMa Ta JOKYMEHTY 110 €
JOKEPEIIOM

2.6. BcraHOBIIOIOYM  KypCOp Y BIAMOBIIHI TEKCTOBI MOJSI JOKYMEHTY
«llogicmka npo 6ukiuk» Ta HATUCKAIOYH Y
posaiun  «Cozoanue nucoma» Ha
M mnesmery ikHI «Bcmaeka noas
CAUSAHUSAY BUOPATH BIJTIOBIIHI TTOJIS

(puc.4).
Bcraexa nons cananus
Bcramms:
- Ton aapeca © Mons Sa aareenx
KOPIHEL[b TIOBICTKH ITPO TIOBICTRA T | ngns:
BHKTHR SAlONEEE B W | rry——
Mosicrsa  ®a bex  rpma B
-
1) 1o npowzac 32 azpecors — oS
Ingexc
sanosano 20 mmior crer. 133, Wl | anpeca
« » 20 __ pony| |crams

Noagop nones... | [ gcremms | |

» axocti _nidosprsancec
2% 326 cri posey ey v 1 o

Puc.4. Bubip «nons cauanus»

2.7. BcTraHoBMBIIM BCl  «noas  CAuAHUS»  HATHCHITH
«Jlanee.Ilpocmomp  nucem».IlpoguBUTHCS  pe3ynbTaT  3IUTTSA

MonyyaTtens: 1
MOKHA 332 JIONIOMOTOI0 KHOTIOK TPOKPYTKH
Ha mipomy etami Mo)KHA 3MIHUTH CIUCOK OTPHMYBAadYiB, 3HIMalOYH
BIIMOBITH1 TIpamnopiii (puc.5S).

[p— L] oo |
| IToT crMicoK NoNyNaTeNnet SyaeT NCNOMBIOBATECR NPV CMMANt. [INR SONOMMErR 1 HINEHEIIR STOMD MO
it o, Ans ] r
cooTeTCTEYOUME dnaxor. Nocne TOro Kax crmcox Byaer roTos, mamere oy OK".
e e e [ e :
1 -
61098 2 Tanma leas
61034 3 Ceprid  Merp
61095 4 Anrom Cem
61098 5 lsan Nerp
61008 6 Merpo  Cua
61034 7 Onera lea
61043 8 Cwaop  €rop
| Mcrowsa aarmn YTowwms oK nonysaTeneit
D:\MeTon_atep_marcTon_2( «
|
JranSw 6
| e i J
ol « 2z ave s ! .3

Puc. 5. BikHO neperisty nuceM Ta 3MiHU CIIMCKY OTPUMYBauyiB.

3tan5us 6

® [anee. 3aBeplUeHUe CHAHUA

“ 0o n4q

@ Hazan. CospaHue NHcbMa

2.8. HatucHith «/[anee.3,

Ha  octanHbOMY eTarmi «CUSHUS
7 Mevatb...

0y e OQKYMEHMOB»  MOXKHA  PO3APYKYBaTH  BCl

CTBOPEHUIUCTU- a00 PO3MICTUTH iX B OJHOMY



JIOKYMEHTI-
. Ha Oyap-sikomy ertami KOpucTyBau MOXKe, y pasi
# Hasaag. CozgaHue NuckMa

# [anee. 3asepweHue CNMAHUA
HEOOX1THOCTI1,[TOBEPTATHUCS Ha MOINEPEIHINA eTan HaTUCKAIOUn

a00 MepexoUTH Ha HACTYITHUN €Tan HaTHUCKAIOUH.

2.9. O6upaemo  “Ferm=mrEs Y
BikHI «Cocmashuvle HOBble OOKYMEHMbI»
3anumaemMo «Bce» 1 Hatuckaemo OK.

2.10. 3BepHiTh yBary, y JOKYMEHTI NOBUHHO OyTH JeCSTb
cTopiHOK. 30epertu oAepx aHuil AOKYMEHT 3 iM’siM «llucvma 04
PpO3CUNKU». 3aKPUTU JTOKYMEHT.

2.11. 'V nokymenti «baza Oanux» KOXXKHE TIPI3BHUIIE 3POOUTH
TieprnocuiIaHHsiIM Ha JUCT «llogicmka npo 6ukIuk» BIAMOBIIHOL
ocobu. Iy 1mporo moTpibHO CrOYaTKy BIAKPUTH JOKYMEHT «/[lucvma
01151 po3cunxku» 1 3poOUTH KOXKHE TMPI3BHINE 3aKJIaakow (puc.6.).
3aKpuUTH TOKYMEHT, 30€pirarouu 3Mi1HU B JOKYMEHTI.

CocrasHbie HOBbIE AOKYMEHTBI ? =

OfbeanHUTL 3anMct
© sce
7) Tekywyio 3amuce

Bc no:

o]

BeeneHHA

im'a

7o L SAoRWO Z0

Je—r— i TieVBE 8 S50 POTER 0SVA0RATY LA S0 & )

Puc.6. BcTaBka 3akinafok y TOKYMeHTI «/lucbma 05t po3cuiku»

2.12. Bigkputu aokymeHt «baza
Oanux» 1 3pOOUTH KOXXHE TPI3BUILE
rifneprocuiaHHsAM Ha JTOKyMeHT «llucvma
071  pO3CUIKU» BKA3ylOUM BIJMOBIAHY
Ha3BYy 3aKkiaaku (puc.7).



Bui60p MecTa & AOKyMeHTE B

BuifepuTe CyeCTyOULEE MECTO B AOKYHEHTE:
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Puc.7.CTBOpEeHHS KOKHOTO MPI3BUIIA
JTOKYMEHTY «ba3a JaHux» rirneprocrIaHHsIM Ha
TOKyMEHT «IIuchMa i1 pO3CHITKI

2.13. 3akputu JOKyMEHT «basza danux», 30epiralouu 3MiHU.

III. ITopstmok MpOBEIECHHS 3aKJIFOYHOT YACTUHU 3aHSTTS.
O1uiHIOBaHHSI BUKOHAHUX 3aBJIaHb MPAKTUYHOTO 3aHATTS KypCaHTaMHU

Jlabopamopmne 3anammas Ne 6-7
Poooma 3 nonamu 00Kymenmie

HapuyanbHa Meta 3aHATTS: O3HAHOMUTHUCH 3 MOKIIMBOCTAMH Ta IHCTPYMEHTAPIEM
Cy4acCHUX O(PICHUX TEXHOJIOT1H 1100 CTBOPEHHS, BUKOPUCTAHHS

BUHOCOK; aBTOMAaTUYHUX Ha3B IPU BCTaBIl B JOKYMEHT TaOJuUIlb, MAaJIOHKIB Ta
IHIIUX 00'€KTIB; TEPEXPECHMX IIOCHUJIaHb Ha 3aroJIOBKHM, BHUHOCKH, 3aKJIAJIKH,
HA3BW; CIMCKY UIIOCTpalliif; CHUCKY JITEpaTypu Ta TMOCWIAHb Ha JpHKepena;
aBTO3MICTY JIOKYMEHTY.

Yac nposedenns - 4 200.

Micye nposeoenns - komn 1omepHull Kiac

AN

HaBuyajbHi NUTAHHSA:

BukopucranHs BHHOCOK

Ha3Bu mamroHKIB, TaOIMIE Ta IHIIUX 00'€KTIB
[lepexpecHi mocuIaHHs

CTBOpEHHS CIUCKY LIIOCTpalii

CTBOpPEHHS CIIUCKY JIITEpaTypUTa NOCUJIaHb Ha JKepesa
CTBOpEHHS aBTO3MICTY

JlitepaTypa, MeToaAM4YHe Ta MaTepPiaibHO-TeXHIYHE 320€e3MeYeHHS 3aHATD:

Koncnekr aexmiii.
Komicauk T. II, CesonoBa 1. K. Komm’roTepHe A1IOBOJICTBO JJis
npaBooxopoHIliB : HaBd. [loci6. MBC VYkpainu, Xapk. Hall. YH-T BHYTP.



capaB. XapkiB : HikaHoga, 2015. 180 c.

3aHATTA MPOBOIUTHCS B KOMIT I0OTepHOMY Kiaci. KokHul KypcaHT 3a0e3MeqyeThes
OKpEeMHUM POOOYNM MicIeM (KOMIT IOTEpOM, MiJKIIOYECHUM JI0 JOKAJIBHOT Mepexi Ta
13 MIJIKJIIOYeHHsIM 110 Internet),mporpama Microsoft Word.

MeTtonuuHe 3a0e3neueHHs, IHIUBITyaabHI 3aBJIaHHS HANAIOThCS B €JICKTPOHHOMY
BUTJISAJII Yepe3 JOKATbHY KOMIT IOTEPHY MEPEKY YHIBEPCHTETY.

Ilnan npoBeeHHS 3aHATTS:
I. [Topsitox poBEEHHS BCTYIY 10 3aHSTTS.

OronomieHHss TEMH 3aHATTS Ta HOro MeTH. 3aBaHTaXKEHHA METOJUYHOTO
3a0e3neyeH s 1 IPOBEJACHHS 3aHATTA. bl onuTyBaHHS KypCaHTIB 3 BIAMOBITHOTO
TEOpEeTUYHOTOMATEpiay.

II. ITopsimox mpoBEAEHHSI OCHOBHOT YACTUHHU 3aHSTTA.
BukoHaHHs 3aBIaHb IPAKTHYHOTO 3aHATTS 32 METOAMYHUMU BKa31BKAMHU.

2.1. B
HKOPUCTAHHA BUHOCOK

BWHOCKM BHKOPHCTOBYIOTHCS B JOKYMEHTI JIJIS TTOSICHEHb, KOMEHTAPIB 1 MMOCUIIaHb
Ha 1HO JokyMeHTW. Ilpu 1boMy [ JOKIAJHHUX KOMEHTapiB  Kparie
BUKOPUCTOBYBATU 36UualiHi 6UHOCKU (B1IOOpa)KalOThCsl BHU3Y CTOPIHKH), a JJIs
NOCHJIaHb Ha JKepena [ Ikinyesi sunocku (BiAOOpaXaroThCsA y KiHII JOKYMEHTa a0o
PO3ILITY).

BuHocka ckianaeTscs 3 IBOX 3B'SI3aHUX YACTHUH: 3HAKy BUHOCKH 1 TEKCTY BUHOCKH.
3HaK BUHOCKH [ | 94mcio, 3HaK a00 CIOMy4YeHHS 3HaKiB, IO BKA3yIOTh HA HASBHICTh y
BUHOCIII JOJATKOBUX B1JJOMOCTEM.

OOMexeHHsT Ha JOBXKHUHY Ta 0(OPMIIEHHSI TEKCTY BUHOCOK BIJCYTHI. JlomycKaeThes
TaKOXX 3MiHA po30ilbHUK 8UHOCOK[] JiHIi, 110 BIIOKPEMJIOE TEKCT TOKYMEHTa BiJl
TEKCTY BUHOCKH.

VY JIOKyMEHTI 3[1MCHIOEThCS aBTOMAaTHMYHA HyMepalis BHHOCOK: HACKpi3Ha IO
BCHOMY JOKYMEHTY, a00 OKpEeMO sl KOKHOTO PO3/LIy, a00 OKpeMO JUIsl KOXKHOT
cropinku. [Ipu mepemiieHHi, KomiroBaHHI ab0 BUAAJICHHI ¢parMeHTa TEKCTY, IO
MICTUTh 3HAK BUHOCKH, TEKCT BHHOCKHM AaBTOMATHYHO TaKOX TMEPEMIIIAEThCs,
KONII0€ThCA a00 BIAIAISIETHCA.

[Ipy mnepeMilieHHl, KOMiOBaHHI a00 BHJAJNEHHI aBTOMAaTUYHO HYMEpPOBAaHUX

BUHOCOK, BUHOCKH 1110 3JIMIIIMIIUCS HYyMEPYIOThCS aBTOMATUYHO 3aHOBO.
2.1.1.  Cmeopenus sunocku

3 BUHOCKaMM 3pYy4HILIE TMpalOBaTH y  PEXKHUMI BIIOOpaKEHHSA JIOKYMEHTY
Pasmemka cmpanuyul.

- 3aBanTtaxre Qaitn Texkcm 0o npakmuuno2o 3auamms 3.

- VY nepuioMy a03aili yCTaHOBUTh KypcOp Ha OCTaHHIA CUMBOJI TEKCTY

«IIpo enexTpoHHUN HUPPOBUI TIIITUCH.

- CtBOpITh 36uyaiiHy 6uHocky:. 00epiTh BkIaAKy CcoulLiku , HATUCHITh
KHOIIKY Bcmagumuv CHOCKY.
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= B¢ AoBasuTs TekeT ~ [ BeraswTe koHuesyo cHocky 7 3) Ynpaenenue ucroun
— (2 06HOBuUTE TaBANLY AB Cneayiowas cHocka — (3 crune: IEEE 2006
Ornasnerine BeraswTs BcrasuTs
it Hoeky | = ccounky + @ Crucok nutepatypei
OrnasneHue CHockn 5 Cbinikit W comcku AvTepaTyp|
[v] BcrasuTs CHOC Ky (Alt=Ctrl+F) o

TepeHyMEpaLIUA CHOCOK B AOKYMEHTE BHINONHAETCA ABTOMATHYECKN ‘

@ Ansnonyuenns pononHuTENbHbIX CBEAEHMI HaXMUTE Knasuwy F1. ‘

- Beenmite TekcT BuHOCKM: «mpuiHATI 22 TpaBHa 2003 poky,
HaOymu yuHHOCTI 1 ciuns 2004 poky».

- YcTaHOBUTH Kypcop Ha OCTaHHIA
CUMBOJI TEKCTY «ENEeKTpOHHMI NTOKYMEHT — «11e
JIOKYMEHT, 1HhopMallis B skomMy 3adikcoBaHa y
BUTJIAMl E€JEKTPOHHMX JAaHUX, BKJIIOYAIOUU
000B’SI3KOB1 PEKBI3UTH JOKYMEHTA.

- CrBOpiTh KIHIIEBY BHHOCKY: 00epiThb BKIaAKy CCBUIKH
HATUCHITh KHOIIKY BCTaBUTh KOHIIEBYIO CHOCKY.

b

wWiid9-0 0= \ Lokymen]
fnagHas  Boraska  PasmeTka CrpaHuupl W Cconkn | Pacceikd  PeugHsuposabwe  Bug  F
[E¢ Ao6asuTs Texer ~ 1 gy Berasus koHuesyio cHocky T () Ynpasnenme ucrouikanmu
|7 08HoBuTS TaBANLY Was cHOCKa = U@ Crwne: IEEE 2006
e uth
okasaTh CHOCKM anky @) Cncok auTepatypet
UKW 1 CIMCKM AUTEpa

BCrasuTh KoHUeByHo cHocky (Alt+Ctri+D)

Ao6asneHue K

i CHOCKM B AOKYMEHT.

KOHLIEBbIE CHOCKM NOMEWIAIOTCA B KOHEL AOKYMEHTa,

@ Ana nonyuenus gononnuTenbHbIX CBeAEHMi HaXMUTE Knasuury FL
121"

i

- Bsenmite Texkct BuHOCKU: Cmammsa 5
3axony Yxpainu «Ilpo enekmponui 0oKymenmu
ma eneKmpoHHULL OOKYMEHMO00iey.

3a3Buyall, 36uyaiHi BUHOCKU HYMEPYIOThCA  apabChKUMH
nudpaMu 3 HACKPI3HOK HYMEpaIli€lo M0 BChOMY JOKyMeHTY. KiHieni
BUHOCKHM 332 YMOBYaHHSMHU HYMEPYIOTHCS MAJICHHKUMHU PUMCHKUMU

uudpamu. . . _
[Tpu cTBOpEeHHI BUHOCOK MOHa 00paTH croci0 Ta MOpsSA0K X Hymeparlii.

- HaBxkmanmi Ceobuiku MENKHATE 10 3HAYKY Tpynu CHOCKU.

- Y pozaini @opmam y cnucky @opmam nHomepa BUOEPITH CIIOCiO
HyMepallii BUHOCOK. Byib-sIKMX creliabHUX MpaBUil HyMepalii BUHOCOK
He icHye. KpiM TOro, mMoxkxHa BHUOpaTH HyMepalil0 apaOChKUMH abo
PUMCBHKUMHU IH(PPaMH, MATHUMH Ta BEJIUKUMHU JATUHCHKUMH JITEpaMH 1
3Hakamu. HartucHyBmm kHomky Cumeon MoOKHa BUOpaTH OyIb-SKHi
CUMBOJI OyIb-SIKOTO MIPU(DTY A1 HyMepallii BAHOCOK.
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—- VY miynnbHuKy Hauame ¢ 3 MOXHa BUOpaTH HOMEp, 3 SKOTO MOYHMHAETHCS
HyMepailisi BUHOCOK. Lle Moxke 3HagoO0uTHCs Mpu HyMepallii KiHyesux 6UHOCOK B
JIOKYMEHTaX, IO CKJIAJal0ThCs 3 ICKIJIbKOX (haiiB.

- YV cnucky Hymepayus BUOEpITH TOPAIOK HyMepailii BHUHOCOK. Pexum
IIpoooeoxcumu BCTAaHOBIIOE HACKPI3HY IMOCHIIOBHY HYMEpAlLild MO BCbOMY
JOKYMEHTY. 3BHYalHO L€ PEKUM BHKOPHUCTOBYIOTH IUIS KiHYEGUX BUHOCOK.
Pexum ¥V kootcnomy po30ini BCTaHOBIIIOE MOCIIJIOBHY HYMEpaIlil0 MO KOXKHOMY
po3Ally JOKYMEHTa. 3BHYAWHO LEH pEeXUM BUKOPUCTOBYIOTh ISl KIHYEGUX
BUHOCOK, aJie MOTr0 MOKHAa BUKOPUCTOBYBATHU 1 VIS 36UYAUHUX 8UHOCOK. Pexum
Ha roorcniv cmopinyi BCTAaHOBITIOE MOCIJOBHY HYMEpALIIO JUIsl KOXKHOI CTOPIHKU
JOKYMEHTA. 3BUYANHO LIEN PEKUM BUKOPHUCTOBYIOTh JUISl 36UUAUHUX GUHOCOK .

- SIKmo HaATUCHYTH KHONIKY Bcmasums, B HUKHIM 4YaCTUHI IOTOYHOI CTOPIHKH
a00 B KIHIIl JOKYMEHTA 3'SIBUThCS] 3HAK BUHOCKH.

~  CrBOpPUTH Yy TEKCTI JOKYMEHTY IlI€ YOTHPU 36UYAlHI BUHOCKU Ta YOTUPHU

KiHYeB8l BUHOCKU.
2.1.2. Buoanenns unocox

{06 BUIaIMTH BUHOCKY CJIiJi BUJAIUTH 3HAK BUHOCKH3 TEKCTY IOKYMEHTa, a He
TEKCT BUHOCKH B 00J1acTi BHHOCOK. TE€KCT BUHOCKH TIPH IIbOMY OyJie BHIAICHO
aBTOMAaTUYHO. SIKIIO 3HAKM BHHOCOK HYMEPYIOTbCSI aBTOMAaTH4YHO, TO B
pe3ynbTaTi BHIAJCHHS 3HAKy BHHOCKHM, BHHOCKHM IO 3aJMIIMINCA OyayTh
aBTOMATUYHO MEPEHYMEPOBaHI.

- Bignpamroiite anroput™ BuganeHHs BUHOCOK. llepekoHaiitecss B TOMy, IO

BHHOCKH IO 3aJIUIIAIOTLECA — aBTOMATUYIHO IICPCHYMCPOBYIOTLC.
- HOBeleTB BHUOAJICH1 BUHOCKHM.

2.2.Ha3Bu MaJIIOHKIB, TA0JIMIb Ta IHIINX 00'€KTIB
2.2.1. Bcmaeska nasze

Hazga [] me xomu mudposuii nianuc (Hanpukmam, " Puc. 1 "), skuii 1omar0Th 10
Ta0NHII, MATIOHKY, (opMysu a00 1HIIOTO 00'€KTY.

BceraBka Ha3B 3a0e3neuye MOCTIIOBHY HyMmepalilo O00'€KTiB, MOYMHAIOYH BiJ
noyaTky JokyMmeHTa. [Ipu nojgaBanHi, BUAaJICHH] a00 MepeMillleHHl Ha3BU MOKHA
OJTHOYACHO OHOBHUTH BCi HOMEpPH Ha3B.

Ha3Ba cknagaethcsi 3 MOCTifHOI yacTWHU (BJIacHe, Ha3BM), HOMEpa 1 3MIHHOL
(3micToBHOI) yacTuHU. Word BCTaBisie MOCTIHHY YacTHUHY Ha3BH Y BHUIVIAI



TEKCTY, MOPSIIKOBI HOMEPH - y BUIJISAL OB, 3MIHHY (3MICTOBHY) YaCTHHY Tpeba
CaMOCTIMHO BBOJIMTH 3 KJIaBlaTypH.

Ilpu cmeopenni 0oKymenma MOdCHA agmMoMamuyHo 101aBaTh Ha3BU IIPU BCTABII
B IOKyMEHT Ta0JIMIb, MAJTIOHKIB Ta 1HIIMX 00'€KTiB. SIKIIO 00'€KTH 61ce 000aHi 8
00KyMenm, TO Ha3BU MOYKHA BCTaBUTH 6D)YH).

MoskHa 3MIHUTH Ha3By MiANKUCY 1 popmaT Hymepalii Ajid pi3HUX TUIIB 00'€KTIB,
Hanpukiaa, «Tabmung I1» 1 «Dopmyna 1-A». Mo)kHa CTBOPUTH HOBY Ha3BY
Hanucu, Hanpukiaa «Dotorpadis». s onHoro tunmy o0'€KTIB MOKHA CTBOPUTHU
KUTbKA PI3HUX HAa3B.

Ha3Bu BCTaBIsAIOTHCA BK€ OPOPMIICHHMHU 3 BHUKOPUCTAHHSM CTWIO Haszsanue
06vexma. Y oganbIoMy A 0pOPMIICHHS MO>KHA 3aCTOCYBATH 1HIIIHHA CTUIIb.
Ha3Bu MOXHa BUKOPUCTOBYBATH MPU CTBOPEHHI aBTOMAaTHYHO OOHOBIIIOBAHMX (
NEPEXPECHUX ) OCUJIaHb HA HUX Y TEKCTI TOKyMEHTA.

- BceraButn mamtoHok 3 (aitty «3axomn» (manka Manronku) micas

HepuIoro ad3aiy TeKCTy JOKYMEHTA.
Wd9-00l= / Hox]

TnasHas Bcraska PasmeTka cTpaHuusl Ceeinku Pacceinkm PeueHsnposaHmne Bug

[8) TutyasHas crparuua ~ j Elg “frl ) ﬁi 1 @ runepccuinka
— 4:= [aff+

[ Nycras crparmua e Y - = B+ 6 3akmanxa

Ta6nuua | PucyHok KapTuHka Ourypel SmartArt Juarpamma CHUMOK

Y= Pasphis cTpaHuL [#) Nepexpecrrad

CTpanmusl Taf:w,su:/ Wnniocrpaumn
BCTaBUTb PUCYHOK 3 daiina

BCraska puQyHKa U3 aiina,

@ Ananonyuenns gononuuTenbHbIX CBEAHMI HaXMUTE Knaswwy F1.

Axmo Bu xoyeTe, 00 TEKCT JOKYMEHTY OOTIKaB MaJIFOHOK 1 Ha3BY
ab0 1m0 MAaJIOHOK MEpeMIllyBaBCs pa3oM 3 Ha3BOKW, HEOOXITHO
32pYny8amumMantOHOK 1 Ha3e6) .

- Buaunite BCTaBieHHMI MalllOHOK (MpuU
HEOOXITHOCTI  30LIBIINTH  HWOTO  pO3MIp),
BUOEPITh OJWH 3 BapilaHTiB 0OTiKaHHA (KpiM B
mekcme).

BAJKIIUBO!: Ile nompibno 3poboumu 00 moeo, AK 6Cmaséisamu
Hazgy. AKwo eu edxce 6cmasuiu HA38y, 8UOANIMb ii, uKoHatime yio 0iro,
a nomim 3H08Y Oodatime HA36).

T

- V¥ Bruaami Cesiiku 'y Tpyni Hazearnus
HATUCHITh KHOIIKY Bcmasums HazeéaHue.

Wid9-00 = \ Hocywent2 - Microsoft Word | Pasorac pucyma




- Y BikHi Hazeanue 'y obnacri
Ilapamempovl, y cnucky noonuce BUOEPITH
Ha3BY.

Hasganne ————

HasBaHue:
Pucynox |

Napanerpst

ngammce: | Pucyrox

NONQKEHHE: Tabmus
Gopnynz
irefh| ] vocoums { 2P

1] Coangre...

—

Hazeanve )

3a3Buuail i1 MaJIOHKIB Ha3Ba JOJA€THCS 3HU3Y , JAJIA TaOiuib 1 Gopmyn [
3BEPXY.

Jns  3aBoaHHs  OCOONMBOCTEM HyMmepallii HaTUCHITH KHOIKY
Hymepayus. Y cnucky @opmam BikHaHymepayusi HazeéaHuti MOXHA
BUOpaTH Crocid HyMepallii MaioHKa (apaOCbkuMu U pamMu, pSIKOBUMU
W TpPONMUCHUMHU JATUHCHKUMH OyKBaMH, 3BUYAWHUMU a00 MaJeHbBKHUMHU
pUMCBKUMU TTUdpamu).

[Ipn BHUKOpHUCTaHHI B JOKYMEHTI 3arojioBkiB, OQOpMIEHUX 3
BUKOPUCTAHHAM Cmuiié THMY 3a201080K, JO Ha3BU MaIOHKa MOJKHA
OaTH HOMEp TJIaBM (BHKOHATH I1I¢ HANAINTYyBaHHS TIICIAS CTBOPEHHS

Aemoszmicmy 0oKymenmy).
HyMepaLm HassaHuii T

[Tpu HEOOX1AHOCTI BBEAITh TEKCT HA3BU MAITIOHKA.

- Buainite mignuc, a mOTiM, yTPUMYIOUX
kiasimy SHIFT, BUALTITS MaJTFOHOK.

- Knamuite mpaBor KHOINKOK MUII MIAMKC a00 MaJFOHOK 1 BUOEPITh
I’ pynnuposamuv>I pynnupogams.



- Bunainite yTBOpeHy 00aCTh 1 Y KOHTEKCTHOMY MEHIO BUOEPITh
KOMaHy /[ononnumenshsie napamempsl pasmemku

L{HMH-aKTAMH 3|
OCHOBHI* _ OpraHisal
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ABTOMGTH ] «
AOKYMENTOGBIry
opraHizatifiHo-Te

- Y poznuni Obmexkanue mexcmom 00€pITh 8OKpY2 pamMKU, mecm
cnpasa,paccmosiiue om mexKcma céepxy, chusy, cnpasa - 1 cm.

cesa 032 =

Temep TEKCT MOBUHEH OOTIKATH MAJIFOHOK 3 ITIATIMCOM, 1 BOHU ITOBUHHI
nepeMilaTics pa3om.

[Ipu BcTaBui HOBoro mianucy Word aBTOMaTuyHO OHOBJIIOE HOMEPH
nianuciB. OgHak Tpu BUJANIGHHI a00 MepeMillleHH1 MiJMUCY HEOOXiTHO
BPYYHY OHOBHUTH iX. |5 11p0r0 nipu oOpanomy Obmekarnue mekcmy, KpiM
B mexcmi, xnanHiTh B OyIb-IKOMY MICIIl JJOKyMEHTa 1 HaTUCHITH KJIaBIIIi
CTRL + A, mo6 BUAULIATH BeCh AOKYMEHT. KiamHiTh mpaBOO KHOIKOIO
MHUIII, a MOTIM B KOHTEKCTHOMY MEHIO BUOEpITh KOMaHy Onosumu noJe.
Bci mianuvcu B OKyMEHTI MOBHMHHI OyTH OHOBJEHI. Bu Takox Moxkere
OHOBUTH TIJMKUCH, BUIUIMBIIN BECh JJOKYMEHT 1 HATUCHYBIIHM KiaBimy F9.
[Ipu ob6bpanomy Ob6mekanue mexcmy, B mexcmi, BUIUIATA MIAMKC
MamoHKy. KriaiHiTh MpaBor0 KHOMKOK MHMIIN, @ TMOTIM B KOHTEKCTHOMY
MEHIO BUOEpITh KoMaHy OHogumu noie.

- BcraBuTH BIANOBIAHO MO TEKCTY AOKYMEHTY PEIUTY MAJIIOHKIB 3
nanku Manonku (BCbOTO I’ SITh MAJIIOHKIB).

[Ticns momaBaHHS X04a 6 OJHOTO MIAMUCY MAJIOHKA B JIOKYMEHTI B
010110TEeIl CTUJIIB 3'SIBUTHCS HOBHH CTHIb «Hazeanue». 111006 3miHHTH
dbopmaTyBaHHS MIJMUCIB Y BCbOMY JOKYMEHTI, MPOCTO KJIAIHITH LIeH

CTHJIb B



KOJIEKITi1 MPaBoIo

e = KHOIIKOKO ~ MHIIN i

S BUOEPITb  KOMaHIy
H3menume.

Bu MOXETE

3aJaTu po3Mip,

KOJIp, HaKpeCICHHS
mpudTy Ta  IHI
napameTpu
IT1ITMCIB.

2.2.2. Asemomamuuna 6cmaska HA36
Mo>xHa

HAaCTPOITH  BCTaBKY

Ha3B TAaKUM YHHOM,

o0 mpu J0AaBaHHI

~ 00’exra
TIEBHOTO THITY JIO HBOT'O BiJipa3y J0/iaBajacs Ha3Ba.

- ¥V Braaami Ccewuiku B Tpymi Hazsanue

HATUCHITh KHOTIKY Bcmasume Hazsanue
~ Y BikHI Ha3eaHue HATUCHITh KHONIKY Aémonazeanue.

- Y cnucky /lobasname Hazsanue npu
ecmaske 00vexma BiKHaAémonazeamue
BUOepiTh Joxkymenm Microsoft Word 97-2003.
VY cnucky [loonuce 006epiTh Ha3By Tabnuya,
Tonoocenue: noa 0ObEKTOM.

MNapaneTpel

noAMMCE: Tabnuua E i
]

monoxene: |Moa ofbercron

- YCcTaHOBUTH KypcoOp Ha IPYTUi CTOPIHII TEKCTY JOKYMEHTY.
- Buxkownatite mi: Bcmasxa, Obwvexm,

Joxymenm Microsoft Word, Cozoanue u3

Gatina, O630p



- OO6epite daitn 3 iMsm «Tabauys 1» (manka Tabauyi).
[lepexonaiiTecss B TOMy, 110 BiI0YBCSI aBTOMAaTHYHUAN TIAMHC TaOIHIII.

- BcraButm Tabmumi 3 daitmB  «Tabnuys 2», «Tabnuys 3»
BIJIMOBITHO HAa YETBEPTY 1 MIOCTY CTOPIHKH JTOKYMEHTY.

- AHaJOriyHO BCTaBUTH JOBUIBHO MO TEKCTY JOKYMEHTY 00’ €KT
Jluecm Microsoft Excel97-2003 3 daitniB «lIpuxnan 1», «llpuxnan 2»,
«Ilpuxnan 3» (manka /fiaepamu), pu 1bOMYy BCTaHOBUTH (6:3b ¢
¢atinom. SMEHIIUTH PO3MIPU BCTABJICHUX JIUCTIB.

2.3.IlepexpecHi mocuaaHHs
[lepexpecHe MOCWIIaHHS - 1I€ TOCUJIAHHS Ha €JIEMEHT, 110 nepedyBae
B 1HILII YaCTHUHI JOKYMEHTA, HallpuKJaJ, "nuB. puc.l.". MoxxHa CTBOpUTH
NEPEeXpEeCcHl TOCWUJIaHHS Ha 3aroJIOBKM, BUHOCKH, 3aKJIAJKd, Ha3BU M
HYMEpOBaHi a03aIlu.
[TepexpecHi NOCUJIAaHHS MO’KHa
CTBOPIOBATU MIiNbKU HA eNeMeHmU Mmo2o JiC

camoeco OOKymeF;ma.
Hepexpecm IIOCHJIAHHA ycmaesjiAromsvcAa B JOKYMCHT Y BHUIJIAA1 ITIOJIB.

[licnss CTBOpEHHs MEPEeXpecHOro TMOCHIAHHS MOXXHA 3MIHUTH
CJICMEHT, Ha SIKUM 31HCHIOEThCS MOCHIIaHHA. Hanpukian, Mo)kHa 3MIHUTH
00'€KT MOCUJIaHHS 3 HOMEpPA CTOPIHKK HA HOMEp ab3aiy.

2.3.1. Cmeopenus nepexpecHoco noCuiaHHs

Jlst cTBOpEHHSI TEePEeXpPEeCcHOTO MOCUJIaHHS Ha Takl 00'€KTH, SK
3arojoBOK a0o 3akiajaka, HeoOXIHO iXHS HasBHICTb. Hampuxnan,
BapTO CIOYATKy BCTABUTH 3aKJIAIKy W TIIBKH ITCIS OO CTBOPUTH

BIJIMOBIIHE TIEPEXPECHE MOCHIIAHHS.
- IlocraBute Kypcop y MicIle BCTaBKH MEPEXPECHOTO TOCUIaHHS.

-y Bkiaami Ceviiku B TpyIl
Hazeanue waTucHITH KHOTKY [lepekpecmuas
CChLIKA

- VY BikHi llepexpecmnas ccoiika 'y Tun nocunanns BUOEpITh THI
eJIEMEHTa, Ha KU BapTO MOCTATHCS.

- VY cnucky /J{na xaxoco Hazeanus BUOEPITH Ha3By (HAMPHUKIIAT
Puc. 1). Ilo6 HagaTH MOXIIMBICTH NMEPEXOAY 10 €JIEMEHTa MOCHIIAHHS,
YCTaHOBUTE TMpanopeub Bcmasums kax eunepccovliky. Y  CIUCKY

Bcmasums cevinkyna o0epith [locmosannas uacms Homepa.
- HarucHith KHONIKY Bemagume.



- Jlns  mpomoBXeHHA — poOOTH 3
AOKYMEHTOM _ HATUCHITh KHONIKY 3aKpuimb.

2.3.2.  Ocobausocmi nocunanv Ha pi3Hi elemeHmu

Jlis cTBOpeHHS MOCHJIaHb Ha a03ald MOXXHA BUKOPHUCTATU TUIBKH
ab3aru, odopmiieHi y Burisami coucky. lle Moxke Oyrtm 3BUYaHUI
HyMEpOBaHH1 a00 6araTopiBHEBHII CIIUCOK.

3aroyioBKM MO>XKHa BUKOPHUCTATH JJisi MOCHJIAHb, TUIBKH SIKIO BOHH
oopMJIEH] 3 BUKOPUCTAHHSIM CTUJIIB TUIY 3aconio60k. PiBeHb 3arojioBka
3HaueHHs He Mae. [locuinaHHs Ha HOMEp 3arojioBKa MOXKHAa CTBOPHUTHU
TIIBKY U1 aBTOMAaTUYHO HyMEPOBAHMX 3ar0JIOBKIB.

Y  nocunaHHi  3HaK ~ BUHOCKM  YCTaBJISIETBCA Yy  BUIJISAIL
He(OPMaTUPOBAHHOTO TEKCTY, a HE HAAPSAIKOBOTO 3HAKA.

Jlis CTBOpEeHHsI TMOCWJIaHb MOYKHAa BHUKOPHCTAaTH BCl CTaHJApPTHI
Ha3Bu (Manwonox, Tabauya, @Popmyra ), a TakoX CTBOPEHI

KOPHUCTYBa4EM.
2.3.3. BiOHOGIeHHA NOCUNIaHb NICHA HECCHHS 3MIH

HpI/I BUJIAJICHH] a00 MEepeMIllleHHI eJIeMEHTa, JJIA SIKOTO CTBOPEHE
MOCWJIaHHS, HEOOX1IHO OOHOBISITH TOCWIAHHS BpYy4YHY. OCKUIbKU
MOCUJIaHHS BCTABJICHI SIK TOJISL, TO JJIsl BIIHOBJICHHS MOJIIB BUAUIUTE OJHE
nocusaHHs ado BeCh JOKYMEHT 1 HATHCHITH KiaBinry F9.

2.4.CTBOpEeHHS CIIUCKY iocTpamii
Cnucok UtrocTpaliiii - TepMiH yMOBHUN. MOKHA CTBOPUTH CITUCOK HE
TUIBKK UTIOCTpariid, ajge W Oyab-AKuUX I1HIIUX OO0'€KTIB, M SKHUX
BUKOPHCTAJIUCS HA3BH,

BCTaBJICHI 3 BUKOPUCTaHHSAM KHOIIKU Bcmasumo
Hazeanue: TadanLi, GopMyIH, rpadiku Ta IH.
[Tpu noOynosi ciucky uttoctpaniii Word BUKOHY€E MOIIYK Ha3B,

COpT%G 1X 1o HOMCpax 1 Blz[o6pa>1<a€ CITMCOK lJ'IIOCTpaI_[H/I y I[OKYMGHTI
Bcmaska CNUcKy l]ZIOCI’I’lpClZ/ﬂZ/l

HaI/I61JIBHI MIPOCTUM CIIOCOOOM 300PKH 3MICTY € BUKOPUCTAHHS
yOyJIOBaHUX CTHJIIB, SIKI aBTOMAaTUYHO MTPU3HAYAOTHCS /11 Ha3B 00'€KTIB.
—  IlocraBuTe Kypcop y KiHEb
nokyMeHTy. Y Bkiaami Cesiiku B TpyMi
Ha3zeanus natucHiTh KHONIKY Cnucok
ULTHOCIMPAYyUl.
- Bimobpasutbcs Binanka Cnucok unitocmpayuii



-V cniucky Hazeanue BubepiTh, s
SIKMX Ha3B OyJie CTBOPIOBATUCS CIHCOK.
- B cnucky 3anoanumens MoxxHa BUOpAaTH TN 3alI0OBHIOBaYa

BiJl TEKCTY MIYHKTY CIIUCKY /10 HOMEpa CTOPIHKHU.
- Y ciucky @opmamul MOKHA BUOpATH CTHIIb 0OPMIICHHS 3MICTY.

[Ipu 300pii CHHUCKY UIIOCTpaIlii MOKHAa BHKOPUCTATH OYIb-sKI
cTwI1 a03alliB, Yy TOMY YHCIi KOPUCTYBaJIbHUIIBKI, KOTPUMH B IOKyMEHTI
odopmIieH] Ha3BU 00'€KTIB, 110 MIJJISATAIOTh BKJIIOYEHHIO B CIHCOK.

- Y mporeci CTBOpPEHHSI CHUCKY Yy BkiaauiCnucoxkuiirocmpayuii
BikHACnucox intocmpayiil HATUCHITh KHONIKY/lapamempebil.

- VY Bikul/lapamempuicnuckyiniocmpayiu y cniucky Cmuis BUOEpITh
CTHJIb, IKUM y IOKYMEHTI 0()OpMJIEHI Ha3BH, IO MIJJISATaI0Th BKIIOYEHHIO B

CIIMCOK.

aanocpau

- CTBOpUTHM CIHCOK UTIOCTpali s
BCiX 00’€KTIB BCTABJICHUX B JOKYMEHT.

2.4.2. Bionoenenns cnucky intocmpayiu

[Ipn nonaBaHHi, BUJAJEHHI, TNepeMilleHHI abo 3MiHI Ha3B abo
1HIIOTO TEKCTY B JOKYMEHTI HEOOX1JHO OOHOBUTH CIHCOK LITFOCTPALIIH.

- IlocraBute kypcop y Oyab-siKke MiCIle CHUCKY U Yy BKJIAIIII
Ccouiku B Tpyni Hazeauwue HATUCHITH KHONKY OOHOBUMb CHUCOK
uinrocmpayutl ad0 KIIAIHITH MPaBOI0 KHOMKOI MHUIl B OyAb-SKOMY
MICIII CTIMCKY UTIOCTpAlliii i y KOHTEKCTHOMY MEHIO BUOEPITh KOMaHIy
Obnosums noie.

2.5.CTBOpeHHS CIIMCKY JiTepaTypH Ta NOCHJIAHb HA [lzKepesia

HaBenenuid B KiHIII JIOKYMEHTY I€peYEHb JIITepaTypu CTBOPUTH B
BUIJISIAM  HYMEPOBAHOTO CIHMCOK JITEpaTypud Ta HAJaTH MO TEKCTY
JIOKyMEHTY TIOCWJIaHHSI Ha jpkeperna B BUrisiai [3]. e HoMmep mocumanHs
3aJJa€ThCsl 3 JOMOMOIOI0 1HCTpyMeHTy [lepexpecmuas ccovlixa. 3anatu
3aTiIHEHHS OOYHMCIIIOBAHUX TIOJIIB B HAJIAIITYBAHHSX MapaMeTpax TOKyMEHTa
Ha BKJAJLI JOAATKOBO. BWKOHAaTH cCOpTyBaHHS CHHUCKY JITepaTypu 3a
angaBiTOM Ta OHOBUTU TMOCWIAHHS Ha Jpkepena (Budinumuece /| Onosumu



noneaboF9).

2.6.CTBOpeHHS aBTO3MiCTYy.
- 3HalaITh y TEKCTI JOKYMEHTY HACTYIHI a03alu:

AsTomatnsosaHa cMcTeMa JOKyMeHTooBiry
EneKTpoHHWA nignMc

Ocobuctuii Koy

ENeKTPOHHWIA undpoBmii nignuc
CepTudikat kioda

Bumorwu go ceptudikara Kiroua
ENeKTpoHHWH JOKYMeHTOO06Ir

MopAAOK eNeKTPOHHOTo AOKYMeHToOBiry

- Bsenits ¢ knaBiatypu nepen BKazaHUMHU ab3aniaM  BiATIOBIHI
HOMEpH (SKIIO MPU CTBOPEHHI HyMepallii HOMEp NMEepEeTBOPIOETHCS Ha
HyMepOBaHH criucok, HaTucHITE CTRLAZ):

1. ABTOMaTtMsoBaHa cucTema v

2. ENeKTPOHHMA nignuc

2.1. OcobucThii Koy

2.2, ENeKTpOHHUH Ludposui nignuc
3. CepTudikar ktoua

3.1. Bumoru ao ceptudikara kiroua
4. ENeKTPOHHU i A,OKYMeHToOo6ir

5. MNopAAoK eNeKTPOHHOTO JOoKYMeHToobiry

- Y rpyni Cmuauo6epith KHOTIKY  [lapamempwr 'y CITUCKY
Omobpasicaemvle cmunu 00epiTh Bce.

RERRERBERBRRuw ko

- Bupunsaiite nponymMepoBani ab3auu 1y BikHi Cmunu odepaiite nis
Ha3B MEPIIOTO PiBHS 3aeo0n060kK 1, i Ha3B ApYyroro piBHsA 3aco1060k 2

- IlepeiTu Ha TOYATOK JOKYMEHTY
(Ctrl+Home), Hatucaytu  Ctrl+Enter,
BCTAaHOBUTHU KYpPCOp Ha TTOYATOK JIOKYMEHTY.
- Ha Bxmammi Ccouiku obepaemo Qenasnenue 1 00UpaeMo

NIEPINNA BapiaHT



—  Ilepeitmenyiite Oz2nagnenue Ha 3micm.

- Jomalite nmo 3MmicTy MApPO3AUT 3aeanvHi Gumozu 00 cucmem
0oKkymenmoobicy Ta CTBOPITh HOBUH po3in Jlimepamypa

- ¥V Bruaami Ccouiku o0epith O6HoGUmMb mabauy)y, BCTAHOBITH
noTpiOHui mapametp. llepexonaiitecs y Tomy, 1m0 3micm OHOBIEHO.
Obwuparoun po3ain abo MIAPO3AUT y 3micmi, 3MIACHITH HaBITaIll0 IO
JTOKYMEHTY, MPHU LIbOMY IMEPEBIPTE UM BIANOBIAAIOTH HOMEPA CTOPIHOK y
3micmi HOMepaM CTOPIHOK y IOKYMEHTI.

H npasw _ (I)}_'I{[\'

—-  3wmiHITh odopMIieHHS 3aco106Ka 1: HATUCHYTHU TIPABY KHOMKY
MUl Ha 3azonoeok I BikHa Cmuau 1 oOpatu KomMauay M3munums,
Dopmam, Ab3ay.

A
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~  OOHOBUTH 3Micm TOKYMEHTY
- 3MinuTu mapameTpu BikHa [llpugpm nnsa 3aconosxka 2. OGHOBUTH

3micm NOKYMEHTY.



III. ITopstmok MpOBEAEHHS 3aKJIFOYHOT YACTUHU 3aHSATTS.
Or1iHIOBaHHS BUKOHAHUX 3aBJaHb MPAKTUYHOTO 3aHATTS KypcaHTaMu

TEMA: O5POBKA I AHAJII3 IH®OPMAIIII Y MS EXCEL.

Jlabopamopne 3anamms
Ne 8-9 Oopooka maonuunux oanux y MS Excel

HaBuyanbHa merta 3aHATTS: O3HAMOMHUTHCH 3 MOXJIMBOCTSIMHU Ta IHCTPYMEHTAPIEM
CydacHUX O(ICHMX TEXHOJOTIH Mmoj0 0O0poOku TabmmyHux naHux y MS Excel,
Jiarpam, aHaJITHYHUX 3BITIB.

Yac nposedenns - 4 200.
Micye npogedenns - Komn 1omepHutl Kiac

HaBuajabHi nuTaHHA:
1. BBenenns ¢popmyn

2. CTBOpeHHs Jiarpam
3. CTBOpEHHS 3BITY 3 aHAJTI30M CTaHy 3JI0YHHHOCTI

JlitepaTypa, MeToAM4YHe Ta MaTePiaibHO-TeXHIYHE 320€e3MeYeHHS 3aHATD:

1. KoHCnekT JeKIiu.

2. Komicauk T. II, Ce3onoBa I. K. Komm’roTepHe AiTOBOACTBO IS
npaBooXopoHIliB : HaBY. [loci6. MBC VYkpainu, Xapk. Hall. YH-T BHYTP.
cnpaB. XapkiB : HikaHoga, 2015. 180 c.

3aHATTS TPOBOAUTHCA B KOMITIoTepHOMY Kiaci. KoxHuiét KypcaHT
3a0€3MeUyEThC OKPEMUM POOOUUM MicIeM (KOMIT I0OTEPOM, MiAKIIOUESHUM 10
JIOKaIbHOI Mepexl1 Ta 13 MIKII0oUYeHHM 10 Internet),nporpama MS Excel.

Metonuune 3a0e3nedeHHs, 1HAWBIAyaJdbHI 3aBJaHHS  HAAAlOThCI B
€JICKTPOHHOMY BUTJISIA1 YepPEe3 JIOKATbHY KOMIT IOTEPHY MEPEKY YHIBEPCUTETY.

Ilnan npoBeneHHs 3AHATTS:
I. ITopsimok mpoBECHHS BCTYIY 10 3aHSTT.

OrosomieHHss TEMHU 3aHATTS Ta HOro MeTH. 3aBaHTAXEHHS METOJUYHOTO
3a0e3MeUeHHs IS MPOBEJCHHS 3aHATTS. bl onmuTyBaHHS KypCaHTIB 3 BIMOBITHOTO
TEOpEeTUUHOrOMaTepiamy.

II. ITopsinox mpoBEAEHHST OCHOBHOI YACTUHHU 3aHSATTS.
BukoHaHHS 3aBIaHb MPAKTHYHOTO 3aHATTS 3a METOJIMYHUMH BKa3iBKaMH.

2.1.BBenenns popmy.a
1. Bukonaru 3anyck EXCEL.
2. JIBi4l KJaIHITH Ha SIPJIUYKY MEPIIOTO JIUCTA Ta AalTe IbOMY pOOOYOMY JHUCTY



M’ [lanni.

3.30epexkiTh poOouy KHUTY mig iM’stMm DOOK y cBoi# mamiii: KHOIMKa
Office — komanma Coxpanumeo.

4. CTBOpUTH IIAINKY TaOIMIll, MOYMHAIOUM 3 KoMipku Al (tabn. 1).
[Ilo6 BBeCTHM TEKCT B JEKiIbKa PAAKIB, IMOTPIOHO Tiepe] BBEICHHIM
ckopucTaTucs kHomkor [lepeHoc Tekcra (Bkiaaka ['maBHas) abo mifj dac
Mepexo/1y Ha HOBUH PSAIOK KOPUCTATUCS KOMOIHAINEO KIIaBIII KJIaBlaTypu
— miBa knapima <Alt> + knaima <Enter>. 11106 BukoHaTH OOpaMJICHHS
KOMIDOK IIIaK{ JIHIAMH, MOTpiOHO Buaumth miamazod Al:F1 1 31

CIHMCKY KHONKHU «[ panuywer» '=F BuOpaTH BapiaHT oOpamyeHHS - & Bce
epanuywl. Tabmuns 1
S.
A B C D E F
Pesynes |llogso | KBag Ksagpar | Macmira Macr
1| Tath |eHe paT [HacTynHoOro | OHMIA
BUMIp |3HA4yeH| 3Haue [Jrciia MHOH | Taly
1B HS HHS UK BAHH
s
2

6. Beenith B KOMipKM  cTOBOIS A
nouynHar4n 3 KoMipku A2 1o AI1 3pocrarody

MOCIOBHICTh JOBUILHUX uMcen. Hampuxnan,
10, 13, 16, 17,19, 21, 22, 25, 27, 29.

7.Jln1 BUKOHAHHS OOYHMCIIOBaHb y TaOJHWIl BBEIITh B KOMIPKH
HACTYIHI (POPMYIIH:

y  B2- dopmyny =2*A2,

y  C2 - popmymny =A2*A2,

y D2 - popmyny =B2+C2+1.
8.  Buxkonaiite xomiroBaHHS (hOpMYII, IO BBECHI, B yCi psaku Tadmmi. J{is
IbOTO BUILINTE KoMipku B2, C2 Ta D2. [loTiM HATUCHITH JIBOIO KHOITKOIO
MUIIIl Ha MapKep 3alOBHIOBAaHHS (YOpHUN KBAJPATUK y TMPABOMY HUKHBOMY
KyTl aKTUBHOi KOMIPKH) Ta TIEPECYHbTE 1Ie MapKep Tak, 00 paMKa OXOTMHIIa
CTiMBKH psaKiB B cToBmIsix B, C ta D, ckinbku € gucen B cToBMI A.
9. [IlepecBiguutucsi, 1O QOPMYTH aBTOMATHUYHO MOIU(DIKYIOTHCS,
CTOCOBHO HOBOro wicus po3stamryBanHs. [Ilo0 BimoOpasutu ¢opmynu Ha
poOoYOMy JIMCTI KIJAIHITH Ha KHomil [loxazams opmynsl BKIAIKA
Dopmynol.
10. 3wmiHuTH oHE a00 KiJbKa 3HAYEHb B CTOBIIII A Ta MEPECBIIUUTUCS, IO
BIMOBIAHI 3HaueHHs B cToBMIX B, C Ta D Toro x psaka nepepaxoByrOThCA
aBTOMATHUYHO.
11. Bsexnite B koMipky E2 umcno 5. Ha me ymcno tpeba mMOMHOXUTH YCi
3HAUEHHS CTOBMISI A, a pe3yibTaTH MOMICTUTH B croBmenpb F. Jlns mporo
BBEJIITh B KOMIpKY F2 popmyny =A2*E2.
12.  Sxuro temep MapKepoM 3allOBHEHHS CKOIIIOBATH BBEJEHY (GOpMYIy B



KOMIpKH CTOBMI F, TO pe3ymbratu oOuucieHds 3a Gopmynoo OyayTh HE
NpaBWIbHUMU. BUKOHAlWTe KOMIIOBAaHHS Ta TMEpPEeKOHANTEeCS B IHOMY.
Pe3ynbraT BUSBHUBCS HE BIpHMM TOMY, III0 MOCHJIaHHS Ha KOMIpky E2 B
dbopmyIi € BimHOCHUM, a Mae OyTu abcomoTHUM. 1100 BUTIpaBUTH MTOMUIIKY
KJIAIHITh Ha KoMmipli F2, BCTaHOBITH TEKCTOBMI Kypcop Ha aapecy E2, ta
HAaTUCHITH Ha kmaBimy <F4> wna xmasiatypi. IlepecBimuntnch, 1m0

dGopMmyna Tenep Mae BULIISL
=A2*$E$2, Ta HaTHCHITH Ha KiaBimy <ENTER>.

13. 3a momomororw Mapkepa 3allOBHEHHS MTOBTOPIThH 3alIOBHEHHSI CTOBIIIIS F
dbopmyroro 3 koMipku F2.

14.TlepecBigunuTuCs, MO 3aBISKH BUKOPHUCTAHHIO aOCONIOTHOI
aapecariii 3HA4YCHHS KOMIPOK CTOBHII F Temep OOYHCIIIOIOTHCS
NpaBUJIbHO. 30epexkiTh pobouy KHUTY bOOK.

2.2.CTBOpeHHH iarpam
[ToOGynyBatu miarpamy Juis
MPEACTaBICHHS TaHUX TAOJUIl Y BUTJISIL

rpadiky (puc. 1).

rPA®IK

841

s [TOABOCHE IHANCHHN

= KO2aPaT IMNANCHHA

Peszynsrarm sumipie

Puc. 1. [IpencraBieHHs: JaHUX TaOIHIN Y BUTIISAL rpadiky

1) Buginmta koMipku 3 BianoBigHuMu ganumu: B1:CI11.

2) B rpyni Jfuaecpammer Ha Bkiaai Bemaska BUOpaTy THN JiarpaMu —
KHOTIKa [ pagux.

3) 31 cnucky KHoONku I pagux BUOpaTu BUA
niarpamu: I pagux ¢ Mapkepamu.

4y JInsg momaBaHHS MITOK Ha BiCch X CKOpHCTaWTeCs KHOMKOIO Bwviopamb
OanHvle BKIaNku Koncmpykmop (KHOTIKAa BKJIQAKH 3 SBISETHCA TMICIS
BUJIUICHHS JllarpaMu). Y BikHI Buibop ucmounuxa danueix (puc. 2) y rpymi
Iloonucu 2opuzonmanvHoli ocu KIAIHITh Ha KHOMI M3meHumsb Ta BUIUIITH
noTpiOHMH mianas3oH - 42:A11.

5) 3a TOMOMOTOI0 BKJIAaNKU Makem BBENITh HAa3BY Jiarpamu Ta oci X,
Jomaite manuch A0 jgaHmx. Ilo®0 gomaTw mignmuMcw 0 TaHUX,
KOPUCTYIOThCSl KHOINKOIW [loonucu Oauueix. 3 i CHHCKYy OOUparOTh
KOMaHAy /[ononnumenbhble napamempuvl noonuceti OauHvix. Y BiKHI, 1110



3’SIBUTHCSI BCTAHOBJIIOIOTH MepeMUKad 3Hauenus(puc. 3).

Puc. 2. Bikao Bwvibop ucmounurxa 0anHwix

| Mapanerpeinoarvior | MapameTpbl noanucu
Yucno BrntounTb B noannan

Sanuexa [] wws prna

e e [7] vmena xaTeropuit
[¥] sHauerma

CTunM rpanny

TeHs [¥] nurwm seHocm

®DopmaT obbemHoi drrypsl Chpoc

Puc. 3. BcranoBiieHHS MAINCIB JaHUX

6) [lomicTuTH IiarpamMy Ha OKpEeMUH JIUCT JiarpaM Ta nepeiiMeHyBaTH
moro y Ipagix. Ha Bxinanui Koucmpyxkmop B rpymi Pacnonosicerue
KJIAIHYTH KHONKY [lepemecmums  Ouacpammy. 3’SIBUTbCS  BIKHO
Ilepemewenue oOuacpammvi, ne OOMPAIOTH IEPEMHUKAY HA OMOEIbHOM
Jiucme Ta BBOJIATHh HOBE IM'sl B HiOT0O TIOJIE.

2.3.CTBOpEeHHS 3BiTYy 3 aHATI30M CTaHY 3JI0YHHHOCTI
CtBoputn HOBY pobouy kaury MS Excel: knomnka Office — komanna

Cozoamo.
2.Ha nmepmomy pobouoMmy  apkymi
CTBOPUTH TaOIUITIO CTPYKTYpa, SKOi HaBeJeHA Yy

Tab. 2.
Tabmmg 2
et Microsoft bxcelods P E
I EET
2 2006 (ruc.) 2007 (tuc.) 8 % Ao 2006 J
I 3aranbHa KinbKicTe
3 |[3apeccTpoBaHMX 3N04HHIB
4 |ocobaneo Taxki
5 |TAXKI
6 CepeAHBOl TAXKKOCTI
7 |Manol TAXKOCTY
25
9
10 -
I Wlwer 1 [Tver2 /. K1} Jnile

3. Jlyisg 3MiHM BUCOTH/IIMPUHU PSAIKIB/CTOBIIIIB: HABECTH KypCOp Ha



IPAHMITI0 JIBOX3aroJIOBKIB CTOBIIIIB - A K8 1 a0o pAIKIB - Erakum
YUHOM, 1100 MOKAKYUK MUII MEPETBOPUBCS Y JIBOCIPSIMOBAHY CTPUIKY.
Jlami HeoOX1THO MEePeTATHYTH TPAHUIlI0 Y TTOTPIOHOMY HAIIPSIMKY.

4. AkTuBi3yBaTu BIKHO Dopmam sueexk. JIJisi 1BOTO HEOOX1JTHO
BUOpaTH OJHOMMEHHY KOMaHAy 3 KOHTEKCTHOTO MEHIO BHJIIJICHUX
KOMipoK (pHc. 4,a) a00 KJIAIHYTH KHOMKY 31 CTPUIKOIO, SIKa 3HAXOAUTHCS Y
paBOMY HUKHBOMY KyTi Tpynu Bweipasnusanue Bknaaku I naenas (puc.
4,06). Y BikHi Dopmam sueex (BKIanka Bwipasnusanue) BCTAaHOBUTH
napamerp [ ™ ofreanrerme mueek |
.Cxkopuctatuch KHOMNKOW OO0beOuHums U nomecmums 8 yeumpe, sKa
3HAXOJIUThCS B TPyl Buipasnusanue Bxnanku I nasnas (nus. puc. 4,0).

[—1
& Bupesats
43 Konwposats KHOITKH A7
£ Mapamerpol scraskm: BHPiBH}OBﬂHHX
= TEKCTY ¥ KO.\IipHi

CneumansHas BCraska,

kHonka OO0beIHHHTH H
MOMECTHTD B IeHTpe

Bcrasute

YaanuTe,

OunCTUTL CopepXMMOe

KHOTIKA aKTHBI3amil
BikHa PopMAT sTUeeR

ounsTp

CopTuposka

L

BcrasmTe npumesanune

weow . —— |

L = =
— = = |~ \Sinepenocrekaa
I FFSTE—— -
MPMCBOMTE MMS... E = |1 2] 06beauHuTs U NoMeCTHTS & LeHipe ¥
&, runepcceinka...
BripagHuBaHWe
a) KOHTEKCTHE MEHI0 6) rpyna BelpaBHHBaHHe BKIaJKH
BH/IITIEHHX KOMIpPOK TaaBHAS

Puc. 4. Cnnoco6u aktuBizanii BikHa PopMar sueek

5. /lns BcTaHOBJIEHHS mapaMeTpiB (¢GopMaTyBaHHS WWPUPTY Ta
3aJIMBaHHS KOJILOPOM KOMIPOK TaOJUIll: CKOPUCTATUCH KHOTIKAMU TPYITH
Ilpugpm Brxnagxku [naenas. JIns BUPIBHIOBAaHHS Ta aBTOMATHYHOTO
MEePeHOCY TEKCTy CKOPUCTATHUCS BIAMOBIIHUMH KHOMKAaMU TPYIHU
Buipasnusanue (nuB. puc. 4,0) abo y BikHI Popmam sueex (BKIalIKa
Buipasnueanue) BCTAHOBUTH EIaCTyHHi napameTpHu:

0 =] rpaaycos

naga
3

as

6. BBeniTh naHi Mo KUJIBKOCTI 3JI0YMHIB Y BIAMOBIAHI KOMipKH (TabII.
3). Panok «3aeanvua Kinbkicms 3apeecmpo8anux 3104UHIE» 3aTUIIATH




HC3aIlIOBHCHUM.

Tabmmg 3
A B C D
[aki no KinsKocTi 3apeecThoBaHNX 3N0YURIB y 20062007 p.p.

2 2006 (tnc.) 2007 (tuc.) 8 % no 2006

;Jalanbua KinbKicTs
3 |3apeccTpoBAHMX 3N0MMHIB

4 |ocofaueo TAXK 198 202
5 |TAKK 1551 1534
B |Cepeansboi TARXKOCTI 2309 2413

7 |Manoi TawxoCTI 1842 189.3

7. B xoMmipkax B3 ta C3 0o0YHCIHITH 3arajbHy KUIbKICTh 3JI0UHHIB
3a BIAMOBiIMHI POKHU. [l 1OTO HEOOXIMHO BUIUIMTH BIAMOBIIHY
KOMipKy (Hampukian,  B3);3a J0MOMOrold  1HCTPYMEHTY
BUKJIMKATU BIKHO «Macmep ¢hynkyuiin;B xareropii Mamemamuueckue
obpatu dyukiito CYMM, natucaytu OK;y BikHI Apeymenmol ¢pyHKyuu
3alaTi TOCWUJIAaHHS Ha Jlana3oH KOMIPOK, CyMy SIKMX HEOOX1JIHO
o0uncanTH (y JaHOMY BUIAJKy e Oyne B4:B7), Hatucuytu OK.

Macrep dynkuywi - war 1 us 2
Nowck dyHkwm:
BBSAMTE KPATKOS ONMCAMME ASHCTENR, KOTOPOS MYyXHO Havitn I

BLINONMMTE, M HAKMHTE KMONKY “HaiTi'"

Kareropma: IMarenormeocwc

ApryMeHTbl HYHKUWA
YMM

X

Yucnol |B4:B7 §= {19,8:155,1:230,9:1

Yrcno2 I %

CYMM(umucno1;44cnoz;...)
CyMMHpYET SpryMeHTE!,

COpasKa N0 370N dyrkue) ok | omena |

Jlns  3pydyHOro  BBOAY JIiana3oHy KOMIPOK —  HATHUCHITH  KHONKY [,
BUJIJTITBMUIIKOIO HEOOX1JHI KOMIPKH, Ta HATUCHITh KHOINKY Elns moBepHEHHS y
BIKHO Apeymenmul hyHKyUuU.

8. V crosmi «B % 10 2006» 00YHCITITH MPOIEHTHE CIIBBIIHOIICHHS 3JI0YUHHOCTI
y 2007p. nopiBusHO 3 2006p.

Jns 1boro HeoOXigHO: BUILIMTH BIAMOBIAHY KOMIpKY (Hampuknazn, D3), BBectu
dbopmyily s OOYMCIICHHS; CIIBBITHOIICHHS BH3HAYA€THCSI METOJOM JIUICHHS
nokazHuka 3ioyuHHOCTI 2007p. Ha BignmoBigHMM ToKa3HUK 2006p., BBEIECHHS
bopMyJIM TTOYMHAETHCS 31 3HAKY « = », IMICJS YOTO BBOJATHCS aJAPECH KOMIPOK Ta

MaTeMaTU4H1 ONepaTopH, y faHoMy Bumnaiaky: =C3/B3. . .
st 3aBEPILECHHS BBEJICHHS (bopMyJH/I HAaTUCHITh  KJIABIILy

«Enter».CxomitoBatit GOpMyITy B PEIITY KOMIPOK CTOBIIS D, BUKOPHUCTOBYHOUH
Memoo aemo3anogHenta.JIJig UbOoTo CliJ BUAUIUTH KOMIPKY 3 (OPMYJIO0, HABECTH

KYpcop Ha mapkep asmo3anosnenns (MPaBUN HUKHIA KyT BHJIUICHOT KOMIPKH) Ta
«TPOTATHYTH I/IOFO JIIBO}O KJIaBIIHeIO MUIII Ha HEOOX1/1HI KOMIPKHU:

[aHi no kinbkocTi 3apeecrpoaaHMx 3N0YMHIB y2006 2007 P.p.

2006 (tuc.) 2007 (ruc.) B % po 2006

3aranbHa KinbKicTb
3apeccTPOBaHUX 3104HHIB

ocoBauE TAKK 198 202 A

590 604,2 1,02

w

=




BceranoBuTH nporneHTHui (popMat JaHUX B CTOBMII «8 % 0o 2006» 3a
JTO0TIOMOTOI0  BikHa @opmam sueex (BkIagka Yucno).Y dopmari
«llpoyenmuobiit»  3HAYEHHS  KOMIPDKM  yMHOXaeTbcsi Ha 100 1
BiT0OOpa)ka€eThCs 13 CUMBOJIOM “%”.

dopmar aueex ] EIES

Yncnoeses GopeaThi: Obpaseu

O6uwst -~ l 102,41%

“cnoeor

Aenexoeii HICN0 ASCATHUMBIX ZHAKOB: ‘2 5‘
DHHAHCOBLST

Asva

ApobHes

SKLNOHEHUNANGEHEST

Texcrossi

| AONONHNTENbHLT

(oce dopmaTer) .‘_'_]

B ALK Y TCA Ha 100 M Ha
3KPAH € CHMBONOM NPOUEHTA,

[« ] _omen |
O.1lpencraBut 'y BUIJISAI  KPYTrOBUX
JiarpaM MUTOMY Bary KOKHOTO BHJY 3JIOUHMHIB

y 3arajibHIN KUTBKOCTI 37104nHIB 3a 2006p. Ta 3a
2007 p. (puc. 5).

Mo Bupax anoumHis  2006p.

Mo snpax anounuis 2007 p.

3%
 ocobawn0 Tk
-
MROCT
da - \

19,8
1842/ 1561 -
[ 0COBMBO TAMI
W T
D [ cepenHRol TRROCTI

/ [ manol TeKkocTi

2309

Puc. 5. Kpyrosi miarpamu

J71st CTBOpEHHS MEPIoi AlarpaMu BUILUTUTH
KOMIPKH 3 BIJMOBIIHUMU JTaHUMU:

AaHi no kinbkocTi 3apeecTpoBaHUX 3N04MHIB y 2006-2007 p.p.

2006 (rmc.) 2007 (ruc.) 8 % mo 2006
3:;::::0?::::(c‘;;owuin %0 8042 102/41%
0c0BAMBO TAXKI 198 202 102,02%
TAXK 155,1 1534 98,90%
CepeaHbOl TAXKOCTI 2309 2413 104,50%
manol TaxxkocTi 1842 1893 102,77%

B rpymi Jluacpammer Ha Bknaami Bemaexka BUOMPAIOTh TUII JlarpaMu
— kHomka Kpyeoeasn.31 cnucky KHONKH Kpyeosass BUOMPAIOTH BUJ
niarpamu - Kpyeoeas.

3a J10oroMororw BKIJIaJIKu Makem BBECTH Ha3BY JlarpamMu Ta J0JaTv
nignucu a0 ganux.Il[o6 momatm miamucu M0 JAHUX, KOPUCTYIOTHCS
KHOTIKOKO  [loonucu Oaumwix. 3 1i CHOHCKY OOUpPAIOTh KOMaHTYy
Jlononnumenvhvie napamempuvl noonuceti 0aHuwvix. YBIKHI, 10 3’ SBUTHCS
BCTAHOBJTIOIOTH TICPEMHKAY 3HAUCHUS.

J{nst cTBOpEHHS IPYyTOi JlarpaMu BUAUISIIOTh KOMIPKH 3 BIJIMOBIAHUMU
JAHUMU: CIOYaTKy BUIULIIOTH miama3oH A4:A7, HaTHCKalOTh KIIABIIIY



<Ctrl>, i me Bigmyckatoum ii, BUIUIAIOTH miama3zoH C4:C7.3i cumcky
kHonKU Kpyeosas BuOMparoTh Buj JiarpamMu — OOvemHas paspe3aHHas
Kpy208asi.

3a 10moMOroro BKIIaaku Makem BBOASTH HAa3BY JliarpaMu Ta AOJAIOTh
mianucu A0 aanux.lllo6 nmomatu mianmMcH A0 NaHUX, KOPHUCTYIOTHCS
KHONIKOIO [loonucu Oaunvix. 3 11 CHUCKY OOHpaloTh KOMaHIY
JononnumensHvle napamempul noonuceil 0anHvix. Y BIKHI, IO 3’ SIBUTHCS
BCTAHOBJIIOIOTH MIEPEMUKAY 00.TU.

10. PoOouiii apkyi, Ha SKOMY MICTHTbCS
Tabnuis, neperiMeHyBatu y «llo kinekocmi
3JIOYUHIB.

(I« » i\ kinbxocti 3nowmnie { Mt 2 [«] I ﬂJ_A

11. Ha HoBOMY apKyIili CTBOPiTh TAOJIMITIO HACTYITHOI CTPYKTYPH:
| A B C | D E

Bussnero oci6, Wo ckoinm 3nounH (sepecerb-rpyaerb 2007p.)

3arankHa Kinbkicts acib

SKIHKK

HENOBHONTHI

Beapobitki

~ oo & o v =

MaTe CYAWMICTS

11) 3amnoBHITH TaOJINIIIO TAaHUMH
(TOBUIBHO). 3araibHy KiJIBKICTH OCI0 OOYHCIITH
3a popmyoro (quB. 1.7).

12) Bwuznaure CepeHbOMICAYHUI
MMOKa3HHUK II0 3arajbHii KUIBKOCTI BHSBJICHHX
oci0.

1

o Bep woB nuc mpy

|3 |2aranbma winekicTs ocib 192 0 178 799

4 [ 235 215 m m

& |wenosmonmii 193 210 189 %3

(5 [Gespobimni EY 105 120 157

7 [———— 284 180 167 178

]

a Cepeannopiuna kinexicre ocid: | Iy |

10 -

s iboro HeoOXiaHO: B KoMipKy B9 BBectH dyHKIito CP3HAY nis
0OUYHCIICHHS CEPEHBOTO 3HAYCHHS B Jl1ana3oH1 B3 E3.
13) BuzHauTe MakcUMalibHy Ta MiHIMaJbHY KUIBKICTh BUSIBIEHUX OCIO.
Jlist iboro Heo§ximgo: BUKOPHCTATH ¢bynkuii MAKC 1 MUH.

BuagneHo ocif, wo cxoinu anounH (sepecersb-rpyasHs 2007p.)

> sep | won nmuc py
3 saranswa xinexicrs ocis ™ | im0 | e 199

fanon % | 26 w | o
W | 210 W | %
3| = | 187
B 180 %7 178

=

0 i~ i

Cepeanbopivna winskicts ocib: 76975

Maxcamanysa kinplers
|0 BEABNERMX OciB:

Mininanuma ximuadcn.
11 suABnOMNX 0cib:

14) TloGigyBaT HAKOMMYYBAJIbHY Jlarpamy
JUISL TIpEACTaBIICHHSI TaHUX TaOuIi (quB. 1.9):



KinbkicTe BUABNEHU: ocid

O mawTe cyammicT:
[ GespofiThi
M HenoEHONmHI

EHxiHKn

15) PoOouiif apkymi, Ha SIKOMY MICTHUThCS
TaOIuUII, nepeMeHyBaTH y «llo

KLIbKOCMIOCIOY. .
16) 30epertu CTBOpPEHU (aiii 3 IMEHEM «AHANI3 310U UHHOCTI.

I1I. ITopsmok MpOBEECHHS 3aKIOYHOT YACTUHU 3aHATTS.
O111HIOBaHHSI BUKOHAHUX 3aBJaHb IPAKTUYHOTO
3aHATTA KypCaHTaMU

Jlabopamopne 3auammsa Ne 10
Cmeopennsn 6azu oanux y cepedosunyi MS Excel

Hapyanbna wmera 3aHATTA:O3HANOMUTHCH 3 MOXIIMBOCTAMH Ta
IHCTPYMEHTAapieM CydacHHX O(ICHUX TEXHOJOTH 1010 CTBOPEHHS 0a3u JaHUX Y
cepenosuii MS Excel.

Yac nposedenns — 2 200.
Micye nposedenns - komn 1omepHull Kiac

HaBuajbHi nUTAHHSA:

MOo3KJIMBOCTI IPOTpaMu JIJIsE CTBOPEHHS CTPYKTYpH 0a3u JaHUX
BBenenns HazBu 0a3u JaHMX Ta i 3ar0JIOBHOTO PSAIKY
VYcraHoBKa nepeBipky BBEJICHHS MOYATKOBUX JTAHUX

BBelleHHS TOYAaTKOBUX JaHUX

[Tomryk iH(popMalii 3a KpUTEPIIMU

A

Jlitreparypa, MeToAUYHE TAa MATEPiaJIbLHO-TEXHIYHE 3a0e31eYeHHs 3AHATh:

1. KoHCnekT JeKIi.

2. Komicauk T. II, Ce3onoBa I. K. Komm’roTepHe AiJ0BOACTBO IS
npaBooxopoHIliB : HaBd. [loci6. MBC Vkpainu, Xapk. Hail. yH-T
BHYTD. cripaB. XapkiB : HikaHosa, 2015. 180 c.

3aHATTA TNPOBOJUTHCS B KOMI'IOTepHOMY kiaci. KoxHuil KypcaHT
3a0€3MeUyEThCA OKPEMUM POOOUYMM MiclieM (KOMIT IOTEPOM, MIiAKIIOUYEHUM 0
JIOKaJIBHOI MEPEeX1 Ta 13 MiIKIIYeHHsIM 110 Internet),mporpama MS Excel.

Metonuune 3a0e3nedeHHs], 1HIMBIAyalbH1 3aBIaHHS HAJIalOThCS



B CIEKTPOHHOMY BWTJISI Yepe3 JIOKAIbHY KOMIT IOTEPHY MEpPEeKy
YHIBEPCHUTETY.

IlnaH npoBeeHHS 3aHATTS:
I. ITopsimok mpOBECHHS BCTYMY /10 3aHSTTSI.

OrojomeHHsS TEMH 3aHATTS Ta HOro METH. 3aBaHTaXKEHHS METOJIUYHOIO
3a0€3MeueHHs] JUIi  TMPOBEICHHS 3aHATTI.biill  omuTyBaHHA KypCaHTIB 3
BIJIMOBITHOTO TEOpPETUYHOTrOMaTepiany.

II. TITopsimox mpoBeNEHHSI OCHOBHOI YaCTUHU 3aHSTTS.
BukoHaHHS 3aBAaHb MPAKTUYHOTO 3aHATTS 32 METOJIMYHUMH BKa31BKaMHU.

2.1. MoxkauBoCTi NporpamMu AJisi CTBOPEHHS CTPYKTYPH 0a3u JaHUX
BuxopucroByroun 3acobu TabmmuHoro mporecopa Excel, crtBoputm 6a3y
nanux (b/I), mo mMicTuTh BIAOMOCTI Npo J0pOoxkHBO-TpaHcnopTHi npuroau (ATII)
3a | kBapran 2011 p. mo paitonax M. XapkoBa.Ha3By Ta psimok 3arosnoBka 0a3u
JJAHUX BBECTH, BIAMOBIAHO puc. 1.
Bioomocmi npo JTII 3a I keapman 2011 p.

rdan [ 3dITMH | 110CTIPAd [ UYM
OH J10 )I(I[afPO Y

H%]ﬁ MIC J%oﬂzle nroaeu %?(;)]I/IT

[ncniex| IIpuumna
TOp JTII
Puc.1. Ha3Ba Ta psijiok 3arojioBka 6a3u JaHUX
[lepen BBeIEHHSIM MOYATKOBUX JAHUX 3aJaTH MEPEBIPKY BBEICHHS
st aesikux  nomiB  bJ[.3HadueHHS TONIIB  TOBUHHI  3a/I0BOJIBHSITH
HACTYITHUM YMOBaM:
1) lone «/[ama J{TII»:
- THUI JaHUX — «/[ama»;
—  Jllama3oH 3MIiHU — OY/Ib-SIKe YUCJI0, 10
Binnosinae [ kBapramy 2011 p. (1.01.11 -
31.03.11);
- TIOBIJJOMJICHHS JIJIS1 BBEJICHHS —
«Beedimv damy 3 dianazony:1.01.11 -
31.03.11x;
~  BUJ TIOBIJJOMJICHHS PO MOMUJIKY —
«Ocmanoey, 3MICT — «/[ama no3za 0ianazoHom;
66edimb oamy, wjo sionosioac I keapmany 2011

p.)).

Ta

2) Ilone «Paiion micma:.

- tun ga"gux — «Cnucox»,

~  Jlana3oH 3MiHM — pailoHu M. XapKoBa;

- TIOBIJJOMJICHHS JIJISl BBEJICHHS — «Bubepimsb 3i CUCKY HA38Y PALIOHY».
3) [lone «3aecunyno nrooeu»:

- THI JaHUX — “IJenoe’;

~  Jiama3oH 3MiHHM — HE MEHBIIIE HYJIS;

-  IIOBIOOMJICHHS JUIS BBEACHHS — «Bgedimwb KinbKicmb 3a2UOIUXY,



~  BUJ TIOBIJJOMJICHHS PO MTOMUJIKY —
«Coobuwenuey, 3MICT — «Bsedimb yine uucio».

4) Ilone «llocmpasicoano nooeur»

- THI AaHuX — «[[enoe»;

—  Jllarma3oH 3MIiHU — HE MEHBIIIE HYJIS;

-  TIOBIOOMJICHHS VTS
BBEJICHHS — «Beeoimw

KLIbKICMb NOCMPANCOANUXY,
- BHJ MOBIIOMJICHHSI NP0 MOMWIKY — «[Ipedynpesicoenue», 3MICT —

«Bsedimw yine uucno».

5) [lone «lIpuuuna J{TI1»:

- tun ga"sux — «Cnucox,

- pmianasoH 3Miau — npuanan J{TII;

- TIOBIJJOMJICHHS JIJISl BBEJICHHS —

«Bubepimov npuyuny J[TID».

3ayeasicennsi.

[Tix vac popMyBaHHS MOBIJOMIICHHS TIPO
MIOMUWJIKY JIJIS1 BU3HAYCHHSI BUAY J1aJIOTOBOTO
BIKHA IILOT'O MOBIJJOMJICHHS MOTPIOHO 31 CIIUCKY

Buo BikHa
«llposepka 6600UMbIX
SHAYEHUU» BUOUpaTH
OJIUH 3 BumiB: Ocmarnos,

IIpeodynpescoenue, Coobujenue. Bl Bu3Havae
noAabIII 11 KOPUCTyBaya:

Ocmanos — niependavae NOBTOPHE
BBEJIEHHS a00 Moro ckacyBaHHS 3a JOIMOMOI'OIO
KHONOK [losmopums Ta Ommena

IIpeoynpesicoenue — mependavyae yBEIEHHS HENPABUILHOTO
3HAYEHHSA, MOXIJIMBICTh BIIpa3y BUIPABUTH TOMMIKY 1 CKacyBaHHS
BBeeHHs (KHONKU: Jla, Hem ta Ommena);

Briumanue m

YHEND BHE AManasoHa

MpodonsmTs?

Coobwenue - mniependadae  yBeICHHS
HEMPaBWJILHOTO  3HA4YEHHS 1  CKAaCyBaHHS
BBesieHHs (kHOTKYM: OK Ta Ommena).




BHumanue

;: i

OTMeHa [

2.2.BBeieHHs1 Ha3BU 0a3M JaHUX Ta ii 3ar0JI0BHOT0 PSIAKY

- Ha nepmomy po6ouomy maucti EXcel B komipky Al BBeniTh Ha3By B/1

— «Bioomocmi npo HTII».
- Bigcrynite

OJUH PAOO0K pO6OLIOFO Jucra TtTa

BBEITH

3arOJIOBHUM PSAMIOK 3 HA3BaMU NOMIB: «/[ama 30itichenns J{TII», «Pation
micma», «3azunyno aoodet», «llocmpasxcoano mooei», «Cyma 30umky»,

«Incnekmop» «llpuuuna

HTII». KoxxHa 3 Ha3B MOJIB MOBUHHA PO3TAIIOBYBATHUCS Y OJIHINA KOMIpIIi
poGodoro nucta (00’ €THaHHS KOMIPOK HE TO3BOJISETHCS).

- 3miiicHiTh popmaryBanHs BJl: 06paMuTh 3aroIOBHUN PSIIOK 1
BCTaHOBITH MOTPiOHI TapaMeTpH WpuPTy (HanpuKiIam, po3mip — 12,

HAKPECJICHHS
— HaI1BKUPHE).

2.3.YcTaHOBKA NepeBipKH BBeIEHHS MOYATKOBUX JIAHUX

1) CrioyaTKy BCTAHOBHUMO TEPEBIPKY sl nonst «/Jama 30iticnenus J[TI».

} 9Hw‘

—
Mposepks szogrveis SHadesl

Mt | Coobuysras oRs 09028 Coofwarwe ob cumbos
YIN2OKE NpoCev

T pasboaux
aand ! ¥ evoprpoesTe nycree meior
s
Ay v
HeuarnHes 0aTs
01.01.2014 3
Kosmpan 247;

JL03 201 |

] ESTPOSTE$TS ISHEHEHAR M3 ZOWTHE SHATKH C TEN WE YINCEHEN

Orpaiatine e | | oK , | Orhere

— o

Puc. 2. IlepeBipka 3HaueHb

Jlns 11boro MoTpiOHO BUILIUTH
Jlana3oH KOMIPOK, KyJIu OyIyThb

BBOJMTHCA pHatm — A4:A23, 1
BUKOHATH TaKl niiBKJIaIKa
Jlannvie — rtpyma Paboma c
OoanHviMu — KHoOmMKa [lposepka
OAHHBIX.

2) Ha Bxiamn
«llapamempur» BikHa
«llposepxa 6600uMbIX 3HAUEHUI» 31
cnucky «Tun OauHbix» BHOEPITH

Tvan: /Jama.
3) VY cnucky
«3HaueHue» BUOEPITH OMEPATOP

MOPIBHSIHHS JIJIS

HaKJIaACHHA OOMEI)KEHHS Ha ):[iana30H MOXJINBHUX 3HAYCHDb JAaHOI'O: Me:)fcdy

4) 3'IBIAIOTBCS  IIOJIA
MOJKJIMBUX

IpaHUllb  1HTEpBaILy

BBCJICHHS

3HA4YCHBb.

Bgenite y none «Hauanvnas oama» —1.01.11, y

noste «Kowneunas oama» —
31.03.11 (puc. 2).

5) AkTuBi3yiite BKiIaaky «Coobwenue Ons 6sooa». B mone

«3aeono6ox» BBENITh TEKCT: Beedimvoamy: y mone «Coobweruey—3
dianazony:1.01.11 - 31.03.11.



e )

MapareTpes Coobersie ans ssons | Coobasersre o cusbne l
|

|| [V Orofpawats NOSOKAIKY, S0 ANESIKA SEABATOR TEKYILSH

Mo 250De MG BoBecTh Cneaowee coobuerme:
S5 ONOBON:
‘ Boenite 28Ty
Cooluierans:

3 gianasory: 1.0%.11 - 30.03.14

6) AkTuBi3yiite BKIaAKy «Coobwenue o6 owubke». B mone
«3azonosox» BBemITb TEKCT: Jlama no3za Oianazonom; B TIOJIE
«Coobwenue» —esedimo damy, wo sionosioae I keapmany 2011 p.. 3i
CIUCKY «Buoy» Bubepith: Ocmanos.

Noparetpet | Coobuiersre ann soons | [ Coobuierese o6 oustbre
V| BemonuTe cooficaerme 06 oysbue

Mpwt NONSTIKE BEOAA HABEDHE A& ebix OTOBPEXATS coobulerame:

Ba: aronosos:
Ocrarce T} 0878 1033 RIANAIOHON
Coofuerse:

BSLQITE £ATY, WO slanosiase [
xaaprany 2011p.

7) Kimaunite Ha knomnii OK.

8) [11o6 3amaT OOMEKEHHS Ha 3HA4YCHHS IO «Paiion micma»,
CMOYATKy Ha APYroMy JHUCTI poOOYOi KHUTH B Jl1ara3oH KOMIpoK A1:A9
BBEJITh CIUCOK paloHIB M. XapkoBa: /[zepowcuncvkuil, Kuiscvkuti,
Jlenincoxuit, Kominmepnoscokuii, Yepsonozasoocvkuii, Kosmuesui,
Mockoscovkuii, @pynzencokuti, OpOdHcOHIKIO3€8CHKUII.

9) [lpuBnacHiTs mianmazoHy KoMipok AIl:A9n0BinbHE 1M'A,
Hanpuknan, Pationwu. JIns 1poro cmodatky Tpeba BUIUIHTH
niamazoHAl:A9, a mNOTIM BHUKOHATH Jii: BkJIagka Dopmyavt —
kHonkalIpuceoumsv umsa. Y BikHI «Co3z0anue umenu» B moie «HMmsa»
BBecTU: Pationu. KnannyTts Ha kol OK.
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10) AktuBi13yiTe Jlucm 1 pob604Y0i KHUTH, BUIUIUTE J11alTa30H KOMIPOK,
KyJIu Oy1yTh BBOAUTHUCS paioHU MicTa — B4:B23, 1 BUKOHAWTE Nii:BKIagKa
lannwie — kHomika Ilposepka oanmbix.

11) Ha Bxmaaumi «llapamempui» BikHa «lIposepxa 6600uMblx
3HayeHul» y ciucky «Tun oanHvix» BUOEpiTh TUMI: CHUCOK.

12) Knangite B mosne «Mcmounuxky. BuxoHaite nmii: BKIagka
Dopmyner — KHOTNIKa Hcnonvzosams 6 gopmyne. Y CHHUCKY KHOIKHU
KJIAIHITh HA NYHKTI — Pationu. Y none «/cmounuky 3’ SABISIETBCA 1M A
z[ian§130Hy, Jie BBEJICH1 Ha3BU paliOHIB MiCTa.

~
[Napanerpo! | | Coobuerwe ans ssona 1 Coobuterse 06 oumbxe
Yonosue nposepsit
T panmsix:
CricoK v | V] Wrnopuposars nycrae gueisa
PP V| CNncoK 20AYCTIMBIX SHAYEHNT
Hcroees:
=Paons (F=E]
PACNpOCTPRMTE HIMEHEHMS M3 ADYTHE SNEHIKN C TEM Xe yOnosHen
OumcTp Bce | OK | |  Ormera

13) AxTtuBizyite BKIaIKy «Coobujenue 05 6600a» Ta BBEMITh
TEKCT MOBINOMIICHHS: Bubepime 3i cnucky nasgy paiiony. KnanHyTb

Ha kHomIll OK.

14) BcraHoBUMO MepeBipKy s MOJs «3acunyno aroodetd». st boro
NOTPIOHO BUAUINTHU J1ana3oH KOMIPOK, KyAu OyIyTb BBOJUTHCS AT —
C4:C23, 1 BUKOHATH Takl fii Bkianka /lanwwvie — KHOTKa [Iposepra
OaHHDbIX.

15 Ha  Brmammi  «/lapamempwry  BikHa



«IIposepka 8600UMbBIX 3HAYEHUU» 31
cnucky«Tun Oaumuvix» BHOEPITH TUN — yejoe
yuco.
16) Y cmucky «3Hauenue» BUOEPITH OINEpaTOp TMOPIBHSHHS IS
HaKJIQJIeHHsT OOMEXEHHS Ha [l1ala30H MOKJIMBUX 3HA4Y€Hb JAaHOIO:

OovUle Ul PABHO.
17) Y none «Munumymy, o 3'sIBUTHCS, BBeIITh — 0.

18) AktuBI3yiTe BKIanky «Coobwenue ona 6sooa». B mone
«3aeonosox» BBEIITh TEKCT: Beedimv: y mnone «Coobwenue» -
KUTBKICTh 3aru0JInX.

19) AktuBizyiite BKIaAKy «Coobwenue o6 owubke». B mone
«3acon080k» BBEHITh TEKCT: Yeedene 3HaueHHs HeBipHO, B TOJE
«Coobwenue» — Beedimv yine uucno. 31 CHIUCKY «Buod» BUOEPITH:

Cooowenue.
20) CamocCTiiiHO BCTaHOBHUTE NIEPEBIPKY BBEJCHHS IJIs TIOJIS

«Ilocmpasicoano nooeti».
21) CaMOCTIHO BCTaHOBUTE TIE€PEBIPKY BBEACHHS JUIS OJIA
«lIpuuuna JTIl». Cnucox npuuud JTII BBecTM Ha apyromy JHUCTI

po6oyoi kHurH. Bin Mae OyTH TakuMm:
- IlopymieHHs npaBuiI JOPOKHBOTO PYXY BOJIEM,

- IlopymeHHs mpaBuI JOPOKHBOTO PYXY MIMIOXO0aMH,
- HecmpaBHicTh TpaHCIIOPTHUX 33CO01B,

- Iloraunwuii cTan gopir,

- IlepeBuieHHs 0€3MeYHO1 MBUAKOCTI,

- Henmotrpumanns aucrasiii.

Jlist niarma3oHy IpUYMH 3aaTH IM’s1 — «[ Ipununu».

2.4.BBeleHHS MOYATKOBHUX JaHUX

BreniTe 3anucu 6a3u naHux, BiANOBIAHO puc. 3. Jlani nmoniB «Pation
micma» T1a «llpuyuna JTIl» BBOASTH 3a JOMOMOIOIO CIIMCKIB, IO
PO3KpUBAIOTHCA.

[lepexonaiiTecss B TOMy, IO MPU YCTAHOBII PaMKU BUJIIJICHHS Ha
KOMIpKY, JUIsl SKOi 3aJaHa TIepeBipKa BBEICHHS, 3'SBISETHCS
MOBITOMJICHHS ~ JUIS  BBeACHHs.  llepeBipre, d9u  3'IBISETHCA
MOBIJJOMJICHHS TPO TOMUJIKY, SIKIIO B TaKy KOMIPKY CIpoOyBaTH
BBECTH 3HAUCHHS, 1110 HE HAJICKUTH IHTEPBATY JOMYCTUMUX 3HAYCHb.

30epertu cTBOpeHy 0a3y AaHUX Yy BJacHid
narii mig imeneMm «Bidomocmi npo J[TID».

2.5.Ilomyk indopmanii 3a KpuTepiammu .
BuxonaTtu nouyk 1 BUOIpKy 3anuciB 0a3u «Bidomocmi npo J[TID» y pexumi
«Dunvmp».

[IIo6 BcTaHOBUTH pexXuM (uIbTpalii, HEOOXIAHO PpPaAMKY
BUJIIJICHHSI TIOMICTUTA B Oynb-aKy Komipky bJ[ Ta Buxkonatu mii
BKiaaka I nasnas — komanaa @uiemp xkHonku Copmuposka u uibmp
abo Bkimanka /[aunsie — rpyna Paboma ¢ oanHvimu — kHOTIKA Dunbmp.
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1) 3M1MCHUTH TIOIIYK 1 BUOIPKY BCixX 3amuciB b/, 1m0 BiAHOCITBCA 10 AaTH
«2.02.11».

JlJis 1bOTO BIAKPHUBAIOTH CIIMCOK, 10 PO3KPUBAETHCS, oSt «/Jama JTID».
Jlami motpiOHO:

~  3HSTH MPaIopeb, O 3HAXOIUTHCS JIBOPYY Bijl 3HAYCHHS SH6apb,
- KJAIHYTH Ha 3HAKY «+», [0 3HAXOJAUTHCS JIIBOPYY BiJ 3HAUCHHS
Despaiv,
~  3HATH Oparoplil, Mo 3HAXOAUTHCS Bl yCiX 3HaYeHb, kpim 02.
[Ticns kmananas Ha OK B B/l 3anumaroTees
TIIBKKA T1 3alUCH, y SKUX JaTa BIANOBIJA€

oOpaHiii.
2) BimHoButn 0a3y 3a pgomoMororo kKoMmaHmu «CHsamb guibmp»
CIHCKY, IO pPO3KpUBAETHCS, ab0 KoMaHIow Ouyucmums - KHOIKHU

Copmuposxa u ¢punemp (pexxum GUIBTPY 3aJTUMIAETHCS).

3) 3a 1OMOMOIOI0 CHUCKY YHIKaJIbHUX 3HAY€Hb 3JIACHITH MOMIYK 1
BUOIpKY Bcix 3anuciB bJl, mo BigHOCATHCS 10 KHiBChKOrO paiiony.

JUis 11pOro BIJKPHUBAIOTH CIHCOK, IO PO3KPUBAETHCA, Mot «Pation
micmay. Jlani moTpiOHO 3HATH MPaopIll, 0 3HAXOAUTHCS JIIBOPYY BiJ YCIX
3Ha4Y€Hb, KpIM Kuiscokuil.

4) BigHoBuTM 0a3y Ta 3AIMCHUTH MOIIYK 1 BHOIPKY BOCBMH
NEePIINX HAaHOUIBIINX eeMeHTIB ot « Cyma 30umky».

Bubip 3anuciB 3111iCHIOETHCS 3aco0amMu BikHA «Hanoowcenue yciosus
nO CRUCKY», 110 BUKIMKAETHCS HA €KpaH INpU aKTUBI3alli KOMaHIH

«Ilepsvie 10..» 3 KaCKaJTHOTO MEHIO KOMaHIUu Hucnosvle (puivmpol.
Hanoxerne YCNOBMA NO CNUCKY lM

| Nokasato

HauBorBuIMX L! 8 31 | snementos cwmcxa ||

| \ OK ‘ Otmena |

|

5) BigHoBuTH 0a3y Ta 341MCHUTH MOIIYK 1 BUOIPKY IT’SIThOX MEPILIUX

FTRNCHeMNME

Jlarn

- -

Farn ]r1 HalMEHIIUX eneMeHTIiB nonst «Cyma 36umky».
' - Bioomocmi npo JITII 3a I keapman 2011 p.

AT Ny

LOPTMPOBKS OT CTAPLX K HOBHM
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OK Qimvena



9 JAaIldH] 1 10%%)21 LyM
Jara | Palion VIO, | K110 Incnek | [Ipuunna
. I/{[e JJIOACHU | 30UT
JATII | micTa Ky TOp JTIIT
03.01.11 Kitiscasarit 10 500 Benimxo BB, | 1OPYIEHHA Npasiis 20poassoro
PYXY BOJIEM
05.01.11 Jlenisceiatit 4 ? 100 Xoxnoe HB Hecnpassicrs H oimlic ey
sacobis
09.01.11 Hsepaaticniagi 2 3 600 IMerpoe M B Torasuit cra aopr
11.01.11 Mockoecsiatit 11 150 Konoamy AB. Hezorp AuCTaHL
13.01.11 Jsepaaucaragt 2 300 Llegyenxo CB Hlopymesncs RIS AR
PYXY BOZIEM
170011 Mockoscsiatii 2 8 150 Monos CI Ticpeampnnes Soxsoiy)]
WBHIKOCTE
220111 Mocxkoscsiatit 12 10 500 Komommy AB Heaorpunsarsis aucranui
. Hecnpasmicts Tpascnopnioix
15 w ) 5
250111 Jsepaatucsiagt 2 450 Tiopit BH. gy
30.01.11 KobTHessdt 1 1 200 Mipasgo BB, [[OPYEHHS MPEmIcE Ropoxsisoro
PYXY BOTIEM
02.02.11 Jlenisicaiatit 7 80 Cuamexo I1. A Nepessmerns 6‘.’"
WBUAKOCTI
020211 Kitcssodit s 5 600 HowOl | “SHSHpucrs ToSpse
sacobis
¢ [Mepenimenna Geanesroi
) bl
08.02.11 | Yepronosasoncararii 4 200 Ipance K1 Y
13.02.11 Jlenimcaianit 3 500 Peyros CH Niopymiss SRR Lo
PYXY BOZiEM
14.02.11 KorTHenI0 1 4 600 Jloberos BB Torasuit cra nopr
180211 Kuiscsiatii 5 100 OO, | TECTPABKICTS TPaCIopIor:
1ac06B
180211 | sepuomcssat 2 450 TopkBH, [LOP/meiuIS pMiGR Kopaincro
PYXY BOZIEM
200211 Kosruessst 2 4 700 MypmapBB, | liepesimennis Seanemuol
MBHAKOCTE
23.02.11 | Yepsonosasoncusatit 4 550 Ieasice K1 Torauit cra nopir
270211 | sepaammcsiast 4 3 400 Mepos MB [N IOPYmERAE ApERIK AopoXILOrO
PYXY BOZIEM
27.02.11 Tesistcssatit 3 800 CusmapTiA. | Hecnpasuicn tpacnopmisc:
WenHm

Puc. 3. IlouaTtkoBi nani 6a3u «Bidomocmi npo JTI»

6) BinHOBUTH BUX1JHY 0a3y Ta 3HAWTH BCi 3aIIUCH, Y IKMX 3HAUEHHS IO
«Cyma 30umxy» HanexaTh iHTepBany: Bix 150 go 400.

[Ipu akTuBizanii koMauau «Hacmpausaemulii punrbmp» 3 KaCKagHOTO
MEHIO KOMaHIu Yucnosvle ¢huibmpsi Ha €KpaHi 3'IBIAETHCS BIKHO
«llonvzoeamenvckuti asmoguiompy. TyT BimoOpakaeThCs iM'TOOpaHOTO
HoJisl Ta CIUCKMU JJIs BUOOpY omepalliii NOpiBHAHHA. 3 MEPILIOro CHUCKY
BUOUPAEMO — «OoabuUle UNU PABHOY, 13 JPYTOTO — «MeHbule UIU PABHO».
[IpaBopy4 po3TamoBaHi KOMOIHOBaHI BiKHa JjIsl BBEACHHS KOHKPETHHX
3Ha4YeHb KpuTepiiB. Y mepiioMy BikHI BBogumo — 150, y apyromy — 400.
Kpurepii 3B'sizyemo ¢yHKLI€IO «/» 3a AONOMOTOK  BiAMNOBIAHOIO
nepemukada. Oneparlis 3aBepuryeThes KiamanasaM Ha kaonii OK.

Mmﬁwt;_i M‘

MoKa3aTH TOMLKO Y& CTPOKM, SHANEHIR KOTOPLIX:

Cyma sy

Bonswe nrw paero 3 150 E]
ou W

HEHHLIE M PABHO 3 40| B

3K BONPOCA "7" 0BOSHASBET O POBON SO
3nax ™" 0503HANSET NOCNEACBATENSHOCTS NOBLN IHAKOS

o ][ omma ]
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7) BigHoBuTH 6a3y Ta 3A1MCHUTH OJHOYACHHM MOIIYK 1 BUOIPKY BCIX
3amuciB, SK1 BiAnoBigawoTh KuiBcbkoMy Ta J[3epKMHCBKOMY pailoHaMm 3a
JIOTIOMOT0r0 KOMaH U «Hacmpaugaemulii hunvmp».

Y BikHI «llonb306amenvckull agmoghuibmpy 3 TEPIIOT0 1 APYroro
CIHCKIB BHOMpPAEMO OIEpalilo — «paBHO». Y KOMOIHOBaHI BiKHa JIs
BBEJICHHS! KOHKPETHUX 3HAU€Hb KPUTEPIiB y mepiie BBOAUMO — Kuiscobkuil,
y apyre — /3eporcuncokuti. Kputepii 3B'si3yemo yHKIieo «HMJ/IH» 3a
JIOTIOMOTO10 BIATOBITHOTO NEpEMHUKaYa.

8) BignoBuTn 0a3zy Ta 3AIMCHUTH TOIIYK 1 BUOIPKY BCIX 3amHCiB, B
SAKUX 3HaYeHHs noist «/Ipuuuna J{TI]» nounHAIOTHCS 3 TiTepu “H.

[Tpu akTuBizalii KOMaHIN «HaAuuHaemcsi C» 3 KaCKaJHOTO MEHIO
KoMaHau  Texcmosvle uibmpst Ha  €KpaHI  3'SIBISETHCS  BIKHO
«llonvzosamenvckuii asmoghuibmpy, 1€ MOTPIOHO Yy BIAMOBIIHOMY IIOJI
BBECTH JiiTepy — H.

9) [loBepuytn B/l B mouaTkoBHii CTaH Ta 3A1MCHUTH MOUIYK 1 BUOIPKY
BCIX 3aIUCIB, B IKMX 3HAYEHHs MPI3BUIL NOJs «[HCIEKTOpP» 3aKIHUYIOThCS

Ha JIITEpH
«KOY.

V BikHI «/lonb308amensbckuti
asmocghunbempy MOTPIOHO BBECTH OIEpaIliio Ta
3HAYEHHSI KPUTEPIIO MOIIYKY, K MOKA3aHO Ha

PHUCYHKY.

- -~
Moaszosarensckuii ABTOGUALTD i X

MOKA3ATS TONLKO TE CTPOKM, SHANEHIA KOTOPLIX:
DecnexTop

=]

3AKIMGBICTCR MA ¥ | |x02.2,
oy wm
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3nax sonpoca 7" obomaqaet opses moboit Hax
3rax "™ 0BOIEHIET NOCNEACBATEMHOCTL MOSLIX IHAKOE

10) BigHoBUTH 0a3y Ta 3/11MCHUTH MOIIYK 1 BUOIPKY BCiX 3aIHUCIB, SIKI
Mictath BimomocTi nipo ATII y JI3epkuHChKOMY paiioHi 3 CyMOIO 30UTKY
oinbire 400.

Heo0xi1HO cioyaTKy CKOPUCTaTUCS
CIIUCKOM YyCiX HasgBHUX B 0a31 3HaAYEHb MOJIA
«Pation micmay, a IOTIM — BIKHOM
«Ilonv3zoeamenvckuii agmoguromp.

PexxuMm QinbTpy BIAKIIOYAETHCS TP IIOBTOPHOMY BUKOHAHHI JIIMBKJIAIKA
I'nasnas - xomanna Quavmp xaonku Copmuposka u  unomp.

III. ITopsinok MpOBEACHHS 3aKIOYHOI YACTUHU 3aHATTA.
O1iHIOBaHHS BUKOHAHUX 3aBAaHb MPAKTUYHOTO 3aHATTS KypCaHTaMuU



Jlabopamopne 3anammasa Ne 11

HapuanbHa MeTa 3aHATTS: BUkopucTaHHs nporpaM eneKTPOHHUX MPE3CHTAIlli
Yac nposedenns - 2 200.
Micye nposedenns - komn 1omepHull Kiac
HaBuaJjbHi nUTAHHA:
1. MoxnMBOCTI MpOTrpaMu Uik CTBOPEHHS €JIEKTPOHHUX MPE3eHTallIN
2. YcTaHOBKa MEPEBIPKU BBEACHHS TOYATKOBHUX JIAHUX
3. BBeneHHs MOYaTKOBUX JTaHHUX

JIiTepaTypa, METOAUYIHC TA MaTepiaJIbHO-TeXHque 3a0e3neYeHHs 3aHSATh:

w

KoHcrekT nekiriit.

4. Komicamk T. II, Ce3zonoBa I. K. Komm’'torepHe mimoBOJICTBO IS
npaBooxopoHIliB : Hap4. Iloci6. MBC VYkpainu, Xapk. Hal. yH-T
BHYTp. cripaB. XapkiB : HikaHosa, 2015. 180 c.

3aHATTS NPOBOAUTHCS B  KOMITIoTepHOMY Kiaci. KokHuii KypcaHt
3a0€3MeUyEThCA OKPEMUM POOOUYMM MicCleM (KOMIT IOTEPOM, MiAKIIOUYEHUM 0
JIOKaJIBHOI MEPEeXKI Ta 13 MiIKIIYeHHM J10 Internet),nporpama MS Excel.

Metoauune 3a0e3neueHHs, 1HANBITyaIbH1 3aBAaHHS HAJIalOThCS
B CIICKTPOHHOMY BHUIJISI 4Yepe3 JIOKaJIbHY KOMII IOTEPHY MEpPEKY
YHIBEPCUTETY.

Ilnan npoBeneHHs 3aAHATTS:
I. ITopsimok mpoBeIEHHS BCTYITY J10 3aHSITTSL.

OrosomieHHss TEMH 3aHATTS Ta WOTO METH. 3aBAHTAKEHHS METOIUYHOTO
3a0e3MeUeHHs] IS TPOBEJICHHS 3aHATTA. bl ONUTyBaHHS KypCaHTIB 3
BIJIMOBITHOTO TEOPETUIHOTO MaTepiaiy.

II. ITopsimok mpoBEAEHHS! OCHOBHOT YACTUHHU 3aHSTTA.
BukoHaHHS 3aBIaHb MPAKTHYHOTO 3aHATTS 32 METOJMYHUMHU BKa3iBKAMH.

1.CTBOpUTH TpE3CHTAIlII0 «YHIBEPCUTET», IO CKIAJAEThCS 3 YOTHUPHOX
CJIAMIIB.

2.Cayiny MOBHHHI MICTUTH:
[lepmmii (TuTynpHUN) cnaiig — Ha3By Bamoro BY3y, repd BVY3y, mepenik Hass
CJIAiJIIB 3 KHOITKAMH TEPEX0/1y 10 HUX, KHOTIKY BUXOY 3 MEPErisiAy MPEe3eHTallli;
JpYTHU# ciaiin — iHdopMalliro Ipo HanpsiMKA HaB4yaHHs y BY3i;
TPETIH Claii]l — KOPOTKY 1H(hOpMAILit0 PO YMOBU HABYAHHS;
YETBEPTHH Cllaiil — pUCyHOK 3 300paxkenHsM BY3y, ampecy, TenedoH Ta Ha3By
caira.
Cnaiiu 3 Ipyroro Mo 4eTBEPTH MMOBUHHI MICTUTH KHOINKY TTOBEPHEHHS Ha MEPIIIHA
CIalI.
J1o 00'exTiB cnaiiiB 3acTOCyBaTH Oyb-sKl €PEeKTH aHIMallii.
3MiHa ciaiiiiB MOBMHHA CYIPOBOIKYBAaTHUCS €(heKTOM aHiMallli Ta Bii0yBaTuCs MicCIs



KJIAI[aHHS MHILEI0 1 aBTOMAaTU4YHO 4yepe3 20 cekyH .

IHopsaok ain.
1. 3anycTiTh mporpamy PowerPoint Tta 03HalilOMHUTHCS 31 CTPYKTYPOIO BiKHA.

3amyck TporpamMu 3IIMCHIOETBCS 3a jomoMororo miameHio IIporpammbl
kHonku Ilyck. 3’sBiuserscs BikHO mporpamu PowerPoint, sike 3HaXOAWTBCA Yy
3BUYaitHoMy pexumi (puc.l). Y mpoMy pexkumi y JTiBid YaCTUHI BiKHA 3HAXOAUTHCS
obnacTte, e OyayTh BioOpaskaTHCs 3HAUKU (€CKi3M) YCIX CIAiiB Mpe3eHTallli.
CroyaTKy TYT MICTUTHCA OJIMH 3HAYOK. BinnoBiguuii oMy ciaiij BiioOpakaeThCs y
IEHTP1 BIKHA Y BEJIMKOMY MacIiTaol.

Cnaii MOXXHAa 3alMOBHUTHM TaKUMHU OO'€KTaMu: 3aroJioBKaMHu, TEKCTaMH,
TaONUISIMU, JlarpaMaMH, pUCYHKamH, Bujeokiainamu. Halip o00'ekTiB cnaiiga
BU3HAYAETHCS MIJITXOM BUOOPY HOr0 aBTOMaKeTa.

ABTOMAaKeT — II€ 3pa30K aBTOPO3MITKH Cllaiijia, 10 CKJIAJAEThCS 3 MOJIB AJIs
BBEJICHHS 00'€KTIB (MiCIIe3aITOBHIOBAYIB).

O6aacTp BinoOpaxeHHs 3HAYKIB CIai/IiB

Micrie3anoBHIOBaYH CIAWIy

=~ NoOoo. B
AL LT O -
4% \f\{ } P Ynuﬂweuwﬂb

\4 3aron0BOK cnanaa

\

Moasaronosok cianaga

| 3aMeTKM K cnaiay /

Crafiglws1 | “Tema Office” | Pyccwii (Poccus) | /
S

Crailg y BETuKOMy Mawﬁa& KHonkn nepexinroueHas
PEXKUMIB MEPETIIATY

Puc. 1 — Bikno mporpamu PowerPoint 2007

Kpim 3BuyaiiHOro pexuMmy Yy BIKHI MOXHa III€ BCTAaHOBUTH PEXUMU
COpTYBaJIbHUKA Ta TMokKa3zy ciaiaiB. Ilepexinm Mik pexuMamMHu 3A1HMCHIOETHCS 3a
JIOTIOMOTOI0 KHOIIOK BKJIaJku Bua abo KHOMKaMH, po3TalllOBaHUMU Ha PAJKY CTaHY:
OO0b1uHblil, CopTupoBIIMK ciaaiiaoB Ta [loka3 ciaaiaos.

2. Bubepith 6azoBuii qu3aitd 17151 0(OpMIIEHHS CIIaiIiB Mpe3eHTAIli.

VY BikHi mporpamu PowerPoint aktuBisyiite crpiuky Bkianku Jm3aiiH. Y

rpyni Tembl po3TaiioBaHi KHONIKM BUOOpY TeMH 0azoBoro nusainy. [lpu HaBeneHH1



MOKAKYMKA MUII HA KHOTIKY 3’ SIBIIIETHCS Ha3Ba TEMHU.
Knanianusam munni BuOepiTh OJHY 13 TeM JAW3aiiHYy, HANIPUKIaa ACHEKT.

TnasHas Bcraska Avsaitn AHumauma Mokas cnaiigos Pevjensi

4
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3. CtBopiTh nepinii (TUTYIABHUIN) caiin npe3eHTaii (puc. 2).

XAPKIBCbKUIA HALIOHAIbHUA YHIBEPCUTET
BHYTPILI.IHIX CI'IPAB

YMOBM NPpUAOMY A0 IHCTUTYTY

Ta MaCOBVIX KOMY._ L

« 3aranbHi BigoMocTi
+ YMOBM HaB4YaHHA

+ K Hac 3HanTu

« Buxig

Puc. 2 — TutynbHuUl cnaiia
3.1. Buxonaiite mii: Bxianka I'1aBHas — kHonka Maker. 3 SBiI€THCI
CIIMCOK MAaKETIB aBTOPO3MITKH ciaiay. JJisg TUTYJIbHOTO cliaiia KialaHHsIM MHII Ha
3pa3Ky BUOEpITh MakeT po3MiTKH «JIBa oObekra». Haspa 3pa3ky 3’SBIS€THCS TpHU
HaBEJICHHI Ha HBHOI'O0 MOKaXYMKA MHUIII. 3a JIOIMOMOIOI0 IEpPEeTATYBaHHS MHUIICIO 3a
TPAHMITIO MiCII€3aIIOBHIOBAYA PO3TAITyHTE MICI[€3alIOBHIOBAYI, K TIOKa3aHO Ha PHC.

3.

SarocnoBoK cnamg

©

- TekcT cnaiina « TekcT cnaitaa

3HauoK «BcTaBka
pucyHKa u3 (haitna».

Puc. 3 — MaxkeTt aBTOpPO3MITKH MEPIIOTO CIaNy MPE3eHTaIlil
3.2. KianHyBIIM MHUIIEI0 Ha MICIIE3alIOBHIOBaUYN «3arojloBOK claiiay,
BBEJIITh 3aT0JIOBOK cliaiifia: Ymoeu npuiiomy 0o incmumymy.

3.3.  KiauHiTh Ha mepiomMy Miclie3anoBHIOBaYM Ha TekcTi «TekceT cnaitnay i
BBEJITh HACTYITHUM TEKCT:
e 3arajibH1 BIZIOMOCTI1
e YMOBHU HaBYaHHS
e Sk Hac 3HANTH




e Buxizg

3.4. Jlns BCTaBKU PUCYHKA 3 300pakeHHSIM TepOy BUILIITH 3HAa4OK BeraBka
pucyHKa u3 (aiijia Ha IpyroMmy Miciie3aroBHIOBAYH ClIaifia.

[Toyatn BCTaBKYy pUCYyHKa MOXHA 3 KJIAallaHHS MHUILIEI0 HA 3HA4YKy. Y BIKHI
«BcraBka pucyHKay 371HCHUTE BUOIP PUCYHKA 3 €eMOJIEMOIO YHIBEPCUTETY.

3.5. JlomaiiTe 3arojoBOK mpe3eHTarii y Bul QirypHoro tekcry. s mporo
HeoOXinHo Ha Briamni BeraBka HatucHytn kHomky WOrdArt. 3i crmcky, 1mo
3’SIBUTHCS, BUOMPAETHCS MOTPIOHMH crienieexT (Hampukiaa, 3aauBKa — aKLEHT 2,
MAaTOBBIii, pesabed). Jani BBEIITh TEKCT:

XAPKIBCBKUIT HAIIIOHAJILHUIT VHIBEPCUTET
BHVTPIIIHIX CIIPAB
HapuaibHO-HAYKOBHII IHCTHTYT Mpapa
TA MACOBUX KOMVHIKAaIIii

3aBepIIyeThCsl BBEICHHS KJIAllaHHSAM MHUICI0. BuainiTh Hamuc 1 BCTAHOBITH
noTpiOHUM po3mip mpudty — 24 nt. BukopucToBytoun KajpoBi MapKkepH, YCTaHOBIThH
HAIMC TIEPEe]T 3ar0JIOBKOM ClIai/a.
4. 36epexiTh MPEe3EHTAIII0 3 MEPIIUM CTBOPEHUM CIIAWIOM MiJ iM'aM YHieepcumem
y CBOIH mamiy.

5. Homaiite 10 mnpe3eHTalii TpU TMOPOXKHIX claijla 3 MaKETOM PO3MITKH

«3arojIoOBOK U OOBEKT».

JInst CTBOpPEHHS IPYTOTO Cllaiiia pO3KPUBAOTh CIMCOK KHONKKA Co31aTh CJIan/
(Brmagka I'maBuasi — rpyna Coaaiiabpl) Ta BHOMPAIOTh MakKeT aBTOPO3MITKU JUIS
HOBOTO cliaiija («3arojoBok U 00beKT»). [ToBTOPITH Ii il JUIS CTBOPEHHS IIE JIBOX
CJIAMIIB.

3HAUKM YCIX CTBOPEHHUX CIIAWJIB 3’SIBISIOTHCS Y BEPTHUKAJIBLHOMY CIIMCKY Y
JiBIM YacTHHI BiKHA. METOJOM MEpeTATYBaHHS MHIICI0 MOKHA 3MIHUTH TMOPSAOK
ClaifiB, a TaKOXX BHUIAJATH iX, KOIIOBaTH 1 nepemimaru. [lepexin Bia ciaiga g0
cliaiijia MOKHA 37[IHCHUTH KJIallaHHAM Ha MOTPIOHOMY 3HAUKY, KJIaBilllaMU KEPYBaHHSI
Kypcopowm, kiapimamu <PageUP> 1 <PageDown> a6o 3a 101momMoro BepTHKaIbHOI
CMYTH TIPOKPYUIyBaHHS.

6. AKTUBI3yHTE APYTUil Claif 1 BBEAITh TEKCT y HOTO MicIe3anoBHIOBaYH (pHcC. 4).

3aranbHi Bigomocri
IHCTUTYT roTye daxiBLiB 3 HACTYMHUX
HanpsMKIB:

- [paBo3HaBcTBO (MaricTp, cnewjianicrt,
bakanasp).

« [Meuxonoris (Marictp, cneuianicr,
6akanasp).

- Couionoris (cneuianict, 6akanasp).

« OiHaHcy | kpeauT (bakanasp).

« ®iHaHcu (MaricTp, crewiasnicr).

» Komn'toTepHi Hayku (bakanasp).

» CncTeMmn TexXHIYHOro 3axucty iHdbopmaulii
(6bakanaBp).




Puc. 4 — Cnaiig «3araibHi BiIOMOCTI»

7. 3amoBHITH TEKCTOM TPETiil Ta YeTBEPTUH craiiau (puc. 5).

Jlns  BcraBKkM pucyHKa 3 300pakeHHsM BVY3a Ha wuyerBepTuil cnaiijg
CKopHcTaiTecs kHomnkoo PucyHok Ha Bkiasii BeraBka.
8. 30epexiTh MpE3eHTAIlII0 1 TEPErsHbTe Pe3yJbTaT POOOTH y PEKUMI MOKa3y
CJIAMIIB.

3amyck Mokasy CliaidJliB BUKOHYIOTh 3a JOMOMOTOI0 KHOMOK BKJIaaku Iloka3
caaiigoB a6o xHonku Iloka3 caaiinoB psiaka crany. [lepexin Big ciaiiga mo ciaiiga
BUKOHYETHCS KJIAI[aHHSM JIIBOI KJIaBilI MUIII a00 KJIaBillIaMH KEPyBaHHS KypPCOPOM.
Buxiz 3 pexumy nokasy ciaiiiiB 341CHIOETbCS HATUCKAHHAM KiaBim <ESc>.

YMOoBM HaBUYUaHHA

Jlekuii, ceMiHapcbKi Ta NpaKTUYHI
3aHATTA  BUKNaZdawTb 35 AOKTOPIB HAayK
Ta noHaa 150 KaHAuAaTiB HayK.

Mig4Yac HaBYaHHSA Ha CTapLUMX Kypcax
CTYAEHTU MaKTb MOXJ/IMBICTb MPOXOAUTHU
BiCbKOBY MiArOTOBKY.

NS NpoXUBaHHA CTyAEeHTaM
HaJaETbCA FYPTOXUTOK.

flk HacC 3HaUTH

- Anpeca: M. XapkiB, Byn. AkaaeMika
[pockypu-1A

« TenedoH: (057) 739-83-00

« Cant: www.univd.edu.ua

Puc. 5 — Cnaiinu «YMOBHY HaBYaHHA» Ta «SIK HAac 3HAUTH»
9. YcraHoBITh iIHTEpBaAJ Yacy mokazy ciaiiaiB (20 cekyH/) Ta 3MiHY CJIaiiJliB MiCJIs
KjananHga Mmuni. Bubepith edextu animaryi, mo OyayTh BigOyBaTHCS Mia dYac
3MIHU CTIal/IIB.

9.1. ITlepelaiTh B peXUM COPTYBAJIbHUKA CJAWJIB 3a JIOMOMOIOK) KHOIKH
nepexsoyeHHs pexxuMiB COpTHPOBIIMK CJIAII0B.

[eit pexxuMm nae MOMUIMBICTH BiApa3dy MoOAauuTH BCl ClAMaAM Mpe3eHTalli B
3MeHIeHOMY BUfi. MIOro 3py4HO BHKOPHMCTOBYBATH /IS BHIAJICHHS, KOIIIOBAHHS,
MepeMillleHHsT claiiB, 3aBaaHHs edeKTIiB Mepexody Bij ciaiiia no criaija,
aBTOMATHYHOI 3MIHM CJIai/I1B TICJIsl 3aKIHUCHHS 3a/IaHOTO Yacy.

9.2. BuniniTe mepi TpU ciaiam npeseHTaiii. J{as 1mboro KIaIHITh CoYaTKy
Ha TEpIIOMY CJaiji, MOTIM HATHCHITH Kiainty <Shift> i, He Bigmyckarouw ii,



KJIAITHITh Ha OCTAHHBOMY CJIaIi.

9.3. AKTuUBI3yiiTE BKIaAKy AHUMALMSIL.

Y pamii CMmeHa cjaiia BCTaHOBITH Mpamoperb ABTOMATHYECKH IMOCJIe
(BBecTH "ac nokasy) ta npamnopeis Io meauxy (puc. 6).

-J/ fasiad  Braea  Ausaid | Awwwauva | Moka3crailgos  Peuersuposane  Bug 0
~ ] — _J_'; 36K nepexoga: [Hersgyka] | CMeHa craifga
@ J ﬂJ —!J ﬂJ “'J Hﬂ ﬂ H ﬂ @ Y E_ﬂ_(xopomnepexoga: Beictpo v | V) Mo wenuky
2 - - ) a 3 % Jﬂpmnenmxo BCEN V. AgromaTwyecku nocne; 0020

Mpocitorp ArvaLyn Mepexo k 3Tony craiy
Puc. 6 — Crpiuka BKJIaJIKi AHUMAMUS

9.4. [nsa koxHoro cmaiiny y rpymni kHomok Ilepexom k 3Tomy caaiiay
BUOEpITh edekT aHiMarii, mo Oyae BimOyBaTHCS IIiJ Yac MEpexoidy BiJ ciaima 1o
cnaiina (IuB. puc. 6).

9.5. Bukonaiite nii: Bkimagka Iloka3z caaiinoB —  Hacrpoiika
neMoHcTpanuu. [lepexonaiitecs B TiM, 110 y BiKHI, 110 3'ssBuiiocs, y rpymni Ilokas
CJIAMI0B YCTAaHOBJICHUW [E€pEMHKAyY YyNpPaBJSEeMbId JOKJIATYUKOM (IOJIHBII
3KpaH), a B rpyni CMeHa cJIaiiioB — IepeMUKay 10 BPeMeHH.

9.6. [IlepeliniTh y pexxum mnokaszy ciaiiaiB. [lepexonaiitecs B TiM, 110 TEpexis
B1JI Cllaii/ia 10 ciaiija BUKOHYETHCS SIK MO KJIAllaHHIO JIIBO1 KJIABIIIl MUIII, TaK 1 4epe3

20 cexyHz.
10. YcranoBiTh eexTy aHiMallii s 00'eKTIB CAIIB.
10.1. B 3BHuaiiHOMy peXHMi aKTHBI3yHTE MEpIINil ciaiin. Bukonaiite mii:
BKianka AnumManuss —  Hacrpoiika anmmanum. B mnpaBiii 4yacTuHi BIKHA

3’ aBisieThes nmaHenb Hacrpoiika anumanuu (puc. 7).

Ha crnaiigl BuauniTe nepumuii o0’€KT, Juisl SIKOro Tpebda BCTAaHOBUTU €(EKT
aHIMaIlli, HampukiIaa 3aroyioBok ciaiga. Ha mnaneni Hacrpoiika aHuManuu
KJIAIHITh HA KHOMIN PO3KPUTTS criucky Jlo0aBuTh 3¢ dekT Ta BUOEPITh OYIb-sKii
edekT animariii, Hanpukiaa, Bxom — Bbuier. HazBa 00’ekTy 3’SIBISETHCS B CIUCKY
aHIMalii y IeHTpi MaHedl.

Ritaenaianaan, - x 10.2. 3a nomomorow cnucky Hauwamo HactpoiiTe
I ;Gﬁ — apaMeTpy 3alycKy eeKTy aHimarrii.

MoHa HacTpOITH 3aIyCK:

MomeneeEumer o Ilo meauky — aHiMalid NOYMHAETHCA IO
[ o wsmacy [~| KJIALIAHHIO MUILEIO;

rf::::"m: <] ° C npeablAymiuM — aHIMAIls MOYHHAETHCS
e G <] OJIHOYACHO 3 MOTEPENHIM 00'€KTOM;

[1% & Tercrz Amo .. (=] ° ITocae npeabIIynero — aHIMaIs

-
¥

MMOYMHAETHCS IMICIIS OIEPEIHHOTO 00'€KTA.

Jns  HacTporoBaHHS TMOYaTKy aHiMmalii 0e3 KialaHHs
NOTPIOHO MEPEMICTUTU OO'€KT y TMOYATOK CIUCKY aHiMauli i
BUOpaTU mapameTp

C npeapiaymum.

El Mopaaock
|
|

v AsTonpoctoTp




Hwxde 3HaXOMATHCS CIMCKU HACTPOIOBAHHS BIACTUBOCTEH eeKTy aHiMaIlii.
BriacTuBOCTI 3MIHIOIOTBCS B 3aJI€KHOCTI Bif TuIly oOpaHoro edekry. Hampukian,

MO’KHa BCTAaHOBHTHU HANPSIMOK I €(EKTiB MOJBOTY a00 HaKpecIeHHs MPUPTY IS
eeKTy 3MiHU IIPUPTIB.

Puc. 7 — [lanens HacTpoiika anuManuu

10.3. 3a pgomomororw cnucky HampasieHue, BCTAaHOBUTH HAmNpPSIMOK PyXy
00'exTa.

10.4. ¥V nactynmHomy cnucky CKOpPOCTh YCTaHOBITh IIBHIKICTH a00 dac
BUKOHAHHS aHIMaIIli.
10.5. AHanoriuHuM 00pa3oM HACTPOMTE ePEeKTU aHIMaIlil JJIs IHIIUX 00'€KTIB
cllaija:
¢ 3acanwhi gioomocmi — eext Boiiesenne — Bpamenue
¢  Ymosu nasuanna — edext Bxoa — Bouiaer (o nurepam). Ilicns 3aBnanus
e(deKTy KJIAIHITh Ha KHOIMII PO3KPUTTS CHHUCKY, IO 3HAXOAMUTHCS Yy KIHII TOJA 3
Ha3Bo10 00’ekTa Ta BuOepiTh komanay [lapamerpsl 3¢ dexToB (puc. 8).

|§:~f& LoBasuTe addexT v| |Kié YaanuTe |

Hamenenne: Boinet
Hauqano: ‘% Mo wen4ky A
Hanpasnexue: CKOpoCTE:

CHusy ¥ | |OueHb BeiCTpo 7

a g* 3aronoBokK 1 YMOBM NpuiAoMy ...
148 #% 3aranwi sinomocti ‘(

Z”ﬁ g* ¥MOBKM HEEYaHHA E|

3anycKaTh WenYKoM

3anycKaTe BMECTE C MPeasigyLnM
3EI'IYU(BTb nocne Npeabiaywero
MNapameTpel 3ddexTos.. .

Bpema...

MoKa3aT PACLUMPEHHYIO BPEMEHHYIO WKANY

Yaamuth

Puc. 8 — Bubip komanau Ilapamerpsl 3¢ dexToB
BcTanoBiTh napaMeTpy, SK OKa3aHo Ha puc. 9.

SdierT ]Bpenq ] AHWUMELMA TeKcTa ]
HacTpoiika

Hanpasnere: Cresa 7

[ Npasroe Hauano [ MnasHoe oxoHYaHMe
JoNONHUTENLHLIE NEPAMETPLI

3ByK: |[HET 3ByKa] j ﬂ

Mocne aHuMaLwM; |He 3ATEMHATE ﬂ

AHMMALA TEKCTA: |I'I0 GykBam j

100 2 % sapepwka neway Byksamu
OK | OTMeHa |

Puc. 9 — Ycranoska napamerpiB edheKTy aHiMaIlll U1 TEKCTOBOTO 00’ €KT
y y



[lepernsHbpTe OTpUMaHUi pe3yiabTar 3a fonoMoroio kHonku IlpoecmoTp naneni
Hactpoiika anumanmu. [Ipu HE0OX1THOCTI BHECITh 3MiHHU.

10.6. TlepeimiTh y pexuM IOKa3zy CJlaWIiB Ta MEPErjsHbTe OTPUMAHHUIN
pe3yJbTar.
11. JomaiiTe Ha epIIuil (TUTYJIbHMI) CJIaiil KEPYOUl KHOIKH, IO JIO3BOJISITH 1] 4ac
JIEMOHCTpaIllli KepyBaTH MOKa30M MPE3eHTallll 3 11 TUTYJIBHOTO cllaiijla — TEePEeXOoIuTH
Ha OyIb-SKUM CJIai1 Mpe3eHTallii 1 3aBepiryBatu nokas (puc. 10).

XAPKIBCbKUW HALUIOHANTbHUWA YHIBEPCUTET
BHYTPILIHIX CMPAB

D- 3aranbHi BigoMOoCTi

D' YMOBUW HaBYaHHS

D K Hac 3HainTU
|:I= Buxia

Puc. 10 — TurynpHuii crai 3 KEpyrOUMMH KHOIIKaMU
11.1. B 3BuUualiHOMY peXUMIi aKTUBI3YHUTE TUTYJIbHUMN CIAMI.
JIiBOpyd Bix TEKCTy i3 Ha3BOK Jpyroro ciaiay (3araasni Bimomocti) TpeOa
JI0J1aTH KEPYKOUy KHOIKY, IO JI03BOJUTh NEPEXOAUTH HA LIEW CIIai]] 3 TUTYJIBHOTO.
Jyist ibOoTo BUKOHAWTE Jii: BKIagKka BeraBka — kHonika @urypsbl. Binkpuersces
cnucok 31 3pa3kamu (uryp. Crucox YmnpapJsilolime KHONKH MICTUTh 3pa3Ku
Kepyrounx KHONok. KnarHiTe Ha KHONII YHnpasisiionasi KHONKAa: HacTpauBaeMasi

, a TMOTIM — Ha claial y notpioHomy wmicmi. lllngxom mepemilieHHs JiBOO
KJIABIIICI0 MMIII TOKAXYHMKA y BUJI XPECTUKA 3a/JaiiTe MOTPIOHUNA PO3MIP KHOIIKH.
BiamycTiTe Kj1aBilry MUIii.

11.3. Ilicna BiamyckaHHs KiaBimi Mumil 3°sBisieThess BikHO Hacrtpoiika
neicrBud (puc. 11).

VY choucky, sKiii po3TamioBaHO MiJ akTUBHUM nepemukadem Ilepeiitu mo
runepccblIKe, BUOEpiTh MyHKT Ciaiia.

11.4.V BikHI, 0 3'IBUIJIOCS, 31 CIIUCKY YCIX ClailiB mpe3eHTalli BUOEpITh IM's
cnaiifia, Ha SIKUM HEOoOXiHO mepeiTu (3arajibHi BiomMocTi), 1 KJIAIHITh HA KHOMII
OK. Jlns 3aBepiieHHS CTBOpEHHS KHONKHM KianHiTh Ha kHommi OK y BikHi
Hacrpoiika neicrBus.



Hacrpoiika Aeﬁmm- EE

Mo wenuKy MsIWK | Mo HaBEEHM YKA3ETENR MBIl

[leAcTEME N0 WENHKY Mblwuk

_JHet

@) MepeiTi No runepccbinke:

Cneayrowmi cnang, EI i

~) 3anyck oporpatmel;

3aNyCK MaKpoca:

AeficTere:

[[38yx:

[HeT sByka] I

BelaenuTe I

.

Puc. 11 — Bikno Hacrpoiika neiictBusi

11.5. JliBopyd Big TEKCTY 13 Ha3BOIO TPETHOTO CIIAKWIY IOMAUTE KEPYIOdy
KHOIIKY, 10 JO3BOJIUTh IEPEXOJIUTU Ha TPETii ciaig (YMOBM HABYAHHSA).

11.6. JliBopy4 BiA TEKCTy 13 HA3BOIO UETBEPTOro Cilailly OAaiTe Kepyrody
KHOIIKY, 1110 JO3BOJIMTh MIEPEXOAUTH HA YETBEPTUH cian (SIK Hac 3HAUTH).

11.7. JliBopyu Big Hanucy BuXiA ycTaHOBITH KEPYIOUY KHOIKY, 1110 JO3BOJIUTH
3aBEPILIUTHU MTOKA3 MPE3EHTAI].

[Ticnst po3millieHHsT KHOTIKH 1 BIIMMyCKaHHs KJaimn Muiini y BikHi HacTtpoiika
JAeHCTBUA 31 CIHUCKY, SIKIM pO3TallIOBaHO MijJ akTUBHUM mepemukadem Ilepeiitu mo
runepccblIKe, BUOEPITh MyHKT 3aBepIMTh NMOKA3 cjaaiaoB. KianHiTe Ha KHOTMII
OK.

12. JlomaiiTe Ha claiau Kepyrodl KHOMKH, IO JO3BOJIATH MiJ 4Yac JAEMOHCTpaIlii
Mpe3eHTallli 311iCHIOBATH MTOBEPHEHHS 3 OYy/Ib-SIKOTO Claii/ia Ha TUTYJIbHUN CIai.

12.1. B 3BuYailHOMY peXHUMi aKTHUBI3yWTe€ HPYruil Clail Mpe3eHTalli.

Buxonaiite nii: Bkiagka BeraBka — kHonka DuUrypsel. Y CHOUCKY 3pa3KiB KHOMOK

KJIAIHITh HAa KHOMII YnpaBJjsiiomas kHonka: {omoii . [TomicTiTs ii Ha cnaiin y
HIOKHBOMY JIIBOMY KyTi cnaiga. Ilicig BiamyckaHHsS KJaBillli MU Yy BIKHI
Hacrpoiika aeiicTBUsl 31 CIHCKY, SIKid pO3TAlIOBAHO 1]l AKTUBHUM IEpEMUKAYEM
IlepeiiTu mo runepccblike, BOepiTh NyHKT IlepBbiii caaiia. Kiannite Ha KHOMII
OK. Pe3ynbrar HaBeeHU Ha puc. 12.

3aranbHi sigomocri
IHCTUTYT roTye daxiBLiB 3 HACTYMHMUX
HanpsIMKIB:

- [lpaBo3HaBcTBO (MaricTp, cneuianicr,
6akanasp).

« [Neuxonoris (Marictp, cnewianicr,
bakanasp).

» Couionoris (cneujanict, 6akanasp).

« OiHaHcK i kpeaut (bakanasp).

+ ®iHaHcK (Marictp, cneuianicr).
Komn'toTepHi Hayku (bakanaBp).

» CUCTEMM TEXHIYHOro 3axuUCTy iHdopMaLlii
(6bakanasp).




Puc. 12 — Jlpyruii cnaii 3 KHOIKOIO MOBEPHEHHS HA TUTYJIbHUM Claii

12.2. Jlopaiite Kepyroul KHONKH, IO JO3BOJSATH IMiJ 4Yac JAEMOHCTpallli
npe3eHTallli 3I1ACHIOBATH TOBEPHEHHS HA TUTYJIBHUN CcHaij s TPEThOro 1
YEeTBEPTOIO CIaiIiB.

12.3. Ilepeitnite y pexuMm mnokasy ciaimiB. Ilepexonailitecs B TiMm, IO 3a
JIOTIOMOT'OI0 KEPYIOUMX KHOIMOK MOKHA K€PYBaTH MOKa30M IIpe3eHTAIlli.

TEMA: CACTEMA  HEHTPAJII3OBAHOTO  YIPABJIHHS
HAPSAJTAMM MO

Jlabopamopue 3anammsa Ne 12-13

Hocnioxncennsa anzopummy QyHKUioOHy8aAHHA CUCEMU YEHMPATI306AHO20
ynpagsainua Hapaoamu nouiyii « 102»

HapyanbHa MeTa 3aHATTA:OPMYBaHHS HAaBHYOK Ta yMiHb poOOOTH Y
CUCTEMI IIEHTPAJI30BAHOTO YIPABIIHHSA HAapAJaMy TMOJILII 3 JTONOMOIOIO
EMYJISATOPY maThopMu 1H(pOpMaIITHO-TEXHIYHOTO 3a0€3IeUeHHS
HanionansHoi mominii po3po0ieHuil 3a yMOB 3a0€3M€4YEeHHS] TOBHOTO LIMKITY
MPOXOJKEHH 1H(OpPMaLITHUX MOTOKIB y Tiapo3aiaax HamioHanbHoi momiii
VYkpainu (http://102.dduvs.in.ua/). O3naiiomsieHHsT 3 pOOOTOI0 CHUTYaIIHHUX
nentpiB B Curyaniitnomy reatpi XHYBC.

Yac nposedenns - 4 200.

Micye nposeoenns - komn 1omepHull Kiac

Hap4yanbHI nUTaHHA:
1. KonuenryanbHa cxema iHQOpMaLIifHUX MOTOKIB MIATPOPMHU JTOCTIIKEHHS
2. BignpartoBanas ¢padyau ormepatopom 102
3. BiampairoBanus babynu JTUCIIETYEPOM
NaTPyJIbHOT NOJILII Ta YeProBUM BIJIILTY MOMILIT
4. BinmpaioBanHs (padyiau naTpyIbHUMU MOMIIEHChKUMHU
5. BignpaimtoBanus (aOynu onepaTUBHUM MPaLIBHUKOM
6. BignpaitoBanus (alynu orepaTUBHUM MPaIliBHUKOM
7. Curyamitnuit nieatp XHYBC

JlitepaTtypa, MeToAMYHe Ta MaTepPiaibHO-TeXHIYHE 320€e3MeYeHHS 3aHATD:

1. KOHCIEKT JIEKITIH.

. Kpacuoopwxuii 1.B., IIpokomnos C.O., Pwxkkos E.B. Indopmarriiine 3a6e3neueHus
npodeciitHoi misubHOCTI: HaBY. noci0. Juinpo : JIJIYBC, 2018. 218 c.

3. MeTonuuHi pEeKOMEHJaIlll TPOBEJACHHS OINEPAaTUBHO-TAKTUYHUX HaBYaHb Ha
OCHOBI 1HGOPMAIIMHOTO MOJEIIOBAaHHSA i HapsaaiB Ta I1HIIUX MIAPO3AUTIB
Hamionanpaoi momimii/ O.0O. AxkimoBa, O.C. T'aBpum, O.B. Maxuuupekuii, C.O.
[Ipoxonos, E.B. Puxkos, FO.I. Tropsa. duinpo: [JHImponeTpoBChKHIl Aep>KaBHUIMA
YHIBEpCUTET BHYTpIIIHIX crpas, 2017. 37 c.

N


http://102.dduvs.in.ua/

3aHATTS TOPOBOAUTHCA B  KOMITIOTepHOMY  Kjaci. KoxHuHil  KypcaHt
3a0€3MeuyeThC OKpEMUM pPoOOYMM MiclieM (KOMIT' FOTEPOM, MIAKIOYEHUM 10
JIOKaJIbHOI Mepexl Ta 13 MiakIrodeHHsM 10 Internet). Mertoauune 3a0e3nedyeHHS,
IHIMBIAyallbH1 3aBAaHHS HAJAIOTHCS B CJICKTPOHHOMY BHUIVISII Yepe3 JIOKaJbHY
KOMIT' FOTEPHY MEPEXKY YHIBEPCUTETY.

IL1an NMpPOBECACHHA 3AHATTH:

I. ITopsimok npoBeAEHHS BCTYILY O 3aHATTS.
OrosiomieHHs TEMU 3aHATTA Ta HOro MeTH. 3aBaHTAXEHHS METOJUYHOTO

3a0e3nedyeHHs AJig MPOBEACHHS 3aHATTS. bl onuTyBaHHS KypcaHTIB 3 BIJIOBIHOTO

TEOpEeTUYHOTOMaTepiay.
II. ITopsimox npoBeEHHST OCHOBHOT YaCTUHU 3aHSTTS.

Bukonanns 3aBJIdHb ITPAKTUYHOIO 3aHATTA 34 MCTOAUIHUMHU BKa31BKaMH.

1. KonuentyajibHa cxeMma
iHpopManiiiHUX  MOTOKIB
mwiaTgopmMu I0CTiTKeHHS

: Micuye nogii
1

BxigHuii Oneparop 102 || Kaprka nogii Aucneryep m Natpynel
; | A
BIHOK

Yeprosuit

Biaainy

| Crnigyo-oneparuesoi rpynu (COT) ’

®adyna: O 17.00 200. 21 nunus 2019 p. 0o uepeosoi uacmunu Cnobiocvkoeo Bl
I'VHII 6 Xapkiscokiil obacmi npayisHUKamu nampyivHoi noiiyii 6ye docmasieHuil
epomaoanun Dedopenko M.M., y saxoeo 6ins eubopuoi Oinvnuyi Ne 1157 nio
HeBI0OMULL BUXONUB MOODINbHUL MmelepOH Ma 3HUK 8 HEBI0OMOMY HANPAMK).

2. BianpamoBanus ¢adyiau oneparopom 102
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O 17.00 roa. 31 TpasHsa 2018 p. Ao ueprosoi YacTuHu Cnobigcekoro
BN MNYHN B Xapkisckkiii obnacTi npayisHukamu natpynbHol noniuii 6ye
AoCTaBneHui rpomagsHud ®eaoperko M.M., y skoro 6ins Bubopyol

AinbHuyi Ne 1157 nig Hesigomui Buxonus Mo6GinkHui TenedoH Ta 3HUK
B HEBIAOMOMY HaNPSIMKY.




Expan penaryBaHHs KapTKH MO HaAa€ MOXJIMBICTh 3MIHUTH, TOJATH, PeAaryBaTu
OTiepaTHBHI JaHHI, 3MIHIOBaTH 3a OOCTaBUHAMHU CTaTyC KapTKH, a TaKOX Yy pasi
HEOOX1IHOCTI 1i BUJAJIUTH.

10 12N272018 21:58
178 | 121222018 07:33

M. Xapbias, Byn. JibBa Jlanaay 20
WM. Xapsids, syn. MNpocnexy fNvea fNanaay 27

195.140.226.70
195.140.226.70
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3. BinmpaumoBanusa ¢adyau gucneTyepoM NaTpyJabHOI moJiuii Ta
YeproBUM BiIaijay moJsaimii

Expan HaBYaJIbHOTO €MyJIAITOpa aBTOMATHU30BAHOTO POOOYOro Micls
JUCIieTYepa Hajgae TOBHY 1HGOpMAIlD MO KapTi momii, a came
Kinacudikanilo m0oaii, agpecy, JaTy Ta Yac, JO3BOJISIE aBTOMATHYHO
BIJICTEXXyBaTU cTaryc moaii. CtaTyc «HOBE» 3aBJaHHIO MPUCBOIOETHCS
micast BBeJeHHs1 ornepaTtopoM 102 mouatkoBoi iH(opmalili Ta BUALICHUN
YEPBOHUM KOJILOPOM JIsl OUTBIIOT 1H(OPMATUBHOCTI.
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Cratyc «8 00pobyi» CBITYUTH TPO MIATBEPIKCHHS MaTPYJILHUMU
TOJTIIIEMCHKUMU TIPUHAHATTS 3aBJaHHS Ta PO3MIOYATO OMEPATUBHE pearyBaHHS
Ha noait0.CTaTyCc «npubys» CBITUUTH MPO TE 1€ MaTPyJib 3HAXOAUTHCS Ha
micii mnomii.CtaTyc «8ukoHawo» TPUCBOIOETHCS TOMAIT MICIs 3aBEpIICHHS
OomepaTMBHMX Mii Ha wmici moxii. Ekpan HaB4aibHOrO emynaropa
aBTOMATU30BaHOTO poOouoro wicist (APM) nucnerdepa Takoxk Hamae
MO>KJIMBICTh 3I1MCHIOBATH MOWIYK B po3iiykoBux 0azax MBC Ta Ha caiiTi



PaBOBOI MIATPUMKHU «[lampynb»
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. IWiapo, yn. Farapina 26 POJGIA] BUKOHAHO | 1314555
8. Ainpo, syn. Farapia 26| KPAZIDKKA| BUKOHAHO | 14|55
M. Minpo, syn. Farapiwa 26| BEWBCTBO| BUKOHAHO 18] 4:89:3]
. QHINPO, By, Farapiva 26 noaIs|  neweye 18] 5:6:58)
B OBPOBLI
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4. BignpauwoBanus ¢aldyau naTpyJbHUMH MOJIiLEeiCbKUMHA
Jns Ttoro mo6 yBIATH y poOOYMil MOAYJb MNATPYJABHOIO MOJIIIi MOTPIOHO
HAaTUCHYTH Ha Spnuk Ha poGouomy ctomi rutanmeTa. Pobouya oGmacte BUIIIAIAE
HACTYITHUM YHHOM
Indopmariis mpeacTaBieHa Ha eKpaHi y BUIJIAAlI Tabnuii 13 nmoasmu: Jlara; Anpeca;
[Tomis; Cratyc. 3amucu y TabiuWIll poO3TalllOBaHI y MOPSJKY JTOJaBaHHS IMOJINA 0
0a3u. ToOTo ocTaHHs NojaHa MOJig Oyae po3TalloBaHa MEPIIOK Y CIHCKY IMOIiH.

[Ipo Te mo moxis HOBA TaKOX CBIIYUTH il CTaTyC «HOBE» BUJIJIEHUN YEPBOHUM
KOJIbOPOM.

-
Bara Anpeca Noain
Anpeca Naain Craryc =
tazanne R NE"PAf;A;ggg
. Avinpo, yn. Farapiva 26 T

08112/2016
14:40

| B8
83 | 83

Arnpo, syn. farapina 26 TPABDK w. fininpo, syn. larapina 26| r DK
. fiinpo, sy "

0711272016
228 14:54

07122016
. fisinpo, syn. Farapiva 26 FPABOK 14:54

™. fininpo, syn. Farapina 26| rPA

Jns Toro, moO oOTpUMatu JA€TajlbHy IHQOpPMALIID MpPO MOJIL0,
HEOOX1THO HATUCHYTH OJIMH pa3 Ha CTPOKY 13 Imieto mojiero. Cucrema
B1JI0Opa3UTh eTaNbHY 1HGOPMAIIITO.
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5. BinnpauroBanus ¢paldyau onepaTUBHMM NPALIBHUKOM

Hatuckanns Ha kHomky IlpuifHSATH 3amyckae BIAJIIK Yacy Ta O3HA4a€ L0 HATPyJb
BIPHO 3pO3yMiB CYTh 3aBJIaHHS, aJpeCy CKO€HHS 3J0YMHY 1 BIJIPaBUBCS 3a
BKa3aHOIO aJIpecolo.

[Ipu 4oMy B SIKOCTI 3BOPOTHBOTO 3B'SI3KY JIaHa MO 3MIHUTH CBIM CTAaTyC Ha CTaTyC
«B 06pobyi». 1 1l 3MIHKU TPaAIUIATBCS TAaKOXX Ha poOOYOMY MICIl JUCTETYepa.
Cucrema ikcye yac, KOJau naTpyib pyluB Ha Miclie noAii. Konu nmarpynbs npuOyB Ha
MICIIE CKOEHHS 3JIOYMHY, BOHM TMOBHMHHI HATUCHYTHM Ha KHomIKy. Ilicig mporo
cuctemMa 3poOuTh BIIMITKY NMpo Yac NpuUOyTTS Ta 3MIHMTH CTAaTyC 3aBIaHHS Ha
«[Ipubys». Jlam maTpylibHI BUKOHYIOTh MEBHI il Al pearyBaHHsS Ha 3a3HaueHy



nofito. [To 3akiHUYEHHIO 3aMOBHIOIOTH 3BIT 1 TUCHYTh KHOTIKY «30Oepiemu». B ctaryci

3aBJaHb BUKOHYBaHa MOJIisl 3MIHIOE CBIM CcTaTyc Ha

«Bukonanoy. .
6. BignpamwoBanus (pady/u onepaTUBHUM NPaLiBHUKOM

[Ipn HaTHCKaHHI Ha KHOMKY «Po3utyxosi
ooniku MBC + [lampynsy» 00070HKa BUTIIAIAE
HACTYITHUM YHHOM.

%”H% MIHICTEPCTBO S
4 BHYTPILIHIX CMPAB YKPAIHU
7\

OxpiM TOro Ha 000JI0HII HaBYaIbHOIO APM onepaTuBHOrO MpaiiBHUKA
€ MOKJIMBICTb JOCTYITY 10 IHTEpHET-pecypcy «llampynvy, IKUl aKTUBYETHCS
NP HAaTUCKAHHI HA KHOMKY 3 OJJHOMMEHHOI Ha3BOIO. 3OBHILIHINA BUTJISL
J0T0 IpeICTaBICHNI

MoniuencbkoMy

Mpaenna AOPOXHLOrO Pyxy Dabynn 3axommn Yxpainmn

Meanunna Koam vomepis perionis Yxpainm Baxmei nopagn

JlocTyn 10 1IbOTO 1HTEPHET-10/IaTKy HaJae
MO>KJIUBICTh IIBHJIKOTO JOCTYIYy MalOyTHIX
MIPABOOXOPOHIIIB hi (o HEOOX1THUX
1H(}OpMaIIHHUX pecypCiB.
7. O3naiiomyenHs 3 podoror Cutyauiitnoro uentpy XHYBC

I11. TTopsimok MpoBeICHHS 3aKIFOYHOT YaCTUHU 3aHATTA. OLIHIOBaHHS
BUKOHAHMX 3aBJIaHb MPAKTUYHOTO 3aHIATTA KypCaHTaMu
TEMA: PObOTA 3 BA3AMH J/IAHUX, BUKOPUCTAHHA PA/[IO3B’A3KY
TA BUUIEO®IK CAllIf Y POBOTI IIATPYJIBHOI' O HOJIIllEfl CBhKOI O.

Jlabopamopne 3anammasa Ne 14-15
Bukopucmanns paodioze'sazky ma gioeoghikcauii y pooomi nampyivbnozo
nOIUEICbKO20



HaBuaabna  mera  3aHATTSA:O3HAMOMUTHCH 3 MOXJIMBOCTSAMH  Ta
IHCTpYMEHTApIEM II0JI0 BUKOPUCTAHHS Padio3B's3Ky Ta Bifeodikcallii y poOoTi
NaTPyJIbHOTO MOJIIEHCHKOTO.

Yac nposedenns -4 200.
Micye nposedenns - komn 1omepHull Kiac

HaByanbHi nuTaHHA: .
1.. BukopucTtanHs 3aco0iB pajil03B’ 3Ky

2.. BuxopucTtanHs epcoHaIbHOTO peecTpaTopa MOMIeHChKUMHU
3.. BukopucTtanHs JOTiICTUYHOTO IPUCTPOIO (TUIAHIIIETa) U POOOTI MOMIIEHCHKUX
4.. Pobota matpyns 3 0azaMu TaHUX

JlitepaTypa, MeToaAM4YHe Ta MaTePiaibHO-TeXHIYHE 320€e3MeYeHHS 3aHATD:

4.1.KoHCHOEKT JIEKIIH.
4.2.T'mycoB 1O. B.,. Ceitmuuanii B. A, Onummenko 0. M. CremiaibHa TexHiKa
HamionanpHoi mominii Ykpainu : HaBd. 1moci0. 3 jguc. «TakTuko-creniajibHa

MIrOTOBKa» XapK. Hall. YH-T BHYTp. crpaB, dakynasTeT Ne 4, kad. kidepOe3neku.
XapkiB : XHYBC, 2017. 175 c.

3aHATTS MPOBOJUTHCA B  KOMITIOTepHOMY  Kiaci. KoxHHl  KypcaHT
3a0€3IMeUyeThCA OKPEeMHM pPOOOYMM MiclieM (KOMIT'IOTEpOM, MIIKIIOYCHUM 0
JOKaIbHOI Mepexi Ta 13 MmAKIo4YeHHs M 10 Internet),3acobu  pamio3B’si3Ky,
NEPCOHANILHUM B1JIEO PETICTPATOP,IOTICTUYHUI NPUCTPO] (ILJIAHIIET).

Metonuune  3a0e3neyeHHs, IHAMUBIAyallbHI  3aBJaHHS  HAJAIOThCA B
CJIEKTPOHHOMY BHUTJISA/II Yepe3 JIOKATbHY KOMIT IOTEPHY MEPEXKY YHIBEPCUTETY.

Ilnan npoBeieHHS 3aHATTS

I. Tlopsinok npoBeneHHS BCTYITY O 3aHSTTS.

OronomeHHsd TE€MH 3aHATTS Ta HOr0 METH. 3aBaHTAXKEHHS METOJIWYHOIO
3a0e3MeUeHHs] Il TMPOBEJEHHS 3aHATTS. biill  onmuTyBaHHS KypCaHTIB 3

BIJIMOBITHOTO TEOPETUYHOTO MaTepialy.
II. TTopsimox mpoBeIEHHSI OCHOBHOI YaCTUHU 3aHSTTS.

BukoHaHHs 3aBlaHb MPAKTAYHOTO 3aHATTA 3a METOJAMYHMMH BKasiBkamu. III.
[Topsanok mpoBeIeHHS 3aKJIOYHOI YACTUHU 3aHSTT.
Or1iHIOBaHHS BUKOHAHUX 3aBJIaHb MPAKTUIHOTO 3aHATTS KypCaHTaMHU



